3ATBEP/I’KEHO

Hakas pexropa Jlporoouiiskoro aep>xaBHOTO
MeIaroriyHoro yHiBepcuTeTy iMeHi [Bana @panka
Bix 01 mucromama 2023 p. Ne 430

IHCTPYKUIA
3 ALU10BOACTBA B J[poroouubKomMy Aep:KaBHOMY NeIATrOTriYHOMY
yHiBepcuTeTi imeHi IBana ®panka

|. 3aranbHi moJ10KeHHA

1. IacTpykmis 3 aimoBoacTBa B J[poroOMIIbKOMY JIep:KaBHOMY TEIarorivHOMY YHIBEPCHUTETI
imeni IBama ®panka (mami — IHCTpykuis) pospoOiena Ha miacraBi TumoBoi iHCTpyKmii 3
JUIOBOJCTBA B MIHICTEPCTBAX, IHIIMX IEHTPAJbHUX Ta MICIIEBUX OpraHax BHUKOHABUOi BIIAJM,
3arBepKeHol moctaHoBoro Kabinery MinictpiB Ykpainum Bim 17 ciuns 2018 p. Ne 5 «/lesiki
MUTaHHS JOKYMEHTYBAHHS YIIPABIIHCHKOI AIsUIBHOCTI» (31 3MiHAMU), Ta BCTAHOBIIFOE BUMOTH OO
JOKYMEHTYBaHHS YIIPaBIIHCHKOI iHPOpMAIii Ta oprasizamii poOOTH 3 TOKyMEHTaMHU, CTBOPEHUMH Y
nanepoBiid Gopmi J[poroGUIbKUM Jep)KaBHUM TNEAaroriYHUM YHiBepcUTeToM imeHi IBana dpanka
(masi — yHiBepcHTET).

[TonoxenHs wiei [HCTPYKIIi 3aCTOCOBYIOTHCS JIMIIE Y pa3i HAIBHOCTI BU3HAYEHUX 3aKOHOM
abo akrom KabGinery MinicTpiB VYKpaiHM mTiacTaB, SKi BH3HAIOTHCS OOTPYHTOBAHUMH IS
CTBOpEHHS Ta/abo OIpalfoBaHHs yHIBEPCUTETOM JOKYMEHTIB y MarepoBiit Gpopmi.

[HCTpYKIIis, a TaKOXK 3MiHM Ta/ab0 JOMOBHEHHS 0 Hel 3aTBEP/UKYIOTHCS HAKa30M PEKTOpa
YHIBEPCHUTETY B YCTAaHOBJICHOMY 3aKOHOJABCTBOM IOPSAIKY

2. Iopsimok 3miiCHEHHS IUIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTATH iH(OpMAIo 3
OOMEXEHUM JIOCTYIIOM, 3a 3BEpHEHHSIMM T'POMAJsfH, 3alUTaMH Ha 1H(OpPMAII0 BHU3HAYAETHCS
OKpPEMHUMH HOPMATHBHO-TIPABOBUMH aKTaMH Ta HE MOXKE PETYJIIOBATHCS 1€k [HCTpyKIIi€to.

OCHOBHI TOBHOBaXXEHHS CTPYKTYpPHOTO MIiApO3JILTY 3 JUIOBOJACTBA B  YHIBEPCHUTETI
3/11MCHIOIOTHCSL B €JIEKTPOHHIN (hopMi, 3 €IEeKTPOHHUMHU HOCISIMHM 1H(OpMalii Ta BU3HAYAIOTHCS
[HCTpYKILI€IO 3 TOKYMEHTYBaHHS YIPABIIHCHKOI iH(popMallii B eneKTpoHHIH (Gopmi Ta opraHizamii
poOOTH 3 €NEeKTPOHHUMHU JOKYMEHTaMHU B JUIOBOJICTBI, €JIEKTPOHHOTO 00MiHY B J[poroOuubkoMy
JiepKaBHOMY Ie/laroriyHOMy yHiBepcuTeTi iMeHi IBana dpanka (gani — [HCTpyKIis 3 A1IOBOJCTBA B
eJIEKTPOHHIHN Gopmi).

3. He nomyckaeTbest 0JHOYACHE MPOXOJKEHHS OJTHOTO 1 TOTO K JJOKYMEHTA B €JIEKTPOHHIH Ta
narneposiit hopwmi.

4. BinmoBiganbHICTh 3a OpraHi3allilo JTOBOACTBA B YHIBEPCUTETI HECE HOTO KEPIBHUK.

5. 3a miaAroToBIEHUH MPOEKT JOKYMEHTA BIANOBIJAIBHUM € HOro aBTop.

6. Opranizaiiss [JUTOBOACTBA B  YHIBEPCUTETI TMOKIAJA€ThCA HA BIAAUT  KaapoOBOTO
3a0e3meyeHHs Ta JOKyMEHTOOOITy (J1ani — ciry»k0a JAI0BO/ICTBA).

7. Oprani3anis IUIOBOJCTBa y HanepoBiid GopMi B CTPYKTYPHHUX HiIPO3JiIax YHIBEPCUTETY
MOKJIAJIA€THCS HA KEPIBHUKIB IIUX MiPO3ILTIB.

1. JokymeHTyBaHHS1 ynpaBJ/iHCcbKOI iHpopMamii
3arajbHi BUMOTH 11I0/10 CTBOPEHHS JOKYMEHTIB

8. JlokyMeHTyBaHHS YNpaBIiHCBHKOI iH(opMallii MoJsArae y CTBOPEHHI JOKYMEHTIB, B SKHX
GbikcyeTbes 3 TOTPUMaHHSAM YCTaHOBJIEHUX MpaBui (J1oAaTok 1) iHdopmallis mpo yrnpaBiIiHChKI Aii.

9. Ilin yac WiATOTOBKM OpraHi3alifHO-PO3MOPSAAYUX JIOKYMEHTIB y manepoBiil Qopmi
NpaliBHUKU YHIBEpPCUTETY 0OPMIISIOTH iX 3 ypaxyBaHHsM BuMmor JJICTY 4163-2020.

10. IlpaBo Ha CTBOpEHHS, MIANHUCAHHS, TOTO/KEHHS, 3aTBEPKEHHA JIOKYMEHTIB
BU3HAYAETHCS aKTaMH 3aKOHOJ/IABCTBA Ta I1i€t0 [HCTPyKITi€To.

11. B yHiBepcUTETI BU3HAYAETHCS CYKYIHICTh JTOKYMEHTIB, Mepe10aueHuX HOMEHKIATypOIO
crpaB, HEOOX1AHMX 1 JOCTATHIX JJIs JOKYMEHTYBaHHS 1H(opmallii npo HOoro AisUIbHICTb.
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3 nuTaHb, MO0 CTAHOBIATH B3aEMHHUU IHTEpEC 1 HaleXaTb 10 KOMIIETEHII YHIBEPCUTETY Ta
IHITUX YCTAHOB, MOXKYTh CTBOPIOBATHUCS CITUIBHI TOKYMEHTH.

12. Bubip BuIy AJOKYMEHTA, IPU3HAYEHOTO JUII JOKYMEHTYBAaHHS YIPABIIHCHKOI iH(popMartii
(Haka3, pO3MOPSKEHHS, PIIICHHS, MPOTOKOJI TOIIO), 3YMOBIIOETHCS IPABOBUM CTaTyCOM
YHIBEPCHTETY, KOMIIETEHIIIE€I0 TOCaI0BOi 0COOU Ta MOPSIIKOM MPUHHATTS yIPaBIiHCHKOTO PIIICHHS
(Ha mijcTaBl €IMHOHAYAIBHOCTI a00 KOJIETi1aIbHOCTI).

13. JIokyMEHT MOBMHEH BiJINOBIJAaTH IOJIO)KEHHSIM aKTiB OpraHiB Jep)KaBHOI BIIAAM Ta
CIPSIMOBYBATHCs HA BUKOHAHHS YHIBEPCUTETOM MOKJIAJCHUX HAa HOTO 3aBJaHb 1 QYHKIIH.

14. Knacu ympaBiiHCBKOI JOKyMeHTamii BH3HaudaroThecst 3rigHo 3 Kiacugikatopom
ynpasmiHcbkoi qokymenTarii HK 010:2021 (mami — HKY D).

15. JIoKyMEHT TOBHHEH MICTHTH OOOB’S3KOBI JJIsi HOr0 IMEBHOTO BHUIY PEKBI3UTH, IO
PO3MILIYIOTECS B YCTaHOBJICHOMY IOPSAIKY, a caMe: HallMeHyBaHHs YHIBEPCUTETY, Ha3BYy BH]IY
JOKyMeHTa (KpiM JIUCTIB), ATy, peeCTpaIliiHuil 1HACKC JOKYMEHTA, 3ar0JOBOK JI0 TEKCTY, TEKCT,
[T IKC.

[Tix yac miaroroBku Ta OGOPMIIEHHS ITOKYMEHTIB MOXYTh 3aCTOCOBYBATHCS HE TUIBKU
000B’SI3KOB1, a TAKOX 1HIII PEKBI3UTH, SKILO 1€ BIANOBiIa€ MPU3HAYCHHIO JOKYMEHTa ab0 crocody
JOTO ONpALFOBAHHS.

16. 3 wmeroro migBUIIEHHS €(QEKTUBHOCTI Ta ONEPaTHMBHOCTI oOpradizamii podotu 3
JOKYMEHTaMH OJHAKOBI 3a 3MICTOM JIOKyMEHTH MOXYTh OyTH yHI(pIKOBaHUMH IUIIXOM
po3pobnieHHs1 TpadapeTHUX TEKCTIB, SKi BKIIOYAIOThCS A0 30ipHHMKa (anbOoMy) yHi(iKOBaHUX
(TMmoBHX) (hOPM JTOKYMEHTIB YHIBEPCHUTETY.

17. YHiBepcuTeT 3AIMCHIOE ITOBOACTBO IEPKABHOK MOBOI. JIOKYMEHTH CKJIaJaloThCs
JIEP’KaBHOIO MOBOIO, KPIM BUTIAKIB, TIepeI0aueHUX 3aKOHOJABCTBOM PO MOBH B YKpaiHi.

JlokyMeHTH, K1 HaJCHUIAI0ThCs 1HO3EMHUM ajjpecaTtaM, 0(OPMIIIOIOTHCS JIEPKaBHOIO MOBOIO
ab0 MOBOIO JiepXKaBH-apecara, abo OJHIEI0 3 MOB MIKHAPOAHOTO CITIJIKYBaHHSI.

18. Okpemi BHYTpIlIHI JOKyMEHTH (3asBU, MOSCHIOBAIbHI Ta JOMOBIJAHI 3alHCKU TOIMIO),
aBTOpaMHU SKHX € MOCazoBi Ta iHII (i3W4HI O0COOH, JO3BOJSETHCS O(GOPMITIOBATA PYKOMHUCHUM
CrocoooM.

BiaHkH 10KyMeHTIiB

19. OpranizaiiiiHo-po3mopsiaui  JOKYMEHTH, IO MarTh OOIPYHTOBaHI MIiACTaBU IS
OTIpAIIOBAHHS B ManepoBiil ¢popMi BIAMOBIIHO 10 [HCTpyKIii 3 A1TIOBOJICTBA B €IEKTPOHHINA (opMi
Ta HE € TMpUMIPHUKAMH abo0 KOMisIMM JOKYMEHTIB, CTBOPEHHUX B €JIEKTPOHHIN Qopmi,
0(QopMITIOIOTECS Ha OJaHKaX, 10 BUTOTOBJISIOTHCS 3T1IHO 3 BUMOTramH 1€l [HeTpykii.

Jliss BUroTOBNIEHHS OJNaHKIB BUKOPHUCTOBYIOTBhCS apkyun mnamepy ¢opmary A4 (210 x 297
MmimimMeTpiB) Ta AS (210 x 148 mimimerpiB). Jlo3BojieHO BUKOpHUCTOBYBaTH OjiaHku (hopmaty A3
(297 x 420 mimimeTpiB) a1t 0HOPMIICHHS JOKYMEHTIB Y BHIJISIII TAOJHIb.

bnanku 7OKyMEHTIB OBHHHI MaTH Takl MoJs (MUIIMETPIB):

30 — niBe;

10 — mpage;

20 — BepXH€ Ta HUKHE.

20. Bugn OnaHKIB TOKYMEHTIB BH3HAUAIOTHCS [HCTPYKINEIO 3 TUIOBOJICTBA B €JIEKTPOHHIN
dopwmi.

21. YHiBepcHUTET MOXKE 3aCTOCOBYBaTH OJaHKHM JOKYMEHTIB SIK YHIBEPCHTETY, TaK 1 HOro
CTPYKTYPHHUX MiJPO3/1IIB, y pa3i, KOJM KEPIBHUK MiAPO3ALTY Ma€ MMPaBo MiANUCYBATH JOKYMEHTH B
MeXax MOoro MOBHOBAXKEHb.

22. bnaHku OKYMEHTIB MOXXYTb BHUTOTOBJISTHCS B JApPYKapHi Ha OUIOMy Mamepi BHUCOKOI
SAKOCT1 papOaMu HACHYCHHUX KOJIBOPIB (ITarepoBi OJIAHKH).

23. Bugun OnankiB y mnamepoBifi ¢opmi, 110 BUTOTOBIEHI JAPYKApCHKUM CIOCOOOM,
H1UIAraloTh 00Ky Ta 00JIKOBYIOTHCS 3T1/IHO 3 1i€t0 [HCTpyKILi€ero.

OOnik BenmeTbCsl 3a MOPAJKOBUMHM HOMEpaMH, IO HPOCTABISIOTHCS HYMEPaTOpPOM,
JIPYKapChbKUM a00 1HIIUM CIOCOOOM Ha HIDKHBOMY TIOJII 3BOPOTHOTO OOKYy abo Ha JIIBOMY IOJI
JUILOBOTO OOKY ONaHKa.
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Ocobu, siKi MepcoHaAJBHO BiANOBITAIOTH 32 BEICHHsS O0JIIKY, 30epiraHHs Ta BUKOPUCTAHHS
0JIaHKIB, BU3HAYAIOTHCSI KEPIBHUKOM YHIBEPCUTETY, MPO IO BUIAETHCS PO3MOPSIUNANA TOKYMEHT.

BuroroBnenHst OnaHKiB KOHKPETHHUX BHJIB JTOKYMEHTIB JOMYCKAETHCS, SAKIIO KITBKICTH
3apeecTPOBaHUX JOKYMEHTIB y HamnepoBiii opmi Takoro BHIY B YHIBEPCHUTETI MEPEBHINYE 2 THC.
OJIMHMIIb Ha PiK. SIKIIO KUIBKICTh 3apeECTPOBAHUX JOKYMEHTIB y mamnepoBiil ¢popmi MeHIe 2 THC.
OJIMHMIIb, JOKYMEHT JpPYKYETbCA 3 TEKCTOBOIO PpEIAKTOpa, B SKOMY HOro cTBOpeHo, 0e3
3aCTOCYBaHHA OJIAHKIB, BATOTOBJICHUX JPYKapChKUM CIIOCOOOM.

24. Jlesiki BHYTPIITHI JOKYMEHTH (3asBH NPAIiBHUKIB, JOIOBIIHI 3aITUCKH, JIOBIJKH TOIIO) Ta
JOKYMEHTH, 1110 CTBOPIOIOTHCS BiJl IMEH1 YHIBEPCUTETY Ta KUIBKOX 1HIIMX YCTAaHOB, 0()OPMITIOIOTHCA
HE Ha OJaHKax.

3o0paxenns [lepxasHoro I'epbda Ykpainu

25. 3o00paxenns J[lepxkaBHoro I'epba VYkpaiHu po3MmillyeTbcss Ha OJIaHKaX JTOKYMEHTIB
BIIMOBITHO 70 moctaHoBu BepxoBHoi Pamu Vkpainu Bim 19 motoro 1992 p. Ne 2137-XII «IIpo
HepxaBHuii rep0 Ykpainmy.

26. 3o6paxenns [epxasHoro ['epba YkpaiHM poO3MINIYEThCS MO IEHTPY BEPXHHOTO TOJIS.
Po3mip 300paxkeHHs1 CTaHOBUTH 17 MUTIMETPIB 3aBBHILKH, 12 MiTIMETPiB 3aBIIUPIIKH.

Koan

27. Koxg yHIBEpCUTETY MpPOCTAaBIAETbCA 3riIHO 3 E€IUHUM JIepKaBHUM  PEECTPOM
mignpueMcTB Ta opranizanid Yipaiam (€PIIOY). 3a3HavueHuid KOA PO3MINIYETHCS ITICISA
peKBi3UTY “J{0BIIKOBI JaHi PO YCTaHOBY .

28. Kox ynidikoBaHOi GopmMu IOKyMeHTa (3a HasBHOCTI) po3mimyerscst 3rigHo 3 HKY /I
BUIIIE Ha3BU BUY JOKYMEHTA.

Pimenns mono HeoOXigHOCTI (ikcyBaHHS Koay yHi(pikoBaHOi (hOpMHU JOKYMEHTa MpuiiMae
KEpIBHUK YHIBEPCUTETY OKPEMO I110JI0 KOXKHOI'O BUly JJOKYMEHTA.

HaijimenyBaHHs1 yHiBepcHTeTY

29. HaiimMeHyBaHHS yHIBEpCUTETy, SK aBTOpa JIOKYMEHTa, [IOBHHHE BIAMOBiJaTH
HallMEHyBaHHIO, 3a3HAUYE€HOMY B CTaTyTi yHiBepcuTery. CKopoueHe HailMEHYBaHHS yHIBEPCHTETY
BXKUBAETHCS Y pasi, KOIU BOHO OQimiiiHO 3adikcoBaHO B cTaTyTi yHiBepcutery. CKopoueHe
HalilMEHYBaHHsI PO3MINIyeThbes (Y Ay’Kkax abo 0e3 HUX) HIKYe NMOBHOTO HAMMEHYBAaHHS OKPEMHUM
PSIKOM IO LIEHTPY IOKYMEHTA.

HaiimeHyBaHHS yCTaHOBM BHIIOTO PIBHS 3a3HAYAETHCS y CKOPOYCHOMY BHIJIAI, a y pasi
BIZICYTHOCTI1 0QiI[iliHO BU3HAUEHOT'O0 CKOPOUYEHHSI — MOBHICTIO.

HaiimenyBanus ¢iii, TEpUTOP1aIbLHOTO BIJAUIEHHS, CTPYKTYPHOTO MIAPO3/IIIY YHIBEPCUTETY
3a3HAYa€THCS Yy Pa3i, KOJU BOHM € aBTOPAMHU JIOKYMEHTA, 1 PO3MIIIYEThCS HUXKUE HallMEHyBaHHS
YHIBEPCUTETY.

JloBinKoBI naHi Ipo yHiBepcuTeT

30. [loBimkoBi JaHi MPO YHIBEPCUTET MICTATHh IIOMITOBY aJapecy, HOMepH TenedoHiB,
TesnedakciB, agpecy eNEeKTPOHHOI MOWITH, ajpecy odiuiiiHoro BeOcaiiTy Tomo. JloBiAKOBI AaHi
PO3MIIIYIOThCSA HUK4Y€ HAaliMEHYBAHHS YHIBEPCUTETY a00 HOT0 CTPYKTYPHOTO IMiJIPO3ALTY.

PekBi3uTH MOIITOBOI aJpecy 3a3HAuyalOThCs B Takill MOCIIOBHOCTI: Ha3Ba BYJHII, HOMEp
OyJIMHKY, Ha3Ba HACEJICHOTO MMYHKTY, pailoHy, 00JIacTi, MOMITOBUN 1HIEKC.

Ha3zBa Buay 10KymMeHTa

31. Ha3pa Buay mokymeHTa (Haka3, pO3MOPS/DKEHHS, PIICHHS, JOTOBiTHA 3allMCKa TOIIIO)

3a3HayaeThCcs Ha OJIAaHKY Ta MOBMHHA BIANOBIIaTH Ha3BaM, nependayenum HKY /L.
Jara nokymeHnra

32. Jlatoro nokyMeHTa € jata Horo peectpaitii. Jlara 3a3HavaeTbes apabcbkuMu HuQpamu B
OJIMH PAJOK Yy Takiid TOCIITOBHOCTI: YMCIO, MicAlb, pik. Jlata odopmitoerbest nudpoBum ado
cioBecHO-IU(poBUM criocoboM. Y pa3i odopMIIeHHS AaTH HMUPPOBUM CIIOCOOOM YHUCIO 1 MICSIh
MIPOCTABIISIIOTHCS ABOMA MapamMu LUQpP, PO3ALTICHUMH KpPAalrKo; pik — yoTHUpMa IudpaMu, Kpamka
HanpuKiHi He cTaBuThes. Hanmpuknana: 02.12.2017.

VY TekcTax HOPMAaTUBHO-TIPABOBHX aKTiB Ta MOCWJIAHHSIX HA HHUX 1 JOKYMEHTaX, IO MICTSTh
BiJIOMOCTI (pIHAHCOBOT'O XapaKkTepy, 3aCTOCOBYETHCS CIIOBECHO-IIM(POBUIA c1toci0 3a3HAYSHHS J1aT 3
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NPOCTABJISIHHSM HYJISl B MO3HAYEHHI JHS MICAI, SIKIIO BiH MICTUTH OJHY Lu(py, Hampukmag: 02
rpyaHs 2017 poky. JI03BOJISIETHCS BXKUBATH CIIOBO «PiK» Y CKOPOUCHOMY BapiaHTI «p.», HAITPUKIIAT;
03 rpyans 2017 p.

SIK110 JOKYMEHT CKJIaZIeHO He Ha ONlaHKy, JaTa 3a3Hava€eThCsl HUKYE MiAnucy JiBopyd. Jlara
JIOKYMEHTa IPOCTABISIETHCS TTOCAI0BOI0 0CO0010, sIKa HOTO MiAnHCcye a00 3aTBEPIKYE.

OOOB’SI3KOBOMY JaTyBaHHIO 1 MIANUCAHHIO TIUIATAIOTh yci CIOy>KOOBI BIIMITKH Ha
JOKYMEHTaX, TMOB’si3aHI 3 1X TPOXOPKCHHSM Ta BUKOHAHHIM (PE30JIIOLlii, MOTO/KCHHS, Bi3H,
BIJIMITKY ITPO BUKOHAHHS JOKYMEHTA 1 HaIpaBJICHHS HOTO /IO CTIPaBH).

Ha nokymenri, BumaHoMy aBoma abo Oinblie ycTaHOBaMH, 3a3HAYA€ThCS OJHA Jara, sKa
BIJINTOB1/1a€ JJaTi OCTAHHBOTO MIATMHCY.

Peectpauiiinuii inekc 10KyMeHTIB

33. Imaexcariisi JOKYMEHTIB MOJISATAE Y MPUCBOEHHI IM YMOBHHUX IO3HAY€Hb — 1HJIEKCIB, SKi
HAJIAOTHCS IOKYMEHTAaM IIiJ] 4ac X peecTparlii.

[IpucBoeHHs  peecTpaliiHOro  1HAEKCY  3AIMCHIOETbCS B aBTOMaTHYHOMY  abo
ABTOMATH30BAHOMY PEXXHMI 32 JOIIOMOTOIO TPOrPAaMHO-TEXHIYHUX 3aC00iB.

PeecTpaniiinuii iHAEKC CKJIaIa€ThCS 3 MOPSIKOBOTO HOMEpa JOKYMEHTa Yy MeXax TpylH
JOKYMEHTIB, IO PpEECTPYIOTHCS, SKUH JOMOBHIOETHCS I1HAEKCaMH, IO 3aCTOCOBYIOTHCS B
VHIBEPCUTETI, 30KpeMa IHJEKCaMHd 3a HOMEHKIATypOIO CIIpaB, CTPYKTYPHOTO MiApO3JLTy,
KOPECIOHCHTIB, IMOCAJOBUX OCI0, SIKI PO3MIANAIOTh ab0 MiAMUCYIOTH JOKYMEHT, BHKOHABIIIB,
MUTaHb IISIIBHOCTI IKHX CTOCY€EThCS JOKYMEHT.

CKJIaJIOB1 YaCTUHU PEECTPALIMHOTO 1HACKCY BIIOKPEMITIOIOTHCS OJTHA BiJ] OJTHOT IPaBOOIYHOIO
MOXUJIOI pUcKor0. [oCTiI0OBHICTh HAaNMCaHHS CKIAJ0BUX YaCTHH PEECTPALIMHOrO iHJEKCY MOXKeE
3MIHIOBATUCS 3aJIGKHO BiJ TOTO, SIKMA JOKYMEHT DPEECTPYETHCS, — BXIJHHHA YU TaKHH, IO
CTBOpEHUH B yHiBepcuTeTi, Hanpukiaa: 845/01-10, ge 845 — mopsiakoBuii Homep, 01-10 — iHmekc
CIpaBy 32 HOMEHKJIATYPOIO.

Micue po3TanryBaHHS peeCTpaliifHOTO 1HACKCY BU3HAYAETHCS POPMOIO OIaHKa.

JIisi HaHECCHHSI PEECTPAIiHHOrO IHJEKCY 3aCTOCOBYETBHCS IITPHX-KOJ Ta/abo QR-kon y
MOPAIKY, NependaueHoMy [HCTpyKIi€to 3 TIJIOBOACTBA B €JIEKTPOHHIN (opMi.

IMocuaaHHs HA JOKYMEHT

34. TlocunaHHs y TEKCTI JOKyMEHTa Ha JOKYMEHT, Ha SIKUH Ja€ThCs BIAMOBiAL abo Ha
BUKOHAHHS SIKOTO IMATOTOBIICHO 1I€M JOKYMEHT, HAaBOAUTHCS Yy TaKid MOCTIJOBHOCTI: Ha3Ba BUIY
JOKyMEHTa, HailMeHyBaHHS YCTaHOBM — aBTOpa JOKYMEHTa, JaTa Ta PEECTpaAlliiHUN i1HAEKC,
KOPOTKHUH 3MICT JIOKyMEHTa. Y pa3l NMOCUJIAHHS Ha 3apeecTpOBaHUN HOPMAaTHUBHO-TPABOBUN aKT
JI0JJaTKOBO 3a3HAYAIOTHCS TaKi peecTpalliifHi 1aHi: 1aTa Jep>KaBHOI peecTpallii, HoMep aKTa 3TiJHO 3
Jlep>)kxaBHUM PEECTPOM HOPMATHUBHO-TIPABOBUX aKTIB MIHICTEPCTB Ta IHIIWX OpPraHiB BUKOHABUOI
BIIQ/IU.

[TocunanHs y TEKCTI JOKYMEHTa Ha MOPSAKOBI HOMEPH pO3AUIIB, MIAPO3/LIIB, TJaB, CTaTeH,
NYHKTIB Ta MiJIyHKTIB HOPMaTHBHO-TIPAaBOBOIO aKTa POOMThCA LU(ppaMu; MOPSAIKOBI HOMEpHU
YaCTHUH CTaTei, ad3aIliB 1 peyeHb — cioBamu. [locunaHHs y TEKCTI HOPMATHBHO-TIPABOBOTO aKTa Ha
el 10KyMeHT abo Horo cTpyKTypHI OJUHMII pOOUTHCS 3 BUKOPUCTAHHSM BKa31BHOTO 3aiiMEHHUKA
“mei”.

Micne ckjaaJeHHs 200 BHAAHHSA

35. BimomocTi mmpo micIe cKIaJeHHs a00 BUIAHHS 3a3HAYAIOTHCSA HA BCIX JIOKYMEHTaX, KpiM
JMCTIB. 3a3HaueHl BiJOMOCTI O(GOPMIISIIOTHCA BIAMOBIAHO J0 aaMiHICTPAaTUBHO-TEPUTOPIATBHOTO
noniny VYkpainu. Skmo BigoMmocTi mpo reorpadiyHe MICHE3HAXOJKEHHS BXOJATh IO
HallMEeHyBaHHs YHIBEPCUTETY, Ied PEKBI3UT HE 3a3HAYAETHCS.

Anpecart

36. JIokyMeHTH aapecyloTbCs YCTAaHOBI, 1i CTPYKTYpHMM MiJIpo3aiiaM ab0 KOHKpETHIH
MocaIoBiil 0co01. Y pasi aapecyBaHHS JTOKYMEHTa YCTaHOBI a0o ii CTPYKTypHHUM Miapo3aiiam 0e3
3a3HAYEHHS MM0CAI0BOI 0OCOOM X HallMEHYBaHHSI HABOASTHCS Y HA3UBHOMY BiJIMIHKY, HATIPUKIIA/:

HarionansHe areHTCTBO 3 TUTaHb JEP’KaBHOI CITYKOU
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S0 JOKYMEHT HAJCWIAEThCS TOCAAOBiM 0co0l, HaliMEHYBaHHS YCTaHOBU Ta ii
CTPYKTYPHOTO MiAPO3JUTY HABOAATHCS Yy HA3MBHOMY BIMIHKY, a 1Mocaja 1 Mpi3BHILE aapecara — y
JABATBHOMY, HAITPUKJIA/I;

JlepxaBHa apxiBHa Ciryx0a
HavanpHuky ¢iHaHCOBO-EKOHOMIYHOTO YITPaBIIiHHS
Brnacue im’s [TIPI3BULIE

Y pa3i KoM JOKYMEHT aJpecyeThCsl KEPIBHHKOBI YCTaHOBH a00 HOro 3acTYIMHUKOBI,
HaliMEHYBaHHsI YCTAaHOBU BXOJIUTh JI0 CKJIaJy HalMEHYBaHHS IOCAIU ajpecaTa, sIke HaBOJUTHCS Y
JTABATBHOMY BiIMIHKY, HAIIPUKJIA:

["onoBi Jlep>kaBHOT MUTHOI CITy»KOH
Brnacue im’s [TPI3BULIE

SIKIIO TOKYMEHT aJpecyeThCsl KIIbKOM OAHOPITHHM 32 XapaKTepOM IisJIbHOCTI YCTaHOBaM,
3a3HAYAETHCS y3arajlbHeHe HaHMEHYBaHHsI aipecaTiB, HAPUKIIA/L:

LleHTpanbHUM JIEpKABHUM apXiBamM

JIOKyMeHT He TIOBMHEH MarTu Oijnblle dYOoTUphOX anpecariB. CJOBO «Komis» mepen
HallMEHYBaHHSIM JPYroro — YETBEPTOrO aapecaTiB HE CTAaBUTHCA. Y pa3i HAJCWIIaHHS JOKYMEHTa
OlIbIlIe HIK YOTHPHOM aJipecaTaM CKJIAJAeThCsl CHHCOK Ha PO3CUIIKY i3 3a3HAYEHHSM Ha KOXKHOMY
JIOKYMEHTI TUTBKH OJTHOTO ajpecara.

PexBizuT «Anpecar» Moxe BkItodaTH azapecy. Ilopsnok i ¢opma 3ammcy BimomocTeil mpo
aJipecy YyCTAaHOBM TOBHMHHI Bignosigatu [IpaBuiam HagaHHA MOCTYr TIOMITOBOTO 3B’S3KY,
3aTBEp/KCHUM MocTaHoBo0 Kabinery MinictpiB Vkpainu Big 05 Gepesns 2009 p. Ne 270 (B
penakuii mocranoBu Kabinery MinictpiB Ykpainu Big 10 xoBtHs 2023 p. Ne 1071). IToBHa agpeca
3a3HAYAETHCS Y Pa3i HAJICWIAHHA JOKYMEHTA Pa30BUM KOPECIOHIEHTaM, HAIIPUKIIAI:

MiHicTepCTBO IOCTHIIIT
By ['oponeuskoro, 6yxa. 13, m. Kuis, 01001

VY pa3i HaacuiaHHS JOKyMEHTa (i3uuHi 0co0l croyaTKy 3a3HAYa€ThCS y AABATBHOMY
BIIMIHKY BJIACHE 1M’sl Ta MPI3BUILE, TOTIM MOIITOBA aJpeca, HaIPUKIa/I:

Onexcannpy ['onuapyky
Byn. CypukoBa, O0ya. 3a, kB. 1, m. Kuis, 03178

VYV pa3i HaACWIaHHS JOKYMEHTAa OpraHaM 3aKOHOJIaBUOi 1 BHUKOHABUOI BIaJH, MOCTIMHUM
KOPECIIOHICHTaM iX MOIITOBA aJipeca Ha JOKYMEHTaX He 3a3HAYa€ThCs.

V pasi KoJu JOKYMEHT apeCyeThCsl KOHKPETHIN 0c001, Y JIMCTI HUXK4YE aTpuOyTa “ampecar”
MO’K€ HaBOJIUTUCH 0COOMCTE 3BepTaHHS Y KIMYHOMY BiJIMIHKY:

[Tane (mani) Bnacue im’s
abo

[Tane (mani) [Ipi3Buiie
abo

[Tane (mani) mocaga abo 3BaHHS
abo

ITanoBe

Hampukian:

[Tane Onekciro

[Tani IBaneHKO

[Tani qupextop

ITaHe MOJIKOBHUKY
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vy a3l HeoOximHocTi mepen ciaoBoM “Tlame”, “Ilami” abo “IlamoBe” MoOXke
b
BUKOpUcTOBYBatucs cioBo “IllanoBuuii”, “lllanoBHa” a6o “lllaHoBHI” BiAMOBIAHO, HATTPUKIIAI;

ITanosHa nani Kosanbceka.

I'pud 3aTBepaKEHHS TOKYMEHTA

37. JIokyMeHT MOke OyTH 3aTBEp/KEHUU PO3MOPSTIIMM JOKYMEHTOM YHIBEpCUTETY abo y
BUIAJKaX, BHM3HAUYEHUX Y JOJATKy 2, TMOCAJOBOI0 0C00010 (MOCaJoBUMU 0coOaMu), M0
MOBHOBAKEHb SKOi (SKUX) HANle)KaTh MHUTAHHS, 3a3HAYeHI y TakoMy IOKyMeHTi. HopmaruBHO-
MPaBOB1 aKTU (TIOJIOKEHHS, IHCTPYKIIi, IpaBUiIa, MOPSAKK TOLIO) 3aTBEPIKYIOTHCS PO3MOPSIUUM
JOKYMEHTOM YHIBEPCHUTETY, 10 BU/IaB BiIIOBITHUH aKT.

JIoOKyMeHT, SiIKMil He € MPUMIPHHUKOM ab0 KOMI€I JOKYMEHTa, CTBOPEHOTO B E€JIEKTPOHHIN
dbopMi, MOke OyTH 3aTBEPKCHHI KOHKPETHOIO MOCAIOBOK 0C000I0. Y TakoMy BHUMAAKY rpud
3aTBepDKEHHS ckiamaeTbess 13 cioBa “3ATBEPJDKYIO”, wnaliMeHyBaHHs Tmocaau, IiIIUCY,
BJIACHOTO IMEHI 1 Tpi3BHUIIIA 0COOH, sIKa 3aTBEpIMIa TOKYMEHT, 1aTH 3aTBepKeHHs. Hanmpuknan:

3ATBEPJIKYIO

MiHiCTp KyIbTYpH

niamuc Binacue im’s [TIPI3BUILE
12 Gepesns 2017 p.

Y pa3l KoM  JOKYMEHT 3aTBEP/DKYEThCS IIOCTAHOBOIO,  PINICHHSIM, HAaKa30M,
po3nopsKeHHsaM, rpud 3aTBepmkeHHs ckianaerbes 13 crnoBa “3ATBEPJPKEHO”, nazBu Bumy
JIOKYMEHTA, SIKUM 3aTBEPUKYETHCS CTBOPEHUN JOKYMEHT, Y Ha3MBHOMY BIJIMIHKY i3 3a3HAUCHHSIM
foro natu 1 Homepa. Hanpuxman:

3ATBEPJI’KEHO
Haxkaz Minicrepcta ¢inanciB
12 6epesns 2017 p. Ne 298

I'pu¢ 3aTBepIKEHHS PO3MIILYETHCSI y MPABOMY BEPXHHOMY KYTKY TMEpIIOi CTOPIHKH
JIOKYMEHTA.

VY pa3i 3aTBepIKEHHS JTOKYMEHTa KUIbKOMa MOCaJOBUMH oco0aMu Tpu(U 3aTBEpAKEHHS
PO3TaIIOBYIOTHCS Ha OJIHOMY PIBHI.

Pe3zoumonis

38. Pesomronist € ocHOBHOIO (hOpMOIO pearizallii yrnpaBliHCBKUX JOPY4YE€Hb y MUCHMOBIH
dopwmi, 1o nependavae MOCTAHOBKY KOHKPETHOTO 3aBJaHHS, BU3HAYEHHS WOTO MpEIMeTa, METH,
CTPOKY Ta BiJIIOBIJTAJIbHOI 32 BUKOHAHHS 0COOH, 1110 BUKJIA/I€HA Y BUIJISLII HAMUCY HA IOKYMEHTI.

Pesomronis Mae Taki 000B’SI3KOB1 CKJIa/10B1: MPI3BUIIE, BIACHE 1M’ sl BUKOHABIISI (BUKOHABIIIB)
y JaBaJIbHOMY B1JIMIHKY, 3MICT IOpYyY€HHsI, CTPOK BUKOHAHHS, OCOOMCTHI MiJNKC KepiBHUKA, JaTa.

Sk110 10py4eHHs Ha/laHO KUIBKOM I10CaJI0BUM 0co0aM, TOJIOBHUM BUKOHABIEM JOKYMEHTA €
3a3HayeHa NepuIoko 0co0a, sKiil HaJaeThCs MPaBO CKIMKATU 1HIIUX BUKOHABIIIB.

CTBOpeHHSI HEKOHKPETHHUX (“OpUCKOPUTH’, “TONIMNIINTH’, “aKTUBI3yBaTH’, ‘‘3BEPHYTH
yBary” TOIIO) 3a 3MICTOM PE30JIIOLiil HEe JOMYCKAEThCA.

Ha noxymeHTax 13 CTpOKaMHM BUKOHAHHS, K HE MOTpeOyIOTh OJATKOBUX BKa3iBOK, Y
PE30JIIOLIiT 3a3HaYaI0THCSl BUKOHABEIb, MIANKC aBTOPa PE30IIIONii, AaTa.

Pe3omroniss mpocTaBiseTsess Oe3mocepelHbO Ha JOKYMEHTI HIDKYEe pEeKBi3uTy “Anpecar”
mapajgeibHO JI0 OCHOBHOTO TeKCTy. SIKImIo Micusl JUis pe3ofollii HeIOCTaTHbO, il MOXKHA
MPOCTABJISITH HAa BUIBHOMY BiJl TEKCTY MICIll Y BEpXHIH YacTHHI MEPIIOi CTOPIHKU JAOKYMEHTa 3
JHUIBOBOTO OOKY, ajie He Ha MOl JOKYMEHTa, IPU3HAYEHOMY IS MiAIIMBAHHS.

KopoTtknii 3micT 1o0KymeHTa

39. 3aronoBOK J0 TEKCTy (KOPOTKHH 3MICT) TOKYMEHTa MOBHHEH MICTUTH CTHCIUN BHUKIA]

CyTi JOKyMEHTA. 3aroJ0BOK JI0 TEKCTY TOKYMEHTa (KOPOTKHI 3MICT), oOcAT sikoro mnepepuiye 150
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3HaKiB (T’SATh PSAKIB), MO3BOJSIETHCS TMPOJOBXKYBATH 0 MEXI mpaBoro moist. Kpamka B KiHII
3aroJI0BKa HE CTaBUThCH.

3aromoBoK (KOPOTKHHM 3MICT) BIANOBIJAaE HA MHUTaHHA “mpo mio?”, “koro?”, “goro?”.
Hamnpuknan: Haka3 (mpo mo?) nmpo HagaHHS BIAMYCTKHU; JUCT (ITpo 110?7) PO OpraHizailiio Hapaau,
MPOTOKOJN (YOro?) 3aciaHHs arecTallifHOi KoMicii; mocagoBa IHCTPYKIist (KOro?) TOJOBHOTO
creniaiicra.

CymnpoBiHi IUCTH, AOMOBIIHI Ta CIIy>KOOBI 3aIMCKHU J103BOJIIETHCS CKIIaIaTH 0€3 3ar0JIOBKA.

BinmiTka npo KOHTpoJIb

40. BinMmiTka mpo KOHTPOJb O3HAYa€, MI0 JOKYMEHT B3STO Ha KOHTPOJIb JUIs 3a0e3ledyeHHs
HOro BUKOHAHHS B YCTAHOBJIEHUH CTPOK.

BinmiTka po KOHTPOJIb pOOUTHCS HUIAXOM IpoctaBieHHs Jitepu “K” uum cioa “Konrpomus”
(Bim pyku ab0 3 BUKOPHUCTAHHSM IIITaMIIa) HA JIIBOMY TIOJII MEPIIOi CTOPIHKK JOKYMEHTa Ha PiBHI
3aroJjIoBKa JI0 TEKCTY.

Tekcr 10KyMeHTa

41. TekcT HmOKyMEHTa MICTUTh iH(OpMaIio, aias (QiKCyBaHHS $KOI HOTO CTBOPEHO.
Indopmariis B TEKCTI JOKYMEHTa BHUKJIAIAETbCS CTHCIO, TPAMOTHO, 3PO3YMUIO Ta 00 €KTHUBHO.
JIOKyMEeHT He TOBMHEH MICTHTH MOBTOPIB, @ TaKOX CJIB 1 3BOPOTIB, SIKi HE HECYTh 3MiCTOBOTO
HaBaHTaxeHHsA. llin dYac ckiajgaHHA JOKYMEHTIB BXKUBA€TbCSA JAUIOBUH CTWUJb, Ul SIKOTO
XapaKTepHUI HEUTpaIbHUN TOH BUKJIAJCHHS, II030aBICHUI 00pa3HOCTI Ta EMOIIHHOCTI.

Texkct nokymMeHTa O(GOPMIISETbCA y BUIVIALL CYLUIBHOTO 3B’SI3HOIO TEKCTY, aHKETH YU
TabIMI 200 MIISIXOM MOEIHAHHS IUX (POPM.

CyuiibHMM 3B’SI3HUIM TEKCT JOKYMEHTa MICTUTh TIPaMaTHYHO 1 JIOTIYHO Y3TOJKEHY
iH(opMaIiro npo yrnpasiiHChKi Ail. Taka ¢popma BUKIaJEHHS TEKCTY JOKYMEHTa BUKOPUCTOBYETHCS
MiJ] Yac CKJIaJIlaHHs MOJI0KEHb, MOPSAKIB, MPaBUJI, PO3MOPSAUYUX TOKYMEHTIB 1 JTUCTIB.

Tekcr, K NpaBUIIO, CKIAAAETHCS 3 BCTYIHOI, MOTHUBYBAJIBHOI Ta 3aKJIFOYHOI YaCcTUH. BeTynHa
YacTUHA MICTUTH MIiJCTaBY, OOIPYHTYBaHHs ab0 MeTy CKJIQJEHHS JIOKYMEHTa, MOTHBYBaJbHA —
OOI'pYHTYBaHHS MO3MIII] yCTAHOBH, B 3aKJIFOUHIN — BUCHOBKH, IPOIIO3HUIIi1, pilIEHHS, TPOXaHHSI.

TekcTu cKIagHUX 1 BENIMKUX 3a OOCSATOM JOKYMEHTIB (IIOJIOKEHHSI, MpaBWUJia, 1HCTPYKIIII,
OTJISIIN, 3BITH TOILO) MOAUISIOTHCSA HA PO3AUIM, MiAPO3AUIN, MYHKTH, TIAYHKTH, K1 HyMEpPYIOThCS
3a JONOMOrOI0 PUMCHKHX a0o0 apabcbkux mudp 0e3/3 Kpamkorw abo TyKKorw. AO3all MyHKTY Ta
HIANYHKTY MOYMHAETHCSA 3 BIACTYIY BiJ JIIBOTO IOJISI CTOPIHKM 0e3 Oyab-sikoi mo3Hauku (nedic,
Kpanka Tomo). KokHa CTpyKkTypHa OAMHHUII HOPMAaTHBHO-NIPAaBOBOTO akTa (KpiM al3alry)
BIJIOKPEMJTIOETHCSL BiJI MONEPEIHBOI MPOMYCKOM psAJiKa. BU3HaueHHs TEpMIHIB y HOPMaTUBHO-
IIPaBOBOMY aKTi HaBOJATHCS B al(aBITHOMY MOPSJIKY 1 B HA3UBHOMY BIJIMIHKY.

42. ®opma aHKETH BHKOPHCTOBYETHCA y pa3i BHKIAJACHHS y HU(PPOBOMY a00 CIOBECHOMY
BUTTISAAL iHpOpMaLii Mpo oAMH 00 €KT 3a MeBHUM oOcsirom o3Hak. [locTiiiHoro iH(popMalli€o B
AHKETI € y3araJbHEHI HallMEHYBaHHS O3HAaK, 3a SIKUMH IPOBOAMTHCS ONMUC 00’€KTa, a 3MIHHOK —
KOHKPETHI XapaKTepPUCTHKH.

43. TabnwuHa Gopma TOKYMEHTa BUKOPHUCTOBYETHCS y pa3i BUKIQJACHHS Yy IU(ppoBOMYy abo
CJIOBECHOMY BHIVISAI iH(poOpMalii Mpo KiIbKa 00’€KTIB 3a PsiIoOM O3HAaK. 3arojloBKH rpad Tabmuii
MUIIYTHCS 3 BEJIMKOi JIITEPH, MiJ3arojloBKU — 3 Mayoi jiTepu. Kpanku B KiHII 3aroyioBKiB 1
i/13aroJIOBKiB rpad HE CTAaBIATHCS. 3aroJIOBKHM 1 Mig3aroJIoBKU rpad Ta psaKiB TaOJIWI MOBHHHI
OyTH BUKJIaJIeH] IMEHHUKOM Y HA3MBHOMY B1JIMIHKY OJIHMHHU. Y 3arojIOBKax 1 Mi/13arojioBKax psJiKiB
1 rpa¢ TabmuIl BXXMBAIOTHCS JIMIIE 3arajlbHONPUIHATI YMOBHI MO3HA4YeHHs 1 ckopoueHHs. ['papu
TaONIMLI, SK1I PO3MIIIYIOThCS Ha KUIBKOX CTOpIHKax, HymepyroThcs. Ha apyrii Ta HacTymHHX
CTOpIHKax TaOJUIll 3a3HA4YalOThCS HOMEpH Tpad, a TaKOX y BEPXHbOMY MPaBOMY KYTKY — CJIOBa
“IIponoBxkeHHS n01aTKa” .

BinmiTkn npo HasiBHICTH 10AaTKiB

44. JlomaTku 10 TOKYMEHTIB, KPIM JOJATKIB 10 CYIPOBIAHUX JMCTIB, CKIAIAI0THCS 3 METOIO
JIOTIOBHEHHS, TOSICHEHHS! OKPEMHX NMMUTaHb 200 JOKYMEHTA B LIIJIOMY.

45. JlogaTku 10 TOKYMEHTIB MOXYTh OYTH TaKUX BHIIB:



JMOJIaTKH, IO 3aTBEP/DKYIOTHCS PO3MOPSAYMMHU JOKYMEHTaMH (TIOJOXKEHHS, 1HCTPYKIII,
npaBuJja, MOPSIKA TOIIIO);

JOJIATKH, 110 JTOMOBHIOIOThH Ta/a00 MOSCHIOIOTH 3MICT OCHOBHOT'O JJOKYMEHTA;

JOJIaTKHU, 10 HA/ICUJIAIOTHCS 13 CYITPOBIIHUM JIUCTOM.

VY TeKCTi OCHOBHOTO JOKyMEHTa POOHMTHCS Taka BiIMITKa MPO HASABHICTb JOJATKIB: “UIO0
JIOMa€Thes”, “3riHo 3 moaatkom”, “(momatox 1), “BiamoBigHO 10 Aomatka 2” abo “(auB. mOJaTOK
3)”.

46. Jonmatku opOpMITIOIOTHCS, SK MPABUIIO, Ha CTaHIAPTHUX apKymiax namnepy. Ha mpyrii i
HACTYIHINA CTOpIHKAaX JoJaTKa poOuThes Taka BigmiTka: “TIpomoskeHHs poaarka”, “TIpomoBskeHHs
nomartka 1”.

Ha nonarkax 10 mMONOXKEHb, NpPaBWiI, IHCTPYKIIH TOLIO TPOCTABISETHCA BiIMITKA Yy
BEPXHbOMY IMPABOMY KyTi MEPIIOi CTOPIHKHM JOAATKa, sIKa BKJIIOYAE€ HOMEp JO0JaTKa, 3arojI0BOK
HOPMAaTHUBHO-TIPABOBOTO aKTa Ta TIOCHUJIAHHS Ha BIIMOBIAHY CTPYKTYpHY OJHMHHIIO. Y pasi
JIOTIOBHEHHSI HOPMAaTHBHO-IIPABOBOTO aKTa, SKHUH MiuIsIrae Jep>kaBHIA peecTpailii, HOBOIO
CTPYKTYPHOIO OJMHUIICIO 3 TOCHJIAHHSAM Ha JOAATOK a00 BUKIIOYEHHS 3 TEKCTY HOPMATHBHO-
MIPABOBOT0 aKTa CTPYKTYPHOI OJMHHUII, SIKa MICTUTh NOCUJIAHHS Ha JTOJIaTOK, HyMepallis 10JaTKiB
Ta BIJMOBI/IHI MOCHJIAHHS HA HUX Y TEKCTI HOPMATHBHO-TIPABOBOT'O aKTa 3MIHIOIOTHCSI.

CTOpiHKM KOXXHOTO J0JaTKa MaloTh CBOI HyMmepalilo. Y KiHII MiJl TEKCTOM J0AaTKa
MPOCTABISIETECS PUCKA, IO CBITYUTH PO WOTO 3aKiHUCHHSI.

VY pasi HasBHOCTI KIIbKOX JIOJAaTKIB HA HUX 3a3HAYAIOTHCS MOPSAKOBI HOMEPH, HAIPUKIIAL:
nonatok 1, momarok 2. 3Hak “Ne” mepen nudpoBUM O3HAYSHHSM HE CTABUTHCS.

VYci momaTku 10 JOKYMEHTIB BIi3YIOThCS MPAIliBHUKOM, SIKHM CTBOPHUB JOKYMEHT, Ta
KEPIBHUKOM CTPYKTYPHOTO MiJPO3ALTY, B IKOMY HOTO CTBOPEHO.

JlomaTki HOPMATUBHO-TIPABOBOTO XapakTepy (IMOJIOKEHHS, 1HCTPYKLIi, MpaBWiia, MOPSIKU
TOIO), WIO0 3aTBEP/UKYIOTHCS PO3MOPSAYMMU JOKYMEHTAMH, IIAMHUCYIOThCS KEpPiBHUKAMH
CTPYKTYPHUX MiIPO3/LIIB YCTAHOBU Ha JUI[LOBOMY OOIli OCTAHHBOTO apKyllia JOJaTKa.

VY pa3i KOMM MOJATKH HAJCWIAIOTHCS 13 CYNPOBIIHUM JIMCTOM, BiJIMITKAa MpPO HasBHICTbH
JOJIATKIB PO3MIMIYETHCS MIiCIIs TEKCTY JUCTA MEepe/l MiIHUCOM.

Slkmo JOKyMEHT Mae N0JaTOK, TOBHE HAaWMEHYBAaHHS SIKOTO HAaBOJIUTHCA B HOTO TEKCTI,
BIJIMITKa PO HasIBHICTb IIbOTO /10/1aTKa O(hOPMITIOETHCS 32 TAKOIO (POPMOIO:

JonaTok: Ha 7 apk. y 2 npuM.

SIKIIO JTOKYMEHT Mae€ JI0JIaTKH, MOBHE HallMEHyBaHHS SKUX Y TEKCTI HE HaBOAMTHCH, iX
HEOOX1THO MEePEIYUTH MICIS TEKCTY 13 3a3HAUEHHSAM KUIBKOCTI CTOPIHOK y KOKHOMY JOJIaTKy Ta
KUIBKOCTI 1X MPUMIPHUKIB, HAIPUKJIIA/:

Jonarku: 1. JloBiJika Mpo BUKOHAHHS IUIaHY pO3BaHTaXXyBaJIbHUX poOIT 3a |
kBaptan 2017 p. Ha 5 apk. B 1 mpum.
2. I'padix pemonTHuX poOit Ha I kBapran 2010 p. Ha 3 apk. B | nmpum.

Skmo 10 AOKYyMEHTa MAOMA€ThCA IHIIMK JOKYMEHT, SIKMM Ma€ JOJAaTKH, BIIMITKY TIPO
HasBHICTH J0JaTKa 0pOPMIISIOTH 3a TaKO (HOpMOIo:

Honarok: muct YkpuaepxkapxiBy Big 20 Bepecus 2018 p. Ne 595/04-12 i momaTok 10 HBOTO, BCHOTO
Ha 20 apk. B | npum.

47. Y pasi KoM JOKYMEHT MICTUTh Oulblle JecATH JO0JaTKiB, CKJIAAA€ThCS OMHC 13
3a3HAYEHHSIM Y JIOKYMEHTI TaKoi BIIMITKH:

Jomatok: 3riiHO 3 OMKUCOM Ha 3 apK.

Slkio no1aTOK HAJACHITAETHCS HE 3a BCIMa 3a3HAYCHUMH B JIOKYMEHTI aJipecaMu, BIIMITKa PO
HasIBHICTh JOKYMEHTa 0(hOPMITIOETHCS 32 TaKOI0 (hOPMOIO:



JlonaTok: Ha 5 apk. y 2 npuM. Ha NepILy ajipecy.

IMignuc

48. TlocamoBi 0coOM MIANMHUCYIOTh JOKYMEHTH B MEXaX CBOiX IOBHOBa)XECHb, BH3HAYCHUX
aKTaM{ 3aKOHOJABCTBA, IHITMMH HOPMATHBHO-TIPABOBMMH aKTaMH BiIMOBIAHO 10 [HCTpyKIii 3
JIJIOBOJICTBA B €NEeKTpOHHIN (opmi Ta miel [Herpykiii. [Topsimok mianucaHHs TOKYMEHTIB 1HITMMH
ocobamMu y pasi BIZICYTHOCTI KepiBHMKa YHIBEPCUTETY Ta MOCAZOBUX OCiO, sIKI YHOBHOBaKEHI 1X
HiJIICYBaTH, BA3HAYAETHCS HAKa30M (PO3IMOPSKEHHSIM) PEKTOPa YHIBEPCUTETY.

49. Tlignuc cKIamaeThecs 3 HAWMEHYBAHHS MTOCAI 0COOU, sIKa MMiMUCY€E TOKYMEHT (TIOBHOTO
— Yy pasi, KoM JOKYMEHT HaJ[pyKOBaHUU He Ha OJaHKy, CKOPOUYEHOro — y pas3i, KOJIU JOKYMEHT
Ha/IPYKOBaHM Ha OJaHKY), 0COOMCTOTO MiAMUCY, BIACHOTO IMEHI 1 MPi3BUILA, HATPUKIIA:

Miunictp ¢inancis mianuc Bracue im’a [IPI3BUILLE
abo
Minictp IiAmmc Bnacue im’s TIPI3BUIIE

50. ¥V pasi HajcWIaHHS JOKyMEHTa y MamnepoBiil GopMi OAHOYACHO KUTBKOM YCTaHOBaM
HiAMUACYETHCSI TIIBKK OPUTIHAJ, SKUN 3aJMIIAETHCS y CIpPaBi YHIBEPCHTETY, SIK aBTOpPAa TaKOTO
JIOKYMEHTA, a Ha MICIlsl PO3CHIIAIOTHCS 3aCBITUCHI CITY»KOO0K0 JITIOBOICTBA HOTO KOMII.

51. JIokyMeHTH MiJNUCYIOThCS, K NMPABUIIO, OJHIEI0 MOCAZA0BOI0 0CO00I0, a y pa3i, KOlu 3a
3MICT JJOKYMEHTa HECYTh BiJIOBIJAIBHICTh KiIbKa OCi0 (aKkTH, (iHAHCOBI JOKYMEHTH TOIIO), —
nBoMa abo Ounblie mocagoBumu ocobamu. [Ipu nboMy MiAIUCH MOCAJAOBUX OCIO PO3MIIIYIOTHCS
OJIMH i OJHUM BiIIMOBIIHO J0 MiAMOPSAKOBAHOCTI 0ci6. Hampuknan:

PexTop T TITHC Brnacue im’s [TPI3BUILIE
["onoBHuii 6yxranrep MiAIIC Bnacue im’s IIPI3BUIIE

52. V pa3i mignucaHHs CHUIBHOTO JOKYMEHTA KiJIbKOMa 0COo0aMH, sIKi 3aiiMar0Th OJHAKOBI
nocaay, iX MIAMNHCH PO3MIIIYIOTHCS Ha OJHOMY pIBHI 1 CKPIIUIIOIOTHCSA I€YaTKaMH YCTAaHOB,
HATIPHUKITA]T;

MinicTp rocTumii Minictp ¢inaHciB
TIITNC Bnacue im’sa [TPI3BUIIE TTIITHC Bnacue im’s TTPI3BUIIE
BiTOMTOK repOOBOi MEYaTKH BiIOMTOK repOOBOi MeYaTKu

JIOKyMEeHTH KoJleTialbHUX OpraHiB MiJNMHUCYIOTh T'OJIOBA KOJETIaIbHOTO OpraHy 1 ceKperap,
HaIPUKIA[;

I'onmoBa xomicii nignuc  Bnacue im’s [TPI3BUIE
Cexkpetap Komicii nignuc  Bnacue im’s [TPI3BUIIE

53. V pasi BiICyTHOCTI MOCaA0BOI 0COOWM, HaiMEHYBAaHHS ITOCAJIH, MPI3BUIIE, BIACHE 1M S
SKOi 3a3HaUEHO Ha MPOEKTiI JOKYMEHTa, HOro Migmucye ocoba, M0 BUKOHYE 1i 000B’s3kH, abo ii
3aCTYITHUK. Y TaKOMy pa3l 000B’SI3KOBO 3a3HAYAIOThCS (DaKTHYHA 1MOCaja, BIACHE 1M’S 1 TIPI3BHIIE
ocoOu, siKa mianucana JOKyMeHT, TP bOMY BHUIIPaBJIEHHS BHOCUTh PYKOIIMCHUM CIIOCOOOM 0c00a,
sKa TANMCye TOKyMeHT. He mormyckaeTsest mi gac mignmucaHHs JOKYMEHTa CTaBUTH MPUHMEHHUK
“3a” yu npaBoOIUYHY MOXWIY PUCKY Mepe]l HalMEHYBaHHSAM Mocaau. Y pa3i 3aMillleHHS KepiBHUKA
3a HaKa3oM (PO3TMOPSIKEHHSIM) 0 HaWMEHYBaHHSI TIOCAIN J0JIal0ThCsl CUMBOIH “B. 0.”.

54. ®akcuMiibHE BIITBOPEHHS MIJMHUCY MTOCA0BOT 0COOM Ha JOKYMEHTaX HE JIOMYCKAEThCS.

55. ¥V pa3i CTBOpEeHHsI YHIBEPCUTETOM JOKYMEHTa Y MamepoBiii (opmi 3a HasgBHOCTI IS
I[bOT0 OOTPYHTOBAHUX MIJICTAB JUIS IX MOAAJBIIOTO HAJCHIAHHS YCTAHOBAM CIIY>KOOIO J1IJIOBO/ICTBA
CTBOPIOETHCS B YCTAHOBJICHOMY IMOPSIIKY €JIEKTPOHHA KOMisl MarepoBOro OpUriHalIy BiAMOBIAHOIO
JIOKYMEHTa, sKa HaJCHJIAETbCA aJpecaTaM depe3 CHUCTEMY eJIEKTPOHHOI B3a€MOJIl OpraHiB
BUKOHABYOI BJIAJIA.
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Bi3u Ta rpu¢ noroaskeHHs I JOKYMEHTIB, 1110 CTBOPIOIOTHCS Yy Naneposii popmi

56. IloromkeHHs JAOKYMEHTa y pa3l moTpedu MOKe 3AIMCHIOBATHCS SK B YHIBEPCHTETI
(BHYTpIIIHE), TaK i 3a il ME&XaM¥ IHITUMH 3aiHTEPECOBAHUMH YCTAHOBAMH (30BHIIIHE).

57. BuyTpiniHe moropKeHHS JOKyMEHTa O(OPMITIOETHCS IIUISIXOM MPOCTABISHHSA Bi3H. Biza
BKJIIOYAa€ OCOOMCTUH MiJMKC, BIACHE iM’s 1 Mpi3BUIlEe 0cOOH, KA Bi3y€ TOKYMEHT, AaTy Bi3yBaHHS
13 3a3HAYCHHSM Y pa3i MoTpeOu HaliMEHYBaHHSI TIOCATH IT1€T 0COOU.

58. Biza mpocraBiseThCsl Ha JTUIBOBOMY a00 Ha 3BOPOTHOMY OOIll OCTAHHBOTO AapKylla
NPOCKTY JOKYMEHTa. Bi3W NpOCTaBISAIOTHCS HAa TANepoBUX TNPUMIPHUKAX JOKYMEHTIB, IO
CTBOPIOIOTHCSI y pa3i HAasBHOCTI MiJACTaB, sIKi BHU3HAIOTHCA OOIPYHTOBAHUMH JJIsi CTBOPEHHS
YHIBEpCUTETOM JIOKYMEHTIB Yy ManepoBiid popMi, Ta 3aUIIAIOTHCS B YHIBEPCUTETI.

59. 3ayBakeHHS 1 POMO3HULIT 10 MPOEKTY TOKyMEHTa BUKJIAIAIOTHCS HA OKPEMOMY apKyIlli,
PO 110 Ha MPOEKTI pOOUTHCS BiAMOBIAHA BIMITKA:

HavanpHuk 3arajibHOTO BTy
Jlata | mimmmc Buacne im’st [TIPI3BUILE
3ayBaxXeHHsI 1 MPOTMO3HUIIT JOTAIOTHCA.

60. Ilopsmok Bi3yBaHHs BU3HAYA€THCS B [HCTPYKIIii 3 A1I0BO/ICTBA B €IEKTPOHHIN opMi.

61. 3a 3MicT MOKyMEHTa, SIKHA BI3y€ThCS KUTBKOMAa OCOOaMH, Taki OCOOM BiAMOBINAIOTH
3TIIHO 3 KOMIIETEHIIIEIO.

62. 30BHIIIHE TIOTO/KEHHS TMPOEKTIB JOKYMEHTIB, CTBOPEHHUX Yy THamneposii dopwi,
oopMIISIETbCA NIISAXOM MPOCTaBJICHHS Ha HUX Tpuda MOTOMKEHHS, KU BKIOYae B ceOe CIOBO
“IIOI'OAXKXEHO”, naliMeHyBaHHs TOocaad OCOOM Ta YCTAaHOBH, 3 SKOK MOTOKYETHCS IMPOCKT
JIOKYMEHTa, 0COOMCTUHN MiAMKIC MOCaA0BOT 0COOH, CKPIMJICHUI repOoBOI0 MEeUaTKOI0, BIACHE 1M 4,
npi3BUINE i JaTy abo Ha3By JOKYMEHTA, IO MiATBEPIXKYE MOTODKEHHS, HOro naty i HOMep
(1HeKC), HAPUKIIA:

I[TOI'O/IPKEHO

MinicTp rocTHIii

iAIIC Bnacue im’s TTIPI3BUIIE
Hara

I[TOI'O/IPKEHO

[IpoTokon 3acimanHs

LlenTpanbHOi eKCIIepTHO-TIEPEBIPHOT
KoMicli YKpaepxkapxiBy

Jlata No

63. I'pud mOroMKEHHS CTaBUTHCS HIDKYE IIIMUCY HA OCTAaHHIA CTOPIHIN TPOEKTY
JIOKYMEHTA.

64. Y pa3i Komu 3MICT JOKYMEHTa CTOCYEThCS OLIBIIE HIXK TPHOX YCTAHOB, CKIIATAETHCS
apKyIll IOTOJUKEHHs, NpO M0 pOOUTbCA BIIMITKA y JOKYMEHTI Ha Micli rpuda MoroJKeHHs,
HaIPUKIA[;

ApKyII TOTOPKEHHS T0JAETHCSI.

65. Apkyur norogkeHHst 0hOpMITIOETHCS Ha JIMIIbOBOMY Ta y pa3i moTpeOu 3BOPOTHOMY OoI1i
OJTHOTO apKyIlla 3a TaKko (HOPMOIO:

APKVYII TTOI'OJIPKEHHA
HasBa npoekTy 1oKkymeHTa
HaitmenyBanus nocaau IT1JIITHC Bnacue im’s [TPI3BUIIE
Hara
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66. 30BHIIIHE TOTO/KEHHS y pa3i MOTpeOr, BU3HAYCHOT 3aKOHOJABCTBOM, 3IHCHIOETHCS B
TaKii MOCIJOBHOCTI: YCTAaHOBH OJHAKOBOT'O PIBHSA Ta IHINI yCTAaHOBHM, TPOMAJICHKi OpraHizaii,
OpraHwu, sKi 3/11iCHIOIOTH JIEpKaBHUI KOHTPOJb B MEBHIN cepi; yCTAHOBU BHUILOTO PiBHSL.

CTpoK MIX JaTO 30BHIIIHBOTO MOTOKEHHS MPOEKTY HOPMATHUBHO-TIPABOBOTO aKTa, SIKUU
mijsrae Aep>kaBHINA peecTparlii, 1 1aTO0 MPUHHATTS TaKOro akTa HE MOBMHEH NepeBHIyBaTH 60
JTHIB.

BinouTok meuaTkn

67. Ha nmoxkyMeHTax, IO 3acBIIYyIOTh MpaBa TPOMAIsSH 1 IOPUAMYHHUX OCI0, Ha SKHX
¢ikcyeTbcst pakT BUTpauaHHs KOWITIB 1 MPOBEACHHS OINepauid 3 MaTepiaJlbHUMHU IIHHOCTSIMH,
MIITKC TTOCaI0BOI (BIMOBIIATBLHOT) 0COOH CKPITUTIOETHCS T€POOBOIO TIEYATKOIO YHIBEPCUTETY.

[lepenik iHIIMX JOKYMEHTIB, MiAMUCH HA SKUX HEOOXITHO CKPIIUIIOBATH repOOBOIO MEYaTKOIO,
BU3HAYAETHCS YHIBEPCUTETOM Ha TMiACTaBl HOPMATHBHO-IIPABOBUX aKTIB Ta MPHUMIPHOTO MEPEITIKY
JIOKYMEHTIB, TINMCH HA SIKUX CKPIIUTIOIOTHCS TepOOBOIO MEYATKOI (I0aTOK 3).

68. BimOuToxk medaTku, Ha SAKid 3a3HauYe€HO HaWMEHYBaHHsS YHIBEpCUTETy abo Horo
CTPYKTypHOTO miapo3ainy (0e3 300paxkeHHss Tepba) y pasi MmoTpeOu CTaBUTHCS HA KOIISX
JIOKYMEHTIB Ta Ha PO3MHOKEHUX MPUMIPHHUKAX PO3MOPSIAYUX TOKYMEHTIB.

BimOuToK meyaTKyd CTaBUTHCS TAKMM YUHOM, OO BiH OXOIUTFOBAB OCTaHHI KiUTbKa JITEp
HalilMEeHyBaHHA Mocaau ocolu, sika MiAnucaiga JOKyMEHT, ajle He MiJIMUC 1MocajaoBoi ocodu, abo Ha
OKPEMO BUAUICHOMY IS IOTO MicIi 3 BigMiTKOM0 “MIT”.

69. Hakazom (pO3MOpSIKEHHSM) PpPEKTOpa  YHIBEPCUTETY  BHU3HAYA€THCA  MOPSAIOK
BUKOPHUCTAaHHS, Micie 30epiranHs repOOBOi Mmedyatku 1 mocagoBa ocoba, BiamoOBigambHA 3a il
30epiraHHs, a TAKOX MePeiK 0Ci0, MAMUCH SKUX CKPITUTIOITHCS TepOOBOIO IIEYATKOIO.

BinmiTka npo 3acBiqueHHs nanepoBUX KOMiil TOKYMeHTIB

70. YHiBepcHUTET MOK€ 3aCBiIUyBaTH KOIIi JUIIE TUX JOKYMEHTIB, 110 CTBOPIOIOTHCS B
HBOMY, KpiM BHITQJIKiB CTBOPCHHS NANCPOBUX KO €JIEKTPOHHHUX JOKYMEHTIB, M0 HATIUILIIN 10
YVHIBEPCUTETY Yepe3 CHUCTEMY E€JIEKTPOHHOI B3a€MOJIl OpraHiB BUKOHABYOI Biaau (Jaji — cucreMa
B3a€MO/Ii1), a TAKOXK y BUIAAKaX, MePe10auYCHUX IIUM ITyHKTOM.

VY pasi miaroToBKU TOKYMEHTIB Ul HaJaHHS OpraHaM CyJOBOi BJajad, MiJ 4ac BUPIIICHHS
MUTaHb MO0 MPUHHATTS TPOMAJISTH Ha POOOTY, HABYAHHS, 3aCBITUCHHS X TPYIOBUX, )KUTIOBHX Ta
IHIIKX MpaB y B3a€EMOBITHOCHHAX 3 YHIBEPCUTETOM, a TAKOX M1 yac popMyBaHHsS 0COOOBHX CIpaB
MPAalliBHUKIB YHIBEPCUTET MOXE BUTOTOBJIATH KOIIi JOKYMEHTIB, BUJIAHUX IHIIMMHU YCTaHOBaMU
(xomii AUTIOMIB, CBIJIOLTB PO OJA€PKAHHS OCBITH TOLIO).

Binmitka “Komiss” mnpocTaBiIsie€TbCS y BEPXHbOMY MPAaBOMY KYTKY HEpIIOi CTOPIHKU
[arnepoBoro JOKyMEHTa.

71. Hamuc npo 3acBiTUeHHs MarnepoBOi KOMil IOKYMEHTa Yy MarnepoBiid GopMi CKIIaaeThCs 13
ciiB “3riIHO 3 OpHUTriHANIOM”’, HaMEHYBaHHs MOCAAM, OCOOMCTOrO MiJNHCY 0COOH, sSIKa 3acBiIUye
KOII}0, BJIACHOTO 1MEHI1 Ta Mpi3BHUIIA, 1aTH 3aCBIIUEHHS KOIIii Ta MPOCTABISETHCS HIKUE PEKBIZUTY
nokymenTa “Tlianuc”, HampukiIaz:

3riAHO 3 OPUTIHAIOM
[TpoBigHuit daxisenpb MiIITHC Bnacue im’st I[TPI3BULIE
CIIy>KOM JTIIIIOBOJICTBA
JlaTa

VYV Bumagkax HAACWIAHHS KOIMK JOKYMEHTIB dYepe3 CHCTEMY €JEeKTPOHHOI B3aEMOII,
HAJICWJIaHHS KOMIM JTOKyMEHTIB KUJIbKOM ajpecaTaM (pO3CWIIKa), IHIIMX BUMAJKaX, MeperdauyeHux
niero [HCTpyKIi€ro, 3acBITYEHHsI MarepoBUX KOIMiM JOKYMEHTa y mnamepoBiid (opmi 371iCHIOIOTH
3riZIHO 3 BUMOTraMu [HCTPyKIIii 3 1iJIOBO/ICTBA B €JEKTPOHHIN (opMmi.

72. Hammc mpo 3acBigueHHs ManepoBOi KOIMi CKPIMITIOETHCS TEYaTKO 13 3a3HAYEHHSIM Ha
Hill HaliMeHyBaHHS yHiBepcuTeTy (0e3 300paxeHHs repba) abo MEYaTKOI CTPYKTYpHOTO
H1Apo3 LTy (CIy>KOH 1JI0OBOJCTBA, OyXraJlTepChKOi CIIY>KOH TOIIO) YHIBEPCUTETY.
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73. Ha xomisix OOKyMEHTIB Yy mamepoBii (opmi, MO0 SKHX 3IIHCHIOETHCS BHUIMKA,
3a3HAYAEThCS HAWMEHYBaHHS MOCaayd OCOOM, sKa 3acBiMUuia KOMito, il 0coOMCTHI miAmuc, nara
3aCBITUEHHS Ta BIIOUTOK IMEUATKH CIIY>KOU J1JI0BOJICTBA, HAIPUKIIA:

3riJiHO 3 OPHUTIHAIOM
[TpoBiguuii haxiBenpb BIALTY [T AIAC Bnacue im’s IIPI3BUILLE
BiJIONTOK MEYATKU CITY>KOU IIJTOBOJCTBA
Jara

74. Ha komisix BUXIAHUX JOKYMEHTIB, IO 3aJUIIAIOTHCS y CIpaBaX yHIBEPCUTETY, MMOBUHHI
OyTH Bi3H MMOCAIOBUX OCI0, 3 SKUMH BOHHU TIOTOJIKCHI, BIIMTOBITHO A0 BUMOT I1i€i [HCTpyKIIii.
75. Kormist tokyMeHTa TOBUHHA BIIMOBIIaTH OPHUTIHAIY.
BinMiTku npo cTBOpeHHSs1, BUKOHAHHSI JIOKYMEHTA
76. BrmacHe iM’s Ta TIpi3BHINE IMpalliBHUKA, SKHH CTBOPUB JOKYMEHT, 1 HOMEp HOro
CIIy’)K00BOTO TenedoHy 3a3HAYAIOTHCS B HUKHBOMY JIIBOMY KYTKY OCTaHHBOI CTOPIHKH HarepoBOTo
JOKYMEHTA, HAITPUKIIA]L:

Onena Ilerpenko 256 23 29

77. Tlicns 3aBepmieHHS poOOTH 3 JIOKYMEHTOM TIPOCTABJISIETHCS BiAMITKa TpO HOro
BUKOHAHHs. BifMiTKa Mpo BUKOHAHHS JOKYMEHTa CBIIYUTH MPO TE, MO POOOTY HAJ JTOKYMEHTOM
3aBEpPIICHO 1 MOT0 MOXKHA JIOJIYYUTH 10 CrpaBu. BimmiTka moxe mictutu cioBa “Jlo cnpaBu”,
HOMEp CIIpaBH, NMOCHJIAHHS Ha JAaTy 1 PEeECTpalliiHUi 1HIEKC HOKYMEHTa, SIKUH 3acBiuye HOTo
BUKOHAHHS, HAWMEHYBaHHS MOCAJH, MANMUC 1 Aary. SIKMI0 AOKYMEHT HE MOTpedye MUCHMOBOI
BIJIMOBI/Ii, 3a3HAYAIOTHbCA KOPOTKI B1IOMOCTI IIpo BUKOHaHHs. [lignuc i gaty BiAMITKU MPOCTAaBIIsi€e
NpaliBHUK, SKUA CTBOPUB MOKYMEHT, a00 KEpIBHUK CTPYKTYpHOTO IiJIpO3airy. 3a3HaueHUi
PEKBI3UT MPOCTABIISIETHCS B/l PYKH Y JIIBOMY KYTKY HH)KHBOTO TTOJISI TIEPIIOT CTOPIHKH, HATTPUKIIAJ:

o copasu Ne 03-10 o copasu Ne 05-19
Abo
Jlucr-Bianosias Bix 20.05.2011 [TutanHs BUPIIEHO TO3UTHUBHO TI1]T 4ac
Ne 03-10/01/802 TeNepOHHOT PO3MOBH
04.03.2011
nocaja mignmue  Bracnae im’s I[TPI3BBUIIE  mocana nignuc  Briacne im’s TTPI3SBUILIE
21.05.2011 05.03.2011

78. BigmiTka mMpo HAJXOHKCHHS MAIepOBOrO JOKYMEHTA J0 YHIBEPCHUTETY MPOCTABISETHCS
BiJl pyKH a00 3a JIOTIOMOTI'Ol0 IITaMIla, aBTOMaTUYHOI'O HyMepaTopa 4M ITPUX-KOy Ha JTUILOBOMY
HOJi y MpaBOMy KyTKY HHKHBOTO TOJISI MEpIIOro apKylla OpUTiHaly JOKyMeHTa. EnemeHTamu
3a3HAYEHOTO PEKBI3UTY € CKOpPOYCHE HAMEHYBaHHS YHIBEPCHUTETY, SIK OJIEp)KyBaya JIOKyMEHTa,
peecTparliitHuii iHekc, Aara (y pasi noTpeOu roJuHa i XBUJIMHH) HAJAXOKEHHS TOKYMEHTA.

SKII0 KOpEecTOoHACHISI HE PO3KPHUBAETHCA BIANOBIAHO 10 MyHKTY 148 1iei IHcTpykuii,
BIJIMITKa PO HAJIXOPKEHHsI TOKYMEHTa MPOCTABIISETHCS HA KOHBEpTaX (YHNaKyBaHHSX).

VY pasi HaAXOMKEHHS 30pOIIypOBaHUX JOKYMEHTIB pa3oM 13 CYIPOBIHUM JIMCTOM BIIMITKa
CTaBUTHCS Ha CYNPOBITHOMY JIHCTI.

CkJiaieHHs1 1eIKMX BU/iB IOKYMEHTIB

Haxkaszu (po3nopsoaicenns)

79. Hakasznm (po3MOpsKEHHS]) BHIAIOTHCS SK PIMICHHS OpraHi3aliifHO-po3nopsadoro 4u
HOPMAaTHBHO-IIPABOBOT'O XapaKTepy.

80. 3a 3wmicTom ympaBiiHCHKOT il Haka3u (PO3MOPSDKEHHS) BUAAIOTHCS 3 OCHOBHOI
JUSUTBHOCTI  YHIBEPCHUTETY, aJMiHICTPaTUBHO-TOCIIONAPCHKUX a00 KaJpOBHX MUTaHb (0COOOBOTO
CKJIaTy).
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81. IlpoekTn HakaziB (pO3MOPSIKEHb) 3 OCHOBHOI MISUTBHOCTI Ta aJMiHICTPATHBHO-
TrOCTIOJIAPCHKUX MUTaHb TOTYIOTHCSA M MOJAIOTHCS BIATOBIAHUMHU CTPYKTYPHHMH ITAPO3/iIaMu 3a
JOPYYEHHSIM peKTopa (TMPOpPEeKTOpa BiIMOBIIHO 10 PO3MOJALTY (YHKIIOHAJBHUX OOOB’S3KIB)
YHIBEPCUTETY Y 32 BIACHOIO 1HIIIaTUBOIO.

[TpoekTn Haka3iB (PO3MOPSIKEHB) 3 KAAPOBUX MUTaHb (0COOOBOTO CKiIamy) (PO MPUHHSATTS
Ha poOOTY, 3BUIBHEHHS, HAJaHHS BIUIMYCTKH, BIAPA/DKEHHS TOINO) TOTYE BT KaapOBOTO
3a0e3meueHHsT Ta JOKYMEHTOOOITY, HayKOBO-IOCIITHUN CEeKTOp (3 MUTaHb OCOOOBOTO CKIIATY
HAYKOBO-AOCIIITHOIO CceKTopa (KpiM BiAps)KEeHb)) Ha IIijcTaBi pimieHb (BKa3iBOK) peKTOpa
(mpopekTopa  BIANOBIAHO 70  po3moAily  (YHKLIIOHAJBHUX  OOOB’SI3KIB)  YHIBEPCHUTETY
OpraHi3aliifHO-pO3MOPSAYOr0 YM HOPMATHBHO-IIPABOBOIO XapakTepy, JAOMOBIAHMX 3alHCOK
KEpIBHHUKIB CTPYKTYPHHX MiAPO3AUIIB, KOHKYPCHHUX JOKYMEHTIB (IPOTOKOJIIB Ta pillleHb
KOHKYPCHOT Y 1HIIIOT KOMICIi), 3as1B IIPaIliBHUKIB, TPYJOBUX JOTOBOPIB Ta IHIINUX JOKYMEHTIB.

82. TlpoekTn Haka3iB (pO3MOPSKEHb) 3 OCHOBHOI MISUTBHOCTI Ta aJMiHICTPaTHBHO-
rOCTOJIAPChKUX MHUTaHb y pasi iX MiATOTOBKH B MarepoBiid ¢opMi Ta TOJATKH 10 HUX BI3YIOTHCS
NPAaIiBHUKOM, SIKUM CTBOPHMB JOKYMEHT, KEPIBHHKOM CTPYKTYpPHOTO MigPO3Iily, B SKOMY HOTO
CTBOPEHO, MTOCATOBUMH 0CO0aMU, SKi BU3HAYEHI y MPOEKTI TOKyMEHTa K BUKOHABIIl 3aB/IaHb, 1110
MICTSTBCS B HBOMY, KEpPIBHUKOM CIIY)KOM JiJIOBOJICTBA, YIMOBHOBAXEHOIO OCO0OI0 3 MHUTAaHb
3aro06iraHHs Ta BUSBJICHHS KOPYIIii, IHIIMMU TOCAJJOBUMH 0CO0aMHU, SIKUX CTOCYETHCS IOKYMEHT.

[TpoexkTn Haka3iB (PO3MOPSKEHB) 3 KAIPOBHX NHUTaHb (OCOOOBOTO CKIIAMy) Bi3yHOTHCS
OpAIiBHUKOM BIJUITy KaapoOBOro 3a0e3leueHHs Ta IOKYMEHTOOoOIry (HayKoBO-IOCIiJIHOTO
CEKTOpa), SIKHW CTBOPHB JOKYMEHT, Ta HOro KEpiBHUKOM, a TaKOXX 3aJIKHO BiJ BUIIB HakKa3iB
(pO3MOpSAKEHb) YIOBHOBAXXEHOIO OCO00I0 3 MUTaHb 3amobOiraHHs Ta BUSBICHHS KOPYIIIi,
OyXTaiTepCchKOoi CIIyKOHU, IHIIMMH TTOCaIOBUMH 0CO0aMU, SIKUX CTOCYETHCS JIOKYMEHT.

Y pa3i HeOOXIOHOCTI MPOBEACHHS OIIHKK 3MICTy Ta JOLUIBHOCTI BHUIAHHS HaKasy
(pO3MOPSKCHHS) MOXE 3JIIHCHIOBATHCS 30BHIIIHE IMOTOPKCHHS MPOCKTY MOKYMEHTA 3 IHITUMHU
3aiHTEPECOBAHUMH yCTaHOBAMH.

83. YHOBHOBaXEHOIO 0CO00I0 IOPUIMYHOI CIIY’)KOM (FOPHUCKOHCYJIBTOM) OOOB’SI3KOBO
BI3yIOTbCS MPOEKTH HaKa3iB HOPMATHBHO-TIPABOBOTO XapakKTepy, a TaKOX HaKa3W 3 KaJpOBHX
MUTaHb (0COOOBOTO CKIIATY).

84. SIxmo B mporeci MOroKEHHsI 10 MPOEKTY Hakazy (pO3MOpPSIKEHHS) BHOCATHCS 3MiHHU,
BiH IMJIATa€ TTOBTOPHOMY TMOTO/IKEHHIO (B13yBaHHIO).

85. Haka3u (po3mopskeHHs) MiAMHCYIOTBCS PEKTOpoM (TIPOPEKTOPOM BIAMOBIIHO 0
po3noLTy (PYHKI[IOHAJbHUX O0OB’SI3KIB) YHIBEPCUTETY. Y pa3i BIICYTHOCTI PEKTOpa YHIBEPCUTETY
Haka3u (po3MopsKEHHs) MIAMUCYIOThCS 0CaI0BOI0 0c00010, IKa BUKOHYE HOT0 000B’ SI3KH.

86. Haka3zu (po3nopsi/pKeHHs), SIKi € HOpMaTHBHO-TIPABOBHMH aKTaMH, HAOUPAIOTh YHHHOCTI
3 AHS iX MIANHCAHHS YIOBHOBAXEHOIO I10CAJ0BOI0 0COOOI0 YHIBEpCUTETY, SKIIO IHIIE He
BCTAaHOBJIEHO LIMMH HaKa3aMH (PO3MOPSIKEHHSIMN ).

87. Hakaz (po3mopsikeHHs1) OQOpPMITIOETbCS Ha OJIaHKY Haka3y (pO3MOpPSJUKEHHs). 3MICT
Haka3zy (PO3MOPSHKEHHS) KOPOTKO BHKJIAJAETHCS B 3aTOJIOBKY, SIKM TOYHMHAETHCS 3 IPHIMEHHUKA
“IIpo” 1 ckmagaeTbesa 3a Aomnomoror BiamiecmiBHoro imMeHHuka (“IIpo 3arBepmxenHs...”, “Ilpo
BBeneHHs...”, “IIpo cTBopenHs...””) abo imennuka (“IIpo miacymku...”, “IIpo 3axomu...”).

88. Tekct Hakazy (pO3MOPSAPKEHHS) 3 MUTaHb OCHOBHOI JiSJIBHOCTI YHIBEpCHUTETY Ta
aJIMIHICTPATUBHO-TOCIIOAAPCHKUX MUTAHb CKIAAAETHCS 3 TIPEaMOYIIH 1 pO3MOPSATI0i YACTHHH.

89. V mnpeamOyni 3a3HaualoThCs TMijAcCTaBa, OOIPYHTYBaHHsS ab0 MeTa BHJAHHS Hakasy.
3a3HaueHa 4YacTWHA TMOYMHAETHCA 13 ciiB “Ha Bukonanus”, “3 meTorw” Tomo. SIKIIO0 JOKYMEHT
BUJA€THCS Ha MIACTaBl 1HIIOTO PO3MOPSAIUOro JOKYMEHTa, Y KOHCTaTylouiil yacTuHi (mpeamOyii)
3a3HAYAETHCS TTOCHJIAHHS HA BIAMOBITHUI TOKYMEHT.

Posnopsigua yacTMHa Hakazy IOYMHAETHCS 13 ClIOBa “HaKa3ylo”, a PO3MOPSAIKEHHS —
“3000B’A3Y10”, sIKE APYKYETHCS KUPHUM HIPUGTOM, MICIS IKOTO CTABUTHCS JBOKpAIIKa.

90. Posnopsiaua wyacTMHA MOAUISETHCS HAa IMYHKTH 1 MIANYHKTH, $KI HYMEPYIOTHCS
apaOcpkuMu 1uppamMu. Y KOKHOMY IYHKTI NMOBHMHHI OyTH 3a3Hauy€Hl OpraHizaliiHO-po3nopsadya
nist (3aTBepMKeHHS a00 BBENIEHHS B JIIF0 IHCTPYKIIil, OJOKEHHS TOII0) a00 KOHKPETHE 3aBJIaHHs



(Topy4eHHs) 13 CTPOKOM MOro BHKOHAHHS Ta CTPYKTYpHI MiAPO3AIIM — MOro BHKOHABIII,
HaNpHKIaL;

BIIZIITY KaJIPOBOTO 3a0€3MEUCHHS Ta IOKYMEHTOO0IrY;
KEpiBHUKAM CTPYKTYPHHUX IiIPO3ILIiB;
JekaHaMm (GakyIbTETiB.

91. HekonkpetHi (“mnpuckopuTH’, “TIOTIMIIUTH, “aKTUBI3yBaTH, ‘“3BEPHYTH yBary’ TOIIO)
Ta HEKOHTPOJIbHI (“IoBecTH 10 BigoMa”, “O3HAMOMUTH TOIIO) JOPYYEHHS B Haka3zax He
3aCTOCOBYIOTBCH.

92. Ilicns HaOpaHHS YMHHOCTI Haka3oM (PO3MOPSIKEHHSIM) BHECEHHS 3MIiH /0 HBOTO,
BU3HAHHS MOTO TaKkWM, 110 BTPATUB YMHHICTh, YA HOTO CKACyBaHHS 31MCHIOETHCS JIMIIE HUISIXOM
BUJIAHHS HOBOTO HaKa3y (PO3MOPSAHKEHHS).

93. Haka3 (po3nopspKeHHs ), SKUM BHOCSTBCS 3MiHH, O(OPMITIOETHCS 3 YPaxXyBaHHSIM TaKHX
BUMOT:

1) 3aromoBOK  Haka3dy MOYMHAeThbcss 13 cimiB “TIpo  BHeceHHs 3MiH [0 Hakasy
(po3nopsi/uKEeHHS)...” 13 3a3HAYCHHSIM JAaTH, HOMEpa, Ha3BH BUIY PO3IMOPSIIOrO JTOKYMEHTA, 0
SKOTO BHOCSITHCS 3MIHU;

2) po3mnopsiya YacTHHA HaKa3y (PO3MOPSIKEHHS) TOYMHAETHCS 3 MHKTY:

“l. Buectu no Hakazy (pO3MOpPSIKEHHS) ... Taki 3MIHU:” y pa3i BUKJIQJEHHS 3MiH y TEKCTi
Hakasy (po3MOpsKEHHS);

“l. Buectu 10 Hakaszy (pO3MOPSAIHKEHHS) ... 3MiHH, IO TOJAIOThCS.” Y pa3i BUKJIAICHHS 3MiH
y BHTJIAI OKPEMOTO JIOKyMEHTA,

3) GopMyIrOIOThCA 3MIHM Y BHIJIAAI MYHKTIB Ta IMiAMNYHKTIB PO3MOPSAYOrO XapaxkTepy,
HaTpUKIaI;

“1. ITyHKT 2 BUKJIACTH B TaKiil penakuii:...”;

“2. IIyHKT 3 BUKIIIOUUTH ;

“1) ab3ar npyruii myHKTY 4 JOMOBHUTH CIOBaMH...”;

“2) y miamyHKTi 2 myHKTY 7 clioBa “y pa3i moTpeOu’ 3aMiHUTH CIIOBOM “BUMAra€eTbes’;

y pa3i JONOBHEHHS HOPMAaTHUBHO-IIPABOBOI'O aKTa HOBUMH CTPYKTYPHHUMH OAMHUISIMH 200
BUKJIIOUEHHS 3 TAKOT'O aKTa CTPYKTYPHUX OJIMHUIL HyMepallis BIANOBIIHO 3MIHIOEThCS. 3a3HaueHa
BUMOTa 3aCTOCOBYETHCS TaKOX Yy pa3l BHECEHHS 3MiH J0 CTPYKTYPHOI OJMHHIII HOPMAaTHBHO-
IIPABOBOI0 aKTa IUIAXOM 3aMiHM 1i KUIbKOMa CTPYKTYPHUMHU OJMHHULSAMU. [1i1 yac BHECEHHs 3MiH
JI0 yHKTY (MiAMYHKTY), SKUI Haiidye AeKiTbKa ad3aiiB (peueHb), BKa3yeThCsl MICIIe3HAXOIKEHHS
nux 3MiH. OZHOMAaHITHI 3MIHHM 32 TEKCTOM HOPMAaTHBHO-IIPABOBOTO akTa 00’€IHYIOTHCS B OAHY
CTPYKTYPHY OAMHMIIIO 1 pO3MIILYIOTHCS HAIIPUKIHII TEKCTY;

4) 3MiHU BHOCSTBCS JI0 OCHOBHOI'O HOPMATHBHO-TIPABOBOI'0 aKTa, a HE JI0 aKTa PO BHECCHHS
3MiH 10 HBOTO;

5) 3MiHH [0 pO3MOPSIYOr0 TOKYMEHTAa HOPMATHBHO-IIPABOBOIO aKTa BUKIANAKOTHCS Y
pO3MOPATUOMY JTOKYMEHTI; 3MIHH y JOJATOK JO PO3MOPSAAYOrO JOKYMEHTa O(QOPMIIIOIOTHCS MiA
rpu¢oM 3aTBEpIKEHHS SK AOAATOK O pPO3MOPAIUOro JOKYMEHTa, 3a BHHIATKOM 3MIH [0
HOPMAaTHBHO-TIPABOBOTO aKTa, sIKI MAIOTh HE3HAYHUN 0OCST (SIK MPaBUIIO, A0 JBOX CTOPIHOK);

6) y pa3i BHECEHHS 3MiH JI0 KUTbKOX HOPMAaTHUBHO-TIPABOBHUX aKTiB TEKCT 3MIH HaBOAWUTHCS B
XPOHOJIOTIYHOMY MOPSIIKY IPUMHSTTS aKTiB;

7) y pa3l BHECEHHsS 3MiH O HOPMAaTHBHO-TIPABOBOTO aKTa IUIIXOM BUKJIAICHHS B HOBIH
penakuii y rpudi 3aTBEp/KEHHS pPOOWUTHCS TOCWIAHHS Ha JaTy 1 pPEECTpaIliiHUA 1HIIEKC
PO3MOPATIOTrO JOKYMEHTa, SIKHM OYJO 3aTBEp/KEHO OCHOBHHMM aKT, Ta 3a3HAyaloThCs Jjarta i
PEECTPAIIHUN  1HIEKC PO3MOPSAUOTO JIOKYMEHTA, SKHM 3aTBEP/DKYETHCS HOBA PEHAKITIS
HOPMAaTHBHO-TIPABOBOI'0 aKTa. AHAJOTIYHI BUMOTH 3aCTOCOBYIOTHCS 10 O(QOPMIICHHS BIAMITKU JI0
JIojaTka 0 PO3MOPSIIOr0 JOKYMEHTa. Y pa3i  JOMOBHEHHS PO3MOPSTIOTO JOKYMEHTa
HOPMATHBHO-TIPABOBOI0 aKTa HOBOIO CTPYKTYPHOIO OJMHMIICIO IIOJ0 3aTBEP/XKEHHS JoJaTKa 0
BOTO PO3MOPSIYOr0 JIOKyMEHTa y Tpudl 3aTBepKeHHS pOOUTHCA MOCHUJIAHHS Ha JAary 1



peecTpaliiiHuii 1HAEKC pPO3MOPSIAYOro JOKYMEHTa, SKAM BHOCATBCA 3MIHH JO OCHOBHOTO
PO3MOPATIOro JOKYMEHTA;

8) y pasi KoJM 3MiHU BHOCSATBCS 70 HOPMATHBHO-TIPABOBOTO aKTa, SIKU BUKJIAJCHO B HOBId
penakuii, TEeKCT CTPYKTYPHOI OJUHHMII PO3MOPAIUOr0 JAOKYMEHTA BUKIANAEThCA 3 ypaxXyBaHHAM
TOTO, IO 3MIHM BHOCSTBCA 10 TEKCTy MOro HOBOI pelnakuii 3 MOCHJIAHHAM Ha PO3MOPSIUHN
JOKYMEHT, SIKUM 3aTBEP/UKEHO IEepLIy PEeAaKiliio, 13 3a3HA4YEHHSIM HOro peecTpaliiHUX JaHUX; B
JTyXKKaX 3a3HAYAETHCSA PO3MOPSIIYHMIA TOKYMEHT, SIKUM 3aTBEP/HKEHO HOBY PEIaKIlito, MOCHUIAHHS Ha
Horo peecTpamiiiHi JaHi Ta TOMEepeaHl peaakiii HOBOTO HOPMAaTHBHO-TIPABOBOIO aKTa HE
poOIsATHCA.

94. VY pa3i BUIaHHS Hakasy (pO3MOPSHKEHHS) MPO BU3HAHHS TaKUM, IO BTPATUB YWHHICTD,
abo ckacyBaHHs IHIIOTO Hakasy, y pPO3IMOPSAAYIA YaCTHHI 3a3HAYAETHCS ITYHKT, SKHA MOBHHEH
MOYMHATHCS 13 CIiB “BH3HaTH TakuM, 110 BTPATHB YHHHICTb,...”” a00 “CkacyBaTH ...” BIAMOBIIHO.

He mimnsraioTe BU3HAHHIO TaKUMH, LI0 BTPAaTHJIM YWHHICTb, CTPYKTYpHI OJMHHII
HOPMAaTHUBHO-IIPABOBOI'O aKTa, 3aTBEPXKEHOT0 PO3MOPSIUMM JOKYMEHTOM, Ta JOJATKIB 10 HBOTO.

VY 3B’A3Ky 3 NPUHHATTAM HOPMATHBHO-TIPABOBOTO aKTa BU3HAIOTHCS TAKUMH, IO BTPATUIIH
YUHHICTb, PaHille NPUIHATI HOPMATUBHO-IIPABOBI aKTH, SKILO BOHU HE y3TOJUKYIOTHCS 3 HOpMaMu
[[bOTO aKTa, BUSBHIINCS TaKHUMH, IO TOTJIUHYTI HUM a00 BTPATWJIM CBOIO aKTYaJIbHICTh; MEPEITIK
TaKUX HOPMATHBHO-IIPABOBUX aKTiB HABOAUTHCA B OKPEMOMY IMYHKTI (MIAMYHKTi) pO3MOPSIIOrO
JOKYMEHTA, SIKUM 3aTBEP/KCHO HOBUH HOPMATHBHO-TIPABOBUI aKT, 800 0()OPMITIOIOTHCS TOJATKOM
JI0 PpO3MOPSIYOro JOKyMEHTa. Y TMepellikax HOPMAaTUBHO-IIPABOBUX aKTIB, SKI MIJIATAOTh
BU3HAHHIO TaKUMH, 1[0 BTPATHIIM YHUHHICTh, aKTH PO3MIIIYIOTHCS B XPOHOJOTTYHOMY HOPSIKY iX
OpuiHATTA. Pa3oM 3 HOPMAaTUBHO-TIPABOBUM aKTOM, SIKMH BU3HAE€THCS TaKUM, IO BTPAaTUB
YHHHICTh, BU3HAIOTHCS TAKHUMH, IO BTPATHIN YHHHICTh, HOPMAaTHUBHO-TIPABOBI aKTH, SKUMHU [0
I[bOI'O aKTa BHECEHO 3MIHHU.

He BU3HAIOTBCS TaKUMH, IO BTPATUIIM YWHHICTH, HOPMATUBHO-TIPABOBI aKTH 3 0OMEXEHUM
CTPOKOM Jii, CTPOK [ii SIKHX MUHYB. BU3HaHHS HOPMaTHUBHO-IIPABOBOI'O aKTa TaKUM, L0 BTPATUB
YUHHICTH, HE MIOHOBITIOE JiI0 aKTiB, SIKi BU3HAHI HUM TaKHMH, [II0 BTPATIIIA YUHHICTB. [is OKpemux
CTPYKTYPHHUX OJIMHHIIbL HOPMAaTUBHO-IIPAaBOBOI'O aKTa, BUKJIIOUYEHUX HOPMATHBHO-IIPABOBUM aKTOM,
KWW Ma€ OOMEXEHUM CTPOK i1, BITHOBITIOETHCS TICIS 3aKIHYEHHS CTPOKY HOTO ii.

95. KoHTposnb 3a BUKOHAHHSM 3aBJaHb (JIOpyY€Hb), 3a3HAYEHUX Y HakKasl (pPO3MOPSIKEHH]),
NOKJIaIA€ThCSI Ha peKTopa (mpopekTopa(iB) BiAMOBIIHO 0 pO3MOAiLTY GYHKI[IOHATLHUX 000B’s3KiB)
YHIBEPCUTETY i BU3HAYAETHCA OCTAHHIM ITYHKTOM LIbOTO HaKa3y (PO3MOPSAKEHHS).

96. Hns o3HalOMJIEHHS 3 Haka3oM (pO3MOPS/DKEHHAM) YKIaaad TOTye Ta TOJa€ Ha
peecTpaliio pa3oM 3 MiMUCAHUM PO3MOPSIUUM JTIOKYMEHTOM MEpeiK CTPYKTYPHHUX IiIpO3/IiiiB,
nocaoBuX (Ci1y>k00BUX) 0c10 1/4M MPaIIBHUKIB, SIKUX TpeOa 03HAHOMUTH 13 UM JOKYMEHTOM.

97. Hakazu (po3mops/KeHHsI) 3 KaJpOBUX MUTaHb (0COOOBOTO CKIany) opOpMIIIOIOTHCS y
BUIJIAJ IHAUBIAYadbHUX 1 3BEACHMX HakasziB (po3mops/keHb). B 1HIMBIIyalbHUX HakKazax
(PO3MOPSIKEHHSAX) MICTUTBCS 1H(QOpMALis MPO OAHOTO MpaliBHUKA, Y 3BEIEHUX — MPO KUIBKOX
HE3aJIe)KHO BiJ TOTO, K1 YIPABIIHCHKI PIIIEHHS OO0 HUX MPUIMarOThCs (MIPUHHATTS Ha poOOTY,
NpU3HAYCHHS Ha [0cajy, epeBe/IeHHs Ha 1HIy nocaay (poOoTy), 3BIIbHEHHS TOIIO).

98. 3micT iHIWBIAYaIbHOTO Haka3y (pPO3MOPS/DKEHHS) 3 KaapOBUX NHTaHb (0COOOBOTO
CKJaay) CTHUCJIO BHUKJIANAETbCS B 3arojiOBKY, SKUM MOYMHAeTbes 3 mnpuiiMeHHuka “IIpo” i
CKJIA/IA€ThCS 3a TOTIOMOTOK0 BIJIECIIBHOTO iMeHHUKA, Hanpukiad: “Tlpo npusnauenus... «, “Ilpo
OpURHATTA...”. Y 3BEJeHHMX Haka3aX (PO3MOPSIKEHHAX) MOXKE 3aCTOCOBYBATHUCS y3arallbHEHHH
3aroyioBok, Hanpukias: “IIpo xkaaposi nuranss”, “IIpo ocoboBuit ckmag’.

99. V tekcTi HaKa3iB (PO3MOPSKEHB) 3 KAJAPOBUX MUTaHb (0OCOOOBOTO CKIIAY), SIK IPABHIIO,
KOHCTaTylo4ya yacTHHa (mpeamOya) He 3a3Ha4a€eThCsl, KpIM BUMAAKIB IMPU3HAUEHHS HA mocagay abo
3BUIBHEHHS 3 MOCAIN KePIBHUX MPALlIBHUKIB OPraHOM BHILOTO PiBHS 200 32 1HILOIO MPOLEAYyporo. Y
TaKkOMy pa3l B KOHCTaTylouii yacTuHi (mpeamOyii) HABOAWUTHCA IOCHJIAHHS Ha BIINOBIIHUN
HOPMATHUBHO-TIPABOBUI aKT OpPraHy BHUILOTO PIBHS y TakKid MOCHIZOBHOCTI: BHJI aKTa, yCTaHOBA —
aBTOD, JaTa, HOMep, MOBHA Ha3Ba.



100. Posmopsiaua dYacTHHA Hakady (pO3MOPSKEHHS) 3 KaJpOBUX MHTaHb (0COOOBOTO
CKIIafy) IOYHHAETHCSA, SK [PABHIO, 3 jiecaoBa y Qopmi ixbinituy “TIPUAHITH”,
“ITIPUBHAYUTH”  “IIEPEBECTH”,  “3BUIBHUTWU”,  “BIAPAJUTHU”, “HAJATH”,
“OI'OJIOCUTH” Tomto. Jlami 3a3HAa4arOTHCSA BETUKUMU JIiTEpaMU TPI3BHINE NPAIliBHUKA, HA SKOTO
HOLIMPIOETHCS JIisl HaKa3y (PO3MOPSAIHKEHHS), 1 MATMMH — HOT0 BIIacHE iM’S Ta TEKCT HaKa3zy.

VY KOKHOMY IYHKT1 Haka3y (pO3HOPSIKEHHsI) 3 KaJJpOBUX NUTaHb 3a3HAYA€ThCA MiACTaBa IS
HOT0 BUJIaHHS.

ITixn yac o3HalloMJEeHHA 3 Haka3oM (PO3MOPSAPKEHHSIM) 3raJlaHMMHU y HbOMY ocoOaMH Ha
NEepIIoMy MPUMIPHUKY Hakaly YM Ha CIEialbHOMY OJIaHKY MPOCTaBISIOTHCA TIAMUCH 13
3a3HaYeHHSM JaTH O3HAaHOMJICHHS.

VY Haka3zi (po3mOpsHKEHHI) MPO NpU3HAYeHHs ab0 3BLIBHEHHS TMpAIliBHUKA 3a3HAYAETHCS
nmoBHa jgata (YKCIIO, MicAlb, PiK) (AaKTUYHOTO BHXOAY INpaliBHHKa Ha poOOTYy (MPUITMHEHHS
TPYAOBUX BIJHOCHH), PO3MIpHM HMOT0 IOCAJOBOTO OKJIaxy BIAMOBITHO JO IITATHOTO PO3IUCY,
Ha/10aBOK Ta JIOILIAT.

101. V 3BeaeHux Hakazax (PO3MOPSKEHHSX) 3 KaAPOBUX MUTaHb (OCOOOBOTO CKJIAamy) IO
pPO3MOPSAAUOT YACTUHU BKIIIOYAETHCS 1H(OpMALliS, [0 PO3MILIYEThCA Yy TaKiid IOCHIIOBHOCTI:
NPUKRHATT Ha poOoTy (cimyxOy), mepeBeneHHs, 3BUTbHEHHA. [Ipy mboMy 10 OJHOTO 3BEICHOTO
HaKa3y He MO)Ke BKIoYaTHcs iH(popMallis, sKa 3TiAHO 13 3aKOHOAABCTBOM Ma€ Pi3HI CTPOKHU
30epiraHHs.

VY 3BeneHNX Hakazax (PO3MOPSKEHHSX) Mpi3BUIIA 0ci0 y MekaX MYHKTIB PO3MIIIYIOThCS 32
andapiToM.

102. ChinpHuil Haka3 (pPO3MOPSAIKEHHS) YHIBEPCHUTETY Ta IHIIUX YCTAaHOB OJHOTO PIBHS
oopMITIOETECA Ha YHCTUX apKymiax mamepy ¢gopmary A4 (210 x 297 mimimerpis). ep:kaBHuit
I'ep0 Ykpainu mijg yac opopMIIEHHS TaKMX Haka3iB He BiATBOprOeThcs. HaliMeHyBaHHS yCTaHOB
PO3MIIIYIOTECS HA OJJHOMY DiBHI, @ Ha3Ba BUJYy JOKYMEHTa — IocepeanHi. JlaTa CoiibHOTO HaKazy
(po3nopsKeHHsT) TOBUHHA OyTH €IMHOIO, BIMOBIIaTH JaTi OCTAHHBOTO MIAMKCY, a peecTpariiHuil
1HJEKC JOKYMEHTA CKIIQJIaTUCS 3 PEECTPAlliMHUX 1HIEKCIB, SKi MPOCTABISIOTHCS Yepe3 NpaBoOIdHy
HOXMWJIy PUCKY B IOCIHIJIOBHOCTI HIANMCaHHS Haka3y KepiBHMKaMM YCTaHOB. Po3mopsiuya yacTuHa
nounHaeThes 13 cinoBa “HAKA3ZYEMO” (“30bOB’A3YEMO”). Tlianucu KepiBHUKIB yCTaHOB
PO3TAIOBYIOThCS HM)KUE TEKCTYy Ha OJJHOMY PiBHI 1 CKPIIUIIOIOThCS IepOOBUMH IE€YaTKaMU IUX
YCTaHOB.

KinpKicTh NPUMIPHUKIB CHUIBHUX Haka3iB (pPO3MOpPSKEHb) MOBUHHA BIANOBIAATH KIJIBKOCTI
YCTaHOB, IO iX BUJAIOTh.

Y pa3di KomM CHOUIBHUH  HOPMATHBHO-TIPABOBMM  aKT MNPHUUMAETbcd  CyO €KTaMH
HOPMOTBOPEHHS, Kl BHJAIOTh PI3HI BUAM PO3MNOPSAYUX JOKYMEHTIB, KUIBKICTH PO3MOPSTINX
JIOKYMEHTIB Ma€ BIJNOBIJATH KIJIBKOCTI Cy0’ €KTIB HOPMOTBOPEHHS, MPH LbOMY TaKi poO3Mopsayl
JOKYMEHTH TOBHHHI MaTH OAHY JaTy, OJHAKOBHH 3arojIOBOK Ta OJHAKOBY CTPYKTYPHY OJHMHHIIIO
1010 3aTBEP/UKEHHS CHUIBHOTO HOPMATHUBHO-TIPAaBOBOI'O aKTa, BHECEHHS JO HBOTO 3MiH 4HU
BU3HAHHS TaKOTO aKTa TaKWM, IO BTPATHB YMHHICTh, a TAKOXX OJHAKOBHI 3MICT HOPMAaTHBHO-
IPaBOBOTO aKTa, SKUH UM PO3MOPSATIUM JTOKYMEHTOM 3aTBEPHKEHO.

103. Hakasu (po3mopsipKeHHs) HYMEPYIOThCS y TOPAAKY iX BHIAHHA y MeXax
KaJICHJJapHOTO POKY.

104. Oxkpemy MOpSAKOBY HYMEpallil0 MalOTh HACTYITHI Haka3W (PO3MOPSHKEHHS) peKTopa
(IpopeKTOopa BiAMOBITHO 10 PO3MOALTY (DYHKIIIOHAIBHUX 000B’A3KIB) YHIBEPCUTETY:

3 OCHOBHOI A1SUIBHOCTI Ta aJAMIHICTPATUBHO-TOCTIOAAPCHKUX MTUTAHb;

3 MUTaHb 0COOOBOTO CKJIaly CTYCHTIB, CIIyXayiB;

3 MUTaHb 0COOOBOTO CKJIAy acCHipaHTIB, TOKTOPAHTIB;

3 MUTaHb JiSUTBHOCTI HAYKOBO-IOCIITHOTO CEKTOPY;

3 KaIpOBUX MHUTaHb (0COOOBOrO CKIIa/y) HAYKOBO-JOCIIIHOTO CEKTOPY (KpiM BIAPSIIKEHB);

3 MUTaHb MOCEJIEHHS (TIepeCeeHHs, BUCEICHHS) MEIIKaHIIIB I'yPTOXKUTKIB;

3 KaJpOBUX NTUTaHb (0COOOBOTO CKIAIY);



3 MUTaHb CTATHEHHs, HAJIAHHS LIOPIYHUX OIUIauyBaHUX BIAMYCTOK Ta BIAIYCTOK Yy 3B’SI3KY 3
HaBYaHHSIM,

3 MUTaHb BiAPAHKEHb MPAIliBHUKIB.

Oxkpemy MOPSAKOBY HYMEpALil0 MalOTh TAKOX PO3MOPSKEHHS ACKaHIB II0A0 isSIbHOCTI
(dakynbTeTiB, SKi BHIAIOTbCA HMMH B MEXaX CBOIX IIOBHOB@XEHb 1 € OOOB’SI3KOBUMH JIJIs
BUKOHAHHS BCIMa yYaCHHUKaMU OCBITHBOTO MpoIecy (haKyIbTeTy:

PO3MOPAHKEHHS JIeKaHa (PaKyIbTeTy 30POB s JIIOMHH Ta IPUPOJIHUYNX HAYK;

PO3MOPSKCHHST JIekaHa (akynbTeTy (i3WKH, MAaTeMAaTHKH, CKOHOMIKM Ta 1HHOBaIlIHHHX
TEXHOJIOT1i;

PO3MOPSKEHHS IeKaHa (aKyIbTETy 1CTOPii, IeAaroriku Ta MCuxoJIorii;

PO3MOPAHKEHHS JIeKaHa (aKyIbTeTy MOYATKOBOI OCBITH Ta MUCTELITBA;

PO3MOPSKEHHS JIeKaHa (aKyIbTETy YKPaiHChKOT Ta 1HO3eMHOT (i10JI0T1i.

105. Komii Haka3iB (pO3MOPSHKEHB) 3aCBITUYIOTHCS CITY>KOOIO TIJIOBOJICTBA 1 HAJICHIIAIOTHCS
3aIHTEPECOBAHUM CTPYKTYPHUM MiApO31ijiaM, TOCaTOBUM 0co0aM, IMpalliBHUKaM Yy EJICKTPOHHIN
dopmi. YV pa3i HeoOXimHOCTI HaJACHIIAHHS KOMil HAaKa3y YCTaHOBI, SIKa HE € YYaCHHUKOM CHCTEMH
B3a€MOJI1, il HaJCWIAe€ThCA KOMis y mamepoBiit gopmi. ¥ TakoMy BHUIMAJKY CKIAJAEThCSI CIUCOK
PO3CHIIKH (JIMILIE IIOJI0 TUX YCTAHOB, SIKMUM HAJICHJIAETHCS Y MAanepoBiil popmi), MO MiIUCYEThCS
MPaLiBHUKOM, SIKHI HOTO CKJIaB.

IIpomokonu

106. V mnpotokomnax dikcyerbest iHQOpMaIlis Mpo Xia BEACHHS 3aciliaHb, NPUUHATTS B
YHIBEPCHUTETI PIIIEHb KOMICIIMH, MOpaXdMMH OpraHamu, poOoumMu rpymaMu Tomo. [IpoTokoin
CKJIQJIA€ETHCS Ha ITiJICTaB1 3aIKCiB, 3pO0JICHUX O€3IMOCepeIHBO ITiJT Yac 3acijiaHb, MOJaHUX TEKCTIB Ta
TE€3 JIOTOBIJIEH 1 BUCTYIIIB, JIOBIJOK, IPOCKTIB PIillIEHb TOIIO.

107. IlpoTokonum MOXYTh CKJaJaTUCS B TOBHIM abo ctuchiii dopMmi. Y mpoTOKOIaX,
CKJIQJICHUX Y CTHCIIN (opMi, (IKCYIOTHCS JIHIIE TPUWHATI PIICHHS 0€3 X0y O0TOBOPEHHS MTUTAaHb.

108. IIpotokon odopmitoeTscss Ha o¢iliiHOMY OJAHKY KOJEriallbHOTO OpraHy abo Ha
gucToMy apkymri manepy ¢opmary A4 (210 x 297 MimiMeTpiB) 3 MO3IOBXKHIM pPO3TallyBaHHIM
PEKBI3HTIB.

109. Jlaroro mpOTOKOJIy € Jara MPOBEICHHS 3acifaHHA. SIKIIO 3acimaHHS TPHUBAIO KiTbKa
JIHIB, Yyepe3 THpe 3a3HAYAIOThHCS MEPIIUil 1 OCTaHHIM JeHb 3aciJaHHs.

110. Homep (iHIEKC) MPOTOKONY MOBHHEH BiAIMOBINATH TOPSIKOBOMY HOMEPY 3acCiTaHHS.
Hym™meparttiss mpoTOKOJIB BEAETHCA B MeXKaX KaJIEeHAAPHOIO POKY OKpEeMO 3a KOXKHOIO TPYIOHO
MIPOTOKOJIIB 3aCiTaHHS BIAMOBIIHOT KOMICIi, JOpaa40ro oprany, pooo4doi rpymu ToIo.

111. V peksizuTi “Miclie 3acilaHHs” 3a3HAYA€ThCS HA3Ba HACEIEHOTO MYHKTY, B SIKOMY
B1I0YJ10CS 3aciJaHHS.

112. KopoTkuii 3MicT 10 TEKCTy MPOTOKOJy OBUHEH BiJloOpakaTu BUA 3acifjaHHA (Hapaja,
300pH, KOH(epeHiIIis ToIo) ado KOoJerialbHOI AIsUTBHOCTI (KOMICIs, paja, 1opaaduil oprad, poboya
rpyma TOIIO) 1 BKJIIOYAaTH Ha3BYy BUY JIOKYMEHTA.

113. TekcT MPOTOKOIY CKJIAAAETHCS 3 BCTYITHOI Ta OCHOBHOT YaCTHH.

114. V BerynHilf yacTUHI MPOTOKOIY 3a3HAYarOThCs MPI3BUINA Ta BJIACHE 1M’ TojIoBH a0o
rOJIOBYIOUOT0, CEKpeTaps, 3alpolleHUX, a TAKOXK MPUCYTHIX 0ciO.

VY crnucky MpUCYTHIX 3a3HaYarOThes B ai(haBiTHOMY MOPSAKY CIIOYATKY MPi3BUIIA Ta BIAcHE
IM’S TIPUCYTHIX TMOCTIMHMX 4WIEHIB KOJEriaJbHOro OpraHy, MOTIM — 3alpolleHux ocid i3
3a3HaYCHHSAM IOcCaa Ta y pa3l NoTpeOM HallMEeHyBaHHS YCTaHOB. SIKIO KUIBKICTh MPHUCYTHIX
nepeBuiye 15 ocid, 3a3HavaeThCs X 3arajbHa KUIBKICTh 3 MOCUJIAHHSM Ha CIHCOK, 110 JOJA€ThCS
710 IPOTOKOJTY.

BerymHa yacTrHa BKITIOYAE TIOPSIIOK EHHUN — TIEpEITiK MUTaHb, 3aIUTAHOBAHUX JIO PO3TIISTY
Ha 3aciJjaHHi, M0 PO3MIleH] y MOPAAKY iX 3HAUYHIOCTI 13 3a3HAUYEHHSIM JOMOBiAaya 3 KOXKHOTO
nuTaHHs. [TopsIoK NeHHNH TaeThCsl HATPUKIHII BCTYITHOT YaCTHHHU.

CnoBa “Tlopsiiok AEHHUN” JAPYKYIOTBCS BiJl MeX1 JIBOTO TMOJIsA, MICIsS HUX CTaBUTHCA
nBokparnka. Ko)He MHUTaHHS HyMepYeThCs apaOChKUMU LudpamMu 1 JIpyKyeTbes 3 abzalry.
dopMyBaHHS MUTaHb y MOPAAKY ACHHOMY MOYMHAEThCA 3 TpuiiMeHHMKa “IIpo”.



115. OcHoBHa 4YacTMHa NPOTOKOJY CKJIQA€THCS 3 PO3MALIIB, SKI IMOBHHHI BiJIIOBiIATH
MyHKTaM TOPSIAKY JIEHHOTO. P03/ HyMepyroThesl apaOChkuMu IudpamMu 1 OyIyIOThCS 3a TaKOIO
cxemoro: CJIYXAJIN — BUCTYIINIIN — BUPILINIIN (Y XBAJIWJIU, IIOCTAHOBWJIN).

3a3HaueH1 CJI0Ba IPYKYIOThCS BEJIMKUMU JIiTepamMu 0e3 BIJCTYITY Bij MeXi JiBoro moss. [Ticus
CJIIB CTaBUTHCS TBOKPAIIKA.

116. Ilicna cinoBa “CJIYXAJIN” 3a3HauaeThCs TEKCT BHUCTYIY OCHOBHOTO JIOTIOBijava.
[Ipi3BuIe Ta BIAacHE 1M’ KOXKHOTO JOMOBifaya JAPYKYIOTHCS 3 HOBOTO PsAIKA. TEKCT BUCTYIY
BHUKJIQJIAE€THCS Y TPETi 0c001 OTHUHHU.

117. Texctu abo Te3u JOMOBIJI Ta BUCTYIB, 0OpPMIICHI K OKpeMi JOKYMEHTH, A0 TEKCTY
MPOTOKOJIY HE BKJIOYarOThes. [licis BimoMocTel Mmpo OMoBilada CTaBUTHCA THUPE 1 3a3HAYAETHCS
“TexcT MomoBii (BUCTYITY) JOJAETHCS 10 MPOTOKOIY .

118. Ilicna cnoa “BUCTYIIMJIN” ¢ikcyroThCs BUCTYNH THX OCiO, IO B3I y4acTh B
00roBOpeHH1 JOMOBil. Buctynu odopMITioIOThCS Y MPOTOKOMI 13 3a3HAYCHHSIM HallMEHYBaHHS
1mocaJi, Mpi3BUIA Ta BJIACHOTO IMEHI MPOMOBIIB Y HA3UBHOMY BIJIMiHKY, a TaKOXX 3 BUKJIAJICHHIM
3MiCTy MUTAHHA Ta BiINOBIJCH HAa HHOTO. 3MICT BUCTYIIIB BUKJIAIAETHCS BiJ TPETHOI OCOOHM OJHUHH.

119. Ilicna cnoBa “BUPIHINIIN” (“YXBAJIMIIN”, “IIOCTAHOBWJIN”) ¢ikcyeTbes
NpUKHATE PIOICHHS 3 PO3MVIIHYTOTO THTaHHS MOPSAKY JEHHOTO. PilleHHS mNOBHHHE OyTH
KOHKPETHHM 1 BKJIFOYATH CKJIAJ0BI, IO BiIMOBIAAIOTh HAa TaKi MUTAHHA: KOMY, 110 3pOOUTH 1 B SIKUI
CTpOK.

PimeHHs, 110 MIiCTATh KiIbKa MUTaHb, MOAUIAIOTH HA MYHKTH 1 MIAMYHKTH, SIKI HyMEPYIOThCS
apabcpkumu udpamu. [TiTMyHKTH HyMepyIOThCs UPPaMH 3 TyKKOFO.

120. V pa3i xonu Ha 3acijaHHI NPUIIMAETbCA PIIIEHHS MPO 3aTBEPIKEHHS TOKYMEHTA, SIKUN
00roBOpIOBaBCSl Ha 3acCiflaHHI, HEH JOKYMEHT JOAAETHCS JI0 MPOTOKONY i B HBOMY POOUTHCS
MOCUJIAaHHST HAa HOMEp 1 JaTy IPOTOKONY. 3a HAsBHOCTI 1HIIMX JOKYMEHTIB, IO PO3IJISIIAIUCS Ha
3acigaHHi Ta (akT OOroBOpPEHHS SKHX 3a(iKCOBAHO y TEKCTI MPOTOKOIY, BOHH HYMEpYIOTHCS
apadcekumu nudpamu (Jomarox 1, Jonmatox 2). YV BIANOBIAHUX MYHKTaX MPOTOKOIY POOUTHCS
MIOCHJIAHHS Ha Il IOIaTKH.

PekBizur “BiamiTka mnpo HasSBHICTH [OJNATKIB® HAMNPUKIHII TEKCTy MPOTOKONY He
3a3HAYAETHCS.

121. TIpoTokon MiAMUCYETbCS TOJOBYIOUMM Ha 3aCilaHHI KOJETiaJIbHOTO OpraHy Ta
CeKpeTapeMm.

122. TlanepoBi Komii HPOTOKOJIB a00 BUTATM 3 HUX 3aCBIIUYIOTHCS MEUATKOIO CIIYKOH
JIOBOACTBA 1 HAJCWIAIOTHCS y pa3l MOTpeOM 3alHTEpEeCOBAaHMM YCTaHOBaM, CTPYKTYPHUM
niApo3aiaaM, IocaJg0BUM ocodaM, npariBHUKaM. CIIMCOK pO3CUIIKU CKIIAJA€ 1 MiJIMTUCY€E CeKpeTap.

Cryoarcoosi tucmu

123. Cny00Bi JUCTH CKJIAJAIOThCS 3 METOI0 OOMiHY 1H(QOPMALIE MK YHIBEPCUTETOM 1
IHITMMU YCTAaHOBAaMU SIK BIJIMOB1/II HA BUKOHAHHS 3aBJlaHb, BU3HAYEHUX B aKTaxX OpraHiB JIep>KaBHOT
BJIA/IM, OpPTaHiB BIaau ABTOHOMHOI PecmyOniku Kpum, HOpydeHHSX BUIIMX MMOCAJOBUX OCI0, Ha
3aInTH, 3BEPHEHHS, a TAKOK KOpeCMoH IeHIi10 BepxoBHoi Pann Ykpainu, Ha BUKOHAHHS JOPYYEHb
YCTAQHOB BUILOTO PIBHA, HA 3allUTH 1HIIMX YCTaHOB, 3BEpPHEHHS IPOMaJIsH, 3allMTH Ha iH(popMallito,
a TaKOX SIK 1HILIATHBHI Ta CYIPOB1JIHI JUCTH.

124, V pa3i HasgBHOCTI MiACTaB, SKI BHU3HAIOTHCS OOIPYHTOBAaHMMHU JUI CTBOPEHHS
YHIBEPCUTETOM JIOKYMEHTIB y TamnepoBiil gopmi, ciy:k00BUIl JHUCT OPOPMITIOETHCS Y HanepoBiit
dopmi Ha crenianpHOMY JJis JTUCTIB OnaHKy ¢dopmary A4 (210 x 297 miniMmerpiB). SKIIO TEKCT
JIMCTa HE IEPEBUIIY€E CEMU PAJKIB, BAKOPUCTOBYEThCS OaHK ¢popmaTty AS (210 x 148 minmimeTpiB).

125. Jluct mae Taki peKBI3UTH: JaTa, peeCTpaIliiHuil iHIEKC, MOCUIIAaHHS Ha JIOKYMEHT, Ha
KWW JTa€ThCS BIAMOBIIb, aapecarT, 3aroJIOBOK J0 TEKCTY, TEKCT (OCHOBHUM PEKBI3HUT CIIyKOOBOTO
JaucTa) Ta ocoOucTe 3BepTaHHS (y pasi moTpebu), BiAMiTKa Npo HasBHICTH MoJaTKiB (y pasi
noTpedu), mANUC, BIAMITKA PO BUKOHABIIS.

126. [laroro nucTa € 1aTa peecTpallii BUXiTHOI KOPECHOHACHLIT y CiIy»k01 1iJI0BO/ICTBA.

127. Sk mpaBwmIO, y JUCTI HOPYIIYETHCS OJTHE MATAHHS.



128. TekcTt nmcra BHKJIAIAETHCS BiJ MepmIoi 0coOM MHOXHMHU 3 BHKOPHCTaHHSIM CIIiB:
“IpOCUMO TOBIIOMUTH...” “p03’SICHIOEMO, 1110...”, a00 BiJ TPETHOI 0OCOOM OJHUHU — ‘““MIHICTEPCTBO
iHpOpMYyE...”, “yIpaBIiHHS BBAXKAE 32 JIOIIbHE .

SIK110 MUCT CKJIaJIeHO Ha OJaHKY MO0CaJoBOi 0COOU, TEKCT BHUKIAJAETHCS Bij Mepuioi ocodu
OJIHMHU — “mipouty...”, “OpONOHYIO...”.

129. Cnyx00Bi JUCTH MIAMUCYIOTHCA BIANOBIAHO A0 miel [HCTpykii. I'epOoBoOrO meyaTkoro
3aCBITUYIOTHCS JIMIIE TapaHTIHHI JTUCTH.

130. Cnyx00BHil TUCT y TIaniepoBiii GopMi Bizye aBTOp JTOKYMEHTa, KEPIBHUK CTPYKTYPHOTO
HiAPO3/iTy YHIBEPCUTETY, B SIKOMY HOTO CTBOPEHO, y pa3i MmoTpedu (SKIIO B JUCTI MOPYUIYIOTHCS
BKJIMBI Ta IPHUHIIMIIOB] TUTAHHS) KEPIBHUKH 1HITUX 3alHTEPECOBAHUX CTPYKTYPHUX ITIIPO3ILTIB, a
TaKOXX TNPOPEKTOP YHIBEPCUTETY, KU KOOPAMHYE POOOTY CTPYKTYPHOTO MigPO3IiNTy, B SKOMY
CTBOPEHO BiMOBITHHM JIUCT.

Hokymenmu 00 3acioans Kone2ianibHUux opeanis

131. IlinrotoBka Ta OGOpPMIICHHS JTOKYMEHTIB JO 3acilaHb KOJETiaJIbHUX OpraHiB
3/IICHIOIOTHCS 3 METOIO OpraHi3alifHoro 3a0e3meueHHs BiJIOBITHOTO OpPTaHy.

132. 3acigaHHs KoJIeTiadbHUX OpTraHiB MPOBOAATHCS BIAMOBIAHO 10 3aTBEPKEHUX IIJIaHIB 1X
poboTH Ta y pa3i moTpedu.

VY mnaHi poOOTH KOJETialbHOTO OpraHy 3a3HAa4aroThCsl MUTAHHA, 110 TOBUHHI PO3TJISAATUCS,
Jlata po3rIsiy, Mpi3BUINE, BJIacHE iM’s JONOBiJa4a Ta HAaiMEHYBaHHS CTPYKTYPHOTO IiIpO3IiTy,
KU TOTye TOKYMEHTH I PO3TJISAY MUTAHHS KOJeTiadlbHUM OPraHOM.

[TpoexT mnany poOOTH KOJETiaJbHOTO OpPraHy CKIAJA€ThCS CEKPeTapeM LbOTO0 OpraHy 3
ypaxyBaHHSM IPOIO3HULIIN MOCAIOBUX OCIO 1 CTPYKTYPHUX IMiIPO3/LTIiB YHIBEPCUTETY.

[TocamoBi 0cobu Ta KEpiBHUKU CTPYKTYPHUX MiIPO3IUTIB MOAAIOTH IS BKJIIOUEHHS 10 TUIAHY
po0OTH KOJIEriaJbHOro OpraHy Mepeiik NUTaHb, SKi BOHM BBAXAIOTh 332 HEOOXiHE PO3IVISHYTH Ha
fioro 3acimanni. [lo mepeniky I0Ja€Tbcs AOBiAKAa 3 OOTPYHTYBAaHHSM IIJCTAaB JJIi BHECEHHS
MUTAHHS HA PO3TJIS KOJIET1aJIbHOTO OpraHy.

3aTBep/UKCHUI KOJIETiaJIbHUM OPraHOM IUTaH pOOOTH TOBOJHMTHCS IO BiJJOMa WIEHIB I[LOTO
KOJIETIabHOTO OpraHy, a TaKOXX 3aiHTEpeCOBaHMX IOCAJOBUX OCI0 1 KEpIBHUKIB CTPYKTYpPHHUX
HIPO3IUTIB YHIBEpCcUTETY. J[01aTKOBI MUTAaHHS /0 3aTBEPPKEHOTO IJIaHy poOOTH KOJIETIalbHOIO
OpraHy MOXYTb OyTHM BKJIIOUEHI 3a pILNIEHHSAM HOro TOJIOBH, SKIIO IHIIE HE MepeadayeHe
HOPMATHUBHO-TIPABOBUMH aKTaMH, HI0 PETJIAMEHTYIOTh AiSUTBHICTh IBOTO KOJIETiaJbHOTO OpraHy.
CekpeTtap KoJIeriaJibHOro oprany iH(pOpMye BCIX YJIEHIB KOJIET1aJbHOIO OpraHy Ta BIANOBILAAIBHUX
BUKOHABIIIB PO BHECEHI JI0 IJIaHY 3MIHH.

133. JlokyMeHTH 3 MUTaHb, 110 BHOCATHCS HA PO3IJIA KOJETialbHOTO OpraHy, MOBHHHI
MO/JaBaTUCSl HE MIi3HINIE HDK 3a I'STh JHIB JI0 3acCiaHHsA, a y pa3i MPOBEJAEHHS I103a4€proBOTO
3acilaHHsl — HE Mi3HilIe HIX 3a OJIMH JIeHb, AKIIO 1HIIEe He MepeadauyeHe HOPMATHUBHO-TIPABOBUMHU
aKTaMH, IO PErJIAMEHTYIOTh IISJBHICTh LBOTO KOJEriaJbHOrO OpraHy. 3a3HauyeHl JOKYMEHTHU
MICTSITh:

JIOTIOBIJTHY 3allMCKy, aJpecoBaHy KOJEriaJbHOMY OpraHy, B SIKIi TIPYHTOBHO BHKJaJEHI
NUTAHHSA 3 BACHOBKAMHU 1 TPOMO3UILISIMU;

MPOEKT pileHHs (yXBaJik) KOJIET1aIbHOTO OpraHy, MOTOKEHUN BIIMOBITHUMHU MOCATOBUMHU
ocobaMu Ta KepiBHUKAaMH 3aiHTEPECOBAHMX CTPYKTYPHUX MiAPO3/UIiB, JOKYMEHTH /0 HbOTO
(aHamITMYHI JOB1JIKM, TaOJMIl, JiarpaMd TOIIO), 3aBi30BaHl iX aBTOpaMH, a y pas3l morpedu —
NPOEKT HaKa3y (PO3MOPSHKEHHS);

CITUCOK OC10, SIK1 3aMpOIIYIOTHCS Ha 3aCiJTaHHS KOJIET1aIbHOTO OPTaHy;

1HIII TOKYMEHTH, HEOOX1/IHI /IS PO3TISAY MTUTAHb.

134. JloxyMeHTH, IATOTOBJICHI JUIA PO3TIISAAY KOJIETiaIbHUM OpraHoM, a TaKOX OJHH
NPUMIPHHUK iX KOIIiH, 30€piraloThCs y ceKpeTapsi KOJerialbHOro OpraHy.

135. ¥V pa3i mpoBeAeHHS 3aKpPHUTOTO 3acifiaHHS KOJIETiaIbHOTO OpraHy a0o 3aKpHTOTrO
O0OrOBOpPEHHSI OKPEMHX IMUTaHb MiJTOTOBKA JOKYMEHTIB 3 BIJMOBIIHUX MUTaHb 3IHCHIOETHCS 3
JOTPUMAHHSIM MOPSAKY POOOTH 3 JOKYMEHTaMH, 110 MICTATh 1H(HOpPMALIiI0 3 0OMEKEHUM JOCTYIIOM.



136. 3a miArOTOBKY JOKYMEHTIB JJs TPOBEACHHA 3aciJaHb KOJIETIaIbHOTO OpraHy
BIJIMOBIIAlOTh BIJMOBITHI TOCAJ0BI 0COOM Ta/ab0 KEPIBHHKM 3aiHTEPECOBAHUX CTPYKTYPHHUX
HiApO3ALTIB.

137. Cekperap KOJETiaJbLHOTO OpraHy 3/IHCHIOE KOHTPOJb 3a CBOEYACHUM IOJAHHSIM
JOKYMEHTIB Ha pO3TJIsijl, TIepeBips€ IX HASBHICTh y MOBHOMY 00CS31 Ta MPaBUIBHICT O(POPMIICHHS.

JlokyMeHTH, MOoAaHl 3 MOPYIIEHHSM YCTAaHOBJIEHOTO MOPSAKY 1 CTPOKIB, JO pPO3IVISINY HE
IPUIMAIOTHCS.

138. Pesynbrartu 3acimaHHs KOJIETiadIbHOTO OpraHy O(OPMIIOIOTHCS MPOTOKOJIOM 3T1IHO 3
BUMOTaMH, 3a3Ha4eHUMH y myHKTax 104-120 miei [HcTpykuii.

139. PimieHHs KoJIeTiaJbHUX OpPTraHiB YHIBEPCHUTETY peai3ylOThCs IUISXOM BHJIAHHS B
YCTaHOBJICHOMY IOPSJIKY Haka3iB (PO3MOPSKEHb) PEKTOpa YHIBEPCUTETY, SKUMU BOHU BBOJSTHCS
B Jil0, SKUOIO 1HIIE HE mepeadadyeHe HOPMATUBHO-TIPABOBUMH aKTaMH, LI0 PErjJaMeHTYIOTh
JUSUTBHICTD WX KOJICT1AJIbHUX OPTaHiB.

140. Butsaru 3 mpoToKoJiB OGOPMIIIOIOTHCS Ha BIJIMOBIIHOMY OJIAaHKY 1 3aCBITYYIOTHCS
MEYATKO CIYXKOH JIJIOBOACTBA.

Jloxymenmu npo ciysxnc608i 8i0pa0AHCeH s

141. Cmyx00Bi BiApsIKEHHS MPAIiBHUKIB ITepe10adaroThCsl y IUIaHi pOOOTH YHIBEPCUTETY.

142. V pa3i BUHUKHEHHsS TOTpeOM Yy HampaBlieHHI MpaliBHUKA Yy BIIPS/KEHHS, HE
nepeadaveHe IUIAHOM pOOOTH YHIBEPCHUTETY, KEPIBHUKOM CTPYKTYPHOTO MiJIPO3IiTy, B SIKOMY
Mpalloe TpaliBHUK, TOTYEThCS [OMOBIJHA 3alKMcKa Ha BIacHe iM’s pekTopa (MpopeKTopa
BIJITIOBITHO 10 po3NOiTy (DyHKITIOHATBHUX 000B’SI3KiB) YHIBEPCHUTETY, B SIKIl 3a3HAYAETHCS MPO TE,
KY/IH, Ha SIKAW CTPOK 1 3 KOO METOIO BIIPSIKAETHCS MPAIIBHUK.

JlomoBiiHa 3ammcKa pa3oM 3 MPOEKTOM HaKasy Mpo BiAPSDKEHHS MEPENacTbesl afpecary, siK
MPaBUIIO, HE Mi3HIIIE HIXK 32 TpH poO0Ui JHI 10 MOYATKY BiJIPSI>KEHHSI.

143. lns peectpamii BiAps/DKEHb BeNETbCA IKypHal, ¢Gopma SKOTO BHU3HAYAETHCS
[HCTpyKIIi€ErO 3 A1IOBO/ICTBA B EIEKTPOHHIM GopMmi.

144, Tlicns mOBEpHEHHS 3 BIAPS/DKEHHS MPALliBHUK BIAMOBIAHO O TMOPSIKY, BU3HAYEHOTO
HAKa30M YHIBEPCHUTETY, TOTY€ Ta MOJa€ MUCHMOBHI 3BIT PO BiAPSIKEHHS (BUKOHAHHS 3aBIaHHS),
a TaKO’ 3BIT PO BUKOPUCTAHHSI KOILITIB y CTPOKH, BU3HAYEH] 3aKOHO/IaBCTBOM.

3BIT Mpo BIAPA/UKEHHS (BUKOHAHHS 3aBJaHHS) Ta 3BIT PO BUKOPUCTAHHS KOIITIB
HIIUCYIOThCS IPALlIBHUKOM, SIKUH 11epeOyBaB y BIAPSKEHHI.

I11. Opranizanis 10KyMeHT000Iry Ta BUKOHAHHSA JOKYMEHTIB
Bumoru moao paunionasizanii 10KkyMeHT000iry

145. JlokymeHTH, CTBOpeHi Yy mamepoBiii ¢opMi, NOPOXOASATh 1 ONpPaLbOBYIOTHCS B
YVHIBEPCUTETI HAa €IMHUX OpraHi3alifHUX Ta MPaBOBUX 3acajlax opraHizamii JOKyMEHTOOOIry i3
JIOKYMEHTaMH, CTBOPEHHMMHU B €NEKTPOHHIM (opmi, BU3HAYeHHUX IHCTpyKIi€ro 3 IIOBOJACTBA B
eJIeKTPOHHIN dopmi. Y pa3i HasIBHOCTI MIACTaB, SIKI BUBHAIOTHCS OOTPYHTOBAHUMU JJIsI CTBOPEHHS
YHIBEPCUTETOM JIOKYMEHTIB Yy TMamepoBili ¢opMi, 3acTOCOBYIOTBCA 3acajd oOprasizamii
JIOKYMEHTOO00ITYy, BU3HAU€EHI Li€t0 [HCTpyKIi€To.

146. EdexTuBHa oprasizaiiis JOKyMEHTO00Iry nepeadavae:

MPOXO/KEHHSI TOKYMEHTIB B YHIBEPCUTETI HAHKOPOTIIHUM IUIIXOM;

CKOPOYEHHSI KUJIBKOCTI 1IHCTAHII1{ MPOXOHKEHHS JTOKYMEHTIB (30KpeMa, IIiJ1 4ac MOrOKEHHS);

YHUKHEHHS 1yOJeTHUX oreparii mija yac poOOTH 3 TOKYMEHTaMU;

HeHTpami3alito (3MiHCHEHHS OJHOTUITHUX OMepalliif 3 JOKyMEHTaMHU B OJJHOMY MICITi);

YCYHEHHSI PyYHUX PYTHHHHX OTepalliif, ski MO’KHa aBTOMaTH3YBATH.

IIpuiiMaHHA Ta NepBUHHE ONPAIIOBAHHS JOKYMEHTIB, 1110 HAAXOAATH 10 YHiBepCHUTETY

147. JloctaBka JAOKYMEHTIB JI0 YHIBEPCUTETY 3/1MCHIOETbCS Yepe3 CHUCTEMY B3aeMOJil, a
TaKOXX MOJKE 3IIMCHIOBATUCS 3 BHUKOPHUCTaHHSIM 3ac00iB IOIITOBOTO 3B’SI3KY, Kyp €pPCHKOIO Ta
denba’erepchbKoro CIyk0010.

[TomToro Ta 4epe3 Kyp €pcbKy CIyXOy JOCTaBISETbCA MUCHMOBAa KOPECIIOHJEHISl y pasi
HAsIBHOCTI MIJICTaB, SIKI BU3HAIOTHCSI OOTPYHTOBAHUMU JJIsi CTBOPEHHS YCTAHOBOIO JOKYMEHTIB Y
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nanepoBiii (opMi, MOIMITOBI KapTKH, OaHAepoi, APiOHI MAaKeTH, a TaKOX IMEpioAMYHI JPYKOBaHi
BUJIaHHS.

@Denb1’ erepchbKO0 CIYKOO0K0 TOCTABIISETHCS CIEIiaIbHa KOPECTIOHICHITIS.

148. Yci AOKyMEHTH, IO HAIXOAATh 10 YHIBEPCUTETY, NMPUUMAIOTHCS IICHTPAi30BaHO
CITy»k0010 J1JIOBOJICTBA.

[Topsimok pO3KPUTTS KOHBEPTIB BH3HAYAETHCS OKPEMOIO 1HCTPYKIIEIO, 10 3aTBEPIKYETHCS
HAKa30M PEKTOPa YHIBEPCHUTETY.

PexomenoBana, crieriagbHa Ta KOPECIOHACHIIS 3 OTOJIONICHOK IIHHICTIO TPUHUMAETHCS i1
PO3MUCKY B XKypHaI, peecTpi a00 MOBiJOMIICHH] TIPO BPYUCHHS.

149. V pa3i HagXxoKEHHS KOPECIOHJCHIIIT 3 BIIMITKOIO “TepMiHOBO” (piKCyeThCS HE JIHIIES
Jata, a i TOAWHU Ta XBHJIMHH JJOCTaBKH.

VY pa3i BIACYTHOCTI Y¥ HEMOXUIMBOCTI BUKOPHCTAHHS 3 00’ €KTUBHHUX MPUYUH B YHIBEPCUTETI
CHCTEMH €JEKTPOHHOIO JiJIOBOJCTBA JOKYMEHTH, IO HAAIWIIIM Yepe3 CUCTEMY B3aeMOii,
JIPYKYIOTBCS Ta O(QOPMIIOIOTHCA CIYXOOK JIIJIOBOJCTBA SIK IallepoBa KOMIiSl E€JIEKTPOHHOIO
OpUTiHay, 3aCBiTY€HA IEYaTKOIO CIIY>KOH JIIIIOBOJICTBA.

150. KonBeptu 30epiratoThCs 1 10Aa0ThCS A0 JOKYMEHTIB y pa3si, KOJU JUIIE 32 KOHBEPTOM
MOYKHa BCTAaHOBUTH aJpecy BIANpaBHUKA, 4Yac BiJNpPAaBICHHA Ta OJEp)KaHHS JOKyMeHTa abo y
KOHBEPT1 BIJCYTHI OKpeMi IJOKYMEHTH YHM BCTaHOBIIEHO HEBIAMOBIIHICTh HOMEPIB JOKYMEHTIB
HOMEpaM, 3a3HauYCHHM Ha KOHBEPTi, a TaKOX aJpecHi SPIUKH PEKOMEHIOBAaHMX KOHBEPTIB 1
MAKeTIB.

VY pasi BincyTHOCTI AOAATKIB, 3a3HAUYEHUX y JOKYMEHTi, a00 OKpEeMHX apKyIIiB, a TaKOX 3a
HASIBHOCT1 MOMIJIOK B O()OPMIICHHI JOKYMEHTA, 1110 YHEMOXJIUBIIIOE€ HOr0 BUKOHAHHS (BIACYTHICTh
mianucy, BigOWMTKA Tme4yaTkw, TpUQy 3aTBEP/DKEHHS TOIIO), JOKYMEHT HE pPEECTPYEThCS i
MOBEPTAETHCS BIAIPABHUKOBI 13 3a3HAYCHHSIM MPUYMHHU TOBEPHEHHS a00 HOMY MOBIIOMIISETHCS
PO TMOBEPHEHHS JOKYMEHTA TeJIe(hOHOM.

VY pasi nouIkoIKeHHsI KOHBEpTa pOOUTHCS BIAMOBIAHA BIIMITKA Y MOIITOBOMY PEECTPI.

Y pasi BIACYTHOCTI, HEUUIICHOCTI BKJAQJCHb BHACIIJOK IMOIIKO/DKCHHS KOHBEPTA,
yIaKyBaHH, 1[0 MPU3BEIO 0 HEMOXKIMBOCTI MPOUYUTAHHS TEKCTY JOKYMEHTA, CKJIAJaEThCs aKT Y
JIBOX TIPUMIPHHUKAX, OJIUH 3 SKUX HAJICWIAETHCA KOPECIIOHCHTY, a 1HIIUKA 30epiraeTbes y ciyxo0i
JIOBOJICTBA.

151. JloxyMeHT mOBEpTAETHCS BIANPABHUKOBI 0€3 po3IisAy y pasi Horo HaJXoJKEHHs HE 3a
a/Ipecolo, Ha/IXO/HKEHHS ManepoBOro MpUMipHUKa JOKYMEHTA, IKUM B)Ke Ha/IHIIOB y €lIeKTPOHHIN
dopMi yepe3 cucteMy B3aeMojii, a00 HaIXO/PKEHHS OKyMEHTa y manepoBiil ¢popMi 6€3 HassBHUX
Ha Te€ MIJICTaB, SKI BU3HAIOTHCS OOIPYHTOBAHUMHM Ui CTBOPEHHS YCTAaHOBOK JIOKYMEHTIB Y
narnepoBiit popmi.

152. 'V pasi onepkaHHs (PaKCUMIIBHOTO MOB1IOMIIEHHS TOKYMEHT HE PEECTPYETHCH.

Ilonepenniii po3risij 10KyMeHTIB

153. Bci BXiiHI TOKyMEHTH MiAJIATAIOTh MOMEPEIHBOMY PO3TIISIAY B CIYKO01 A1IOBOJICTBA.

154. Ilix yac momepeHbOTO PO3TIISATY BUZHAYAETHCS:

YY1 Ma€ JOKYMEHT OyTH JONYILEHHUH JI0 peecTparlii;

4yl 1oTpedye pO3risAy KEpIBHUITBOM YHIBEPCUTETY abo mepenadi Micis peecTpauii 10
CTPYKTYPHOTO TiApO3/ily a00 CTPYKTYpHUX MiJpO3JUTIB BIAMOBIAHO 10 (YHKIIOHATIHHOTO
po3Mnoa1Ty 000B’SI3KIB B YHIBEPCHUTETI;

YU HAJICXKUTh J0 JTOKYMEHTIB TEPMIHOBOT'O PO3IIISALY (OMpPALIOBAHHS).

155. Ha cranii nomepenHbOro po3riisiay 3IIHMCHIOETbCS BiIOIp JOKYMEHTIB, IO HeE
HiIATal0Th peecTpallii cayk0010 IITOBOJICTBA, @ TAKOXK TAKUX, 10 MEPEAIOTHCS IS CIEIiabHOTO
00JIIKY CTPYKTYPHUM I IPO3/i1aMm, 10 BU3HAYCHO y TOJATKY 4.

PeecTpanist 1oKyMeHTIB

156. Peectpariist JOKYMEHTIB BCiX KaTEeropiil MoJsTrae y CTBOPEHHI 3amucy OOJIKOBAX TaHUX
Ipo JOKYMEHT Ta O(QOPMIICHHS pEeeCTpaliiHO-MOHITOPUHIOBOI KapTKU B €JIEKTPOHHIA (opmi y
CHUCTEMI EJIEKTPOHHOTO AUIOBOJICTBA 13 3a3HAYECHHSIM OOOB’S3KOBUX PEKBI3UTIB, 3a JOMOMOTOIO
AKUX (ikcyeTbCsl (aKT CTBOPEHHS, BIJNpaBIeHHS a00 OJepXKaHHA JOKYMEHTa MLUIIXOM
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IPOCTABJICHHS HAa HbOMY PEECTPALIWHOrO 1HIEKCY 3 MOJANBIINM BHECEHHSM JI0 peecTpaliiHo-
MOHITOPHHTOBO1 KapTKH HEOOX1THUX B1JIOMOCTEH.

Y BeO-MOy i CHCTEMH B3aEMOJIT TOJTATKOBO PEECTPYIOTHCS JIMIIE JOKYMEHTH, K HaIiHIum
abo OymyTh BiNpaBIIEHI Yepe3 CUCTEMY B3a€EMOIIi.

VY pa3i morpebu mepenik 000B’SI3KOBUX PEKBI3UTIB PEECTPAIifHO-MOHITOPHHIOBOI KapTKH
Moke Oyt nmomoBHeHUH. [lopsSaoK po3MillleHHsS PEKBIZUTIB Yy PEECTPALitHO-MOHITOPHUHIOBIM
KapTI[i BU3HAYAETHCSA 1i€0 [HCTPYKITiETO.

Peectpartiss JOKyMEHTIB MPOBOAUTHLCS 3 METOKO 3a0e3IeUeHHs X 00JIIKY, MOHITOPUHTY CTaHY
BUKOHAHHS 1 ONIEPaTUBHOIO BUKOPUCTAHHS HASBHOI B JOKYMEHTax iH(opmariii.

Peectpamiiinuii iHAEKC Haka3iB (pO3MOPSAIKEHB) pPEKTOpa (IMPOPEKTOpa BIAMOBIAHO 10
po3noAiTy GyHKIIOHATBHUX 000B’S13KIB) YHIBEPCUTETY CKIIAJAETHCA 3:

y Hakazax (pO3MOPSDKEHHSX) 3 OCHOBHOI JISJIBHOCTI Ta aJMIHICTPAaTMBHO-TOCIOJIAPCHKUX
NUTaHb — MOPSAKOBOTO HOMEPA;

y Hakazax (pO3MOpsAKEHHSAX) 3 TNHTaHb OCOOOBOTO CKJIAIy CTYJICHTIB, CIIyXadiB —
HOPSIKOBOTO HOMEpa, MICIIs SIKOT0 yepe3 Aedic mpocTaBiseThbes Benuka itepa «C»;

y Haka3ax (pO3MOPSIKEHHSX) 3 MHUTaHb OCOOOBOTO CKJaAy AacHipaHTiB, JAOKTOPAHTIB —
MIOPSITKOBOTO HOMEPA, MICIIS IKOT0 Yepe3 eic MPOCTABISIFOTHCS BEJHKI JTiTepr «AJ[»;

y Hakazax (pO3MOpS/DKEHHSX) 3 MUTaHb MAISNIBHOCTI HAyKOBO-IOCTIAHOTO CEKTOpY —
MOPSIKOBOTO HOMEpa, MICIIs SIKOTO yepes3 Aedic mpocTaBuseThes Benuka jitepa «Hy»;

y Hakazax (pO3MOPSUHKEHHsIX) 3 KaJApOBUX MHUTaHb (0COOOBOrO CKIamy) HayKOBO-IAOCIiIHOTO
CeKTOpy (KpiM BIIPSKEHB) — TMOPSAKOBOIO HOMEpA, IICIs SKOTO Yepe3 Aedic MpOCTaBISIOTHCS
Benuki Jritepu «KHy;

y Hakazax (pO3MOPS/KEHHSX) 3 MUTaHb TOCEICHHS (NIEPECeICHHSI, BUCEICHHS) MEIIKAHIIIB
TYPTOXKHUTKIB — MOPSAJIKOBOTO HOMEpa, MIcisA SIKOro uepe3 Aedic MpOCTaBISIETbCA BENUKa JTepa
«I'»;

y Hakazax (pO3MOpSAMKEHHSX) 3 KaJIpOBHX MHUTaHb (0COOOBOrO CKIaay) — MOPSAKOBOTO
HOMEpa, MicIs SIKOTo Yepe3 aedic mMpoCTaBseThCs BenuKa itepa «K»;

y Hakazax (pO3MOpAKECHHSX) 3 MUTaHb CTATHEHHS, HAJaHHS UIOPIYHUX OIUIAYyBaHHUX
BIJITYCTOK Ta BIJIYCTOK Y 3B 53Ky 3 HaBYaHHSIM — IOPSIIKOBOIO HOMEpa, MICIs SKOro uyepes aedic
IPOCTaBISAIOTHCS BeHKI JiTepu «KBy;

y Haka3ax (pO3MOpPSIKEHHSX) 3 MUTaHb BIAPSJUKEHb MPAI[iBHUKIB — MOPSAJKOBOTO HOMEPA,
miclis IKOTo yepes Aedic mpocTaBiseThCs BeslMKa jitepa «By.

Peectpartiiinmii iH1€KC pO3MOPSIHKEHB IeKaHIB (PaKyJIbTETIB CKIAAAETHCS 3.

y PO3NOPS/UKEHHSAX JeKaHa (aKkyIbTeTy 370pOB’S JIIOAUHM Ta NPUPOAHUYMX HAyK —
MOPSIZIKOBOTO HOMEPA,

y PO3MOPS/KEHHSX JeKaHa (QakyiabTeTy (pi3UKH, MaTEMAaTHUKU, EKOHOMIKM Ta 1HHOBALIHHUX
TEXHOJIOT1H — MOPSIIKOBOTO HOMEPA;

y PO3NOPSADKEHHSAX JeKaHa (PakylIbTeTy iCTOpii, Melaroriku Ta MCUXOJIOTii — MOPSAKOBOTO
HOMEDpa;

y PO3MOPSDKEHHSAX JeKaHa (aKyJabTeTy MOYaTKOBOI OCBITM Ta MMCTELTBA — HOPSAKOBOTO
HOMEDpa;

y PO3MOPSAIKEHHAX JIeKaHa (paKynbTeTy YKpaiHChKOi Ta iHO3eMHOI (i10JI0Tii — MOPSAKOBOTO
HOMEDA.

157. Peectparisi IOKyMEHTIB, sIKi BIANPAaBIAIOTECA a00 OJEPKYIOTHCS YHIBEPCUTETOM,
MIPOBOJIUTHCS IIEHTPATI30BAHO CITYXKOOI0 T1JIOBOJCTBA.

CTpyKTypHi HiAPO3IIIH YHIBEPCUTETY PEECTPYIOTh CTBOPEHI HUMU TOKYMEHTH (JOMOBIIHI Ta
CITY>KOOBI1 3alMMCKH, JOBIJIKH TOIIIO), SIKIIO 1HIIIE HE TIepen0adeHo miero [HCTpyKIiero.

Micie peectpallii OKpeMHX TpyIl CIELiaTi30BaHUX JOKYMEHTIB (Haka3zu (pO3MOpPSIKEHHs),
JIOTOBOPH, 3BITH, 3asiBU TOI0) BU3HAYAETHCS 11€I0 [HCTpYyKIIi€tO.

Peectpamist Haka3ziB (po3mopskeHb) pekTopa (IIPOpPEeKTOpa BiJIMOBIIHO IO PO3MOILTY
(GyHKIIOHaTbHUX OOOB’S3KIB) YHIBEPCUTETY HPOBOAMUTHCS TAKUMH CTPYKTYPHHUMH MiJpO3JiIaMu
(mocagoBUMHU 0cOOaMH):



Haka3W (pO3MOpPSDKEHHS) 3 OCHOBHOI MJISUTBHOCTI Ta aAMIHICTPATUBHO-TOCTIONAPCHKHIX
MWTaHb, Haka3W (PO3MOPSHKEHHS) 3 KaJApOBUX TMHUTaHb (0COOOBOTO CKJIamy); Hakasd
(PO3MOPSIKEHHS) 3 TUTAaHb CTATHEHHS, HAJIaHHS MIOPIYHUX OIUIAYYBaHHMX BiIITYCTOK Ta BIAMYCTOK
y 3B’SI3Ky 3 HaBUaHHsIM; Haka3u (PO3MOPSKEHHS) 3 MUTaHb BIAPSDKEHb MPAILiBHUKIB — BLIALT
KaJpOBOT0 3a0€3MEYCHHS Ta JOKYMEHTOO0ITY;

Haka3u (PO3MOPSKEHHS) 3 MUTaHh OCOOOBOTO CKJIAJy CTYACHTIB, CIyXadiB — HaBYAJIbHO-
METOIUYHUI BT,

Haka3u (pO3MOpsAHKEHHS) 3 MUTaHh 0COOOBOTO CKJIAly acIipaHTiB, TOKTOPAHTIB — 3aBiayBay
acmipaHTypH 1 TOKTOPAHTYPH,

Haka3u (PO3MOPSDKEHHS) 3 MHUTaHb AISUTBHOCTI HAyKOBO-IOCHTIIHOTO CEKTOPY; HaKa3h
(pO3MOPSIKEHHS) 3 KaJIpOBHX NHUTaHb (0COOOBOTO CKIIally) HAYKOBO-IOCIITHOTO CEKTOpY (KpiM
BIJIPSI/KEHB) — HAYKOBO-IOCTITHUIN CEKTOD;

Haka3W (pO3MOPSKEHHS) 3 MHUTaHb TOCENCHHS (TICPECeNICHHS, BUCEJICHHS) MEIIKAHI[IB
TYPTOXKHUTKIB — BIIJILT 1HGOPMAIIHOT AISUTBHOCTI Ta MOJIOAIKHOT MO TUKH.

Peectpamist po3nopsyKeHb JeKaHiB (PaKylIbTETiB MPOBOAUTHCS TAKUMH CTPYKTYPHUMH
MiIPO3I1IaMH:

PO3TOPSIHKEHHS IeKaHa (aKyabTEeTy 30pOB’S JIOJAWHU Ta MPUPOAHUYHNX HAYK — (pakymbreT
3JI0pOB’s JIIOJIMHU Ta MPUPOJHUYUX HAYK;

PO3MOpPSIUKEHHST JleKaHa (akylnbTeTy (i3uKu, MaTeMaTHKH, €KOHOMIKM Ta I1HHOBAIIMHUX
TEXHOJIOT1H — (hakynbTeT (Hi3UKH, MAaTeMAaTUKH, EKOHOMIKH Ta 1HHOBAIIITHIX TEXHOJIOT1IA;

PO3MOPSIHKCHHS IeKaHa (haKyIbTeTy 1CTOPIi, TIEIaroriki Ta MCUXO0JIOTil — (paKyJIbTeT iCTOpii,
MeIaroriky Ta IICUXOJIOTII;

PO3MOPSIDKEHHST JeKaHa (aKyJabTeTy IOYaTKOBOI OCBITM Ta MHUCTeNTBa — (hakymbTeT
MOYaTKOBOT OCBITH Ta MHUCTELITBA;

PO3MOPSI/DKCHHS JieKaHa (aKyJIbTeTy YKpaiHChKOI Ta iHO3eMHOI Quronorii — (akyiabTer
YKpaiHChKOI Ta 1HO3eMHO1 (110101,

158. JloxyMeHTH peeCTPYIOTHCS JIMIIE OJIMH Pa3: BXIIHI — Y JICHb HaXOKEHHS, CTBOPIOBaHI
— Yy JeHb MminucaHHs abo 3aTBEPHKEHHS.

159. V pa3i nmepenadi 3apeecTpoOBaHOTO JOKYMEHTA 3 OJIHOTO CTPYKTYPHOTO MiAPO3IUTY J0
1HIIIOTO HOBUH peecTpaliifHuii 1HAEKC Ha TOKYMEHT1 He IPOCTaBIISETHCS.

160. JloxkyMeHTH pEECTPYIOTBHCS 3a TPYIIAMH 3aJIe)KHO BiJl HA3BH BHJY, aBTOpa i 3MICTY
JOKyMeHTiB. Hanpukian, okpeMo peecTpyroThCs:

aKTH OpraHiB Jep>KaBHOI BIaAMW, OpraHiB Biagu ABTOHOMHOI Pecmy6Omiku Kpum Ta
JIOPYYEHHS BUIIMX MOCAIOBHUX 0C10, 3aIIUTH, 3BEpPHEHHS, a TAK0X KopecnoHieH1is BepxoBHoi Paau
VYkpainu, 1o Haaifimia 10 yHIBEpCUTETY;

Hakasu (po3MOpsKEeHHs) pekTopa (IpopeKTopa BiAMOBIAHO 10 PO3NOALTY (YHKIIIOHAIBHUX
000B’s3KIB) YHIBEPCUTETY 3 OCHOBHOI JIISUIBHOCTI Ta aJIMIHICTPATUBHO-TOCIIOAAPCHKUX MUTAaHb;

Hakasu (po3MOpsKEHHs) peKTopa (IpopeKTopa BiAMOBIAHO 10 PO3NOALTY (YHKIIOHATBHUX
000B’s3KIB) YHIBEPCUTETY 3 TUTaHb 0COOOBOTO CKIIAly CTYJEHTIB, CIyXadiB;

Haka3u (po3MOpsKEeHHs) peKTopa (IpopeKTopa BiAMOBIAHO 10 PO3NOALTY (YHKIIOHATBHUX
000B’s3KIB) YHIBEPCUTETY 3 TUTaHb OCOOOBOTO CKJIAy aCMiPaHTIB, IOKTOPAHTIB;

Hakasu (po3MOpPsHKEHHs) peKTopa (IpopeKTopa BiAMOBIAHO 10 PO3NOALTY (YHKIIOHAIBHUX
000B’SI3KIB) YHIBEPCUTETY 3 MUTAHb JISUIBHOCTI HAYKOBO-/IOCIIITHOTO CEKTOPY;

Haka3u (po3MOpsKEHHs) pekTopa (IpopeKTopa BiAMOBIAHO 10 PO3NOALTY (YHKIIOHATBHUX
000B’s3KIB) YHIBEPCUTETY 3 KaJPOBUX MUTaHb (0COOOBOTO CKJIaay) HaYKOBO-JOCIHITHOTO CEKTOPY
(KpiM BiAPSIKEHB);

Haka3u (PO3MOPSKEHHS) peKTopa (TpopeKTopa BIAMOBITHO J0 PO3MOAUTY (PYHKITIOHATBHUX
000B’SI3KIB) YHIBEPCUTETY 3 THTAaHb TMOCEICHHSA (TIEpEeceNieHHs, BHUCENICHHS) MEIIKAHI[IB
TYPTOXUTKIB;

Haka3u (po3MOpsKEHHs) peKTopa (IpOpeKTopa BiAMOBIAHO 10 PO3NOALTY ()YHKIIOHAIBHUX
000B’sI3KIB) YHIBEPCUTETY 3 KaJPOBUX NMUTaHb (0COOOBOTO CKIIAMY);



Hakasu (pO3MOPSKEHHs) peKTopa (IIpopeKTopa BiAMOBIAHO 10 PO3NOALTY (YHKIIOHATBHUX
000B’s3KIB) YHIBEPCHUTETY 3 NMHUTAHb CTATHEHHS, HaJaHHS MIOPIYHUX OIJIAYyBaHHMX BIAMYCTOK Ta
BIJIITYCTOK Yy 3B’SI3KYy 3 HAaBYAaHHSIM;

Haka3u (po3MOpsKEHHs) pekTopa (IpopeKTopa BIAMOBIIHO 0 PO3NOALTY (YHKIIOHATBHUX
000B’s13KiB) YHIBEpCUTETY 3 MUTaHb BiAPKCHb NPAI[iBHUKIB;

PO3MOPAKEHHS JIeKaHa (aKyIbTeTy 3/10pOB sl JIFOJUHH Ta IPUPOJIHUYHX HAYK;

pO3MOpsKEeHHsT JiekaHa (hakyabTeTy (i3UKH, MaTEeMAaTHKH, €KOHOMIKM Ta 1HHOBAIIMHHX
TEXHOJIOT1H;

PO3MOPSKEHHS AeKaHa GaKyIbTETy ICTOpIi, IeIaroriku Ta IMCHXOJIOT i

PO3MOPALKEHHS JIeKaHa (paKyIbTeTy IOYaTKOBOI OCBITH Ta MUCTELTBA;

PO3MOPAHKEHHS IeKaHa (PaKyIbTeTy YKpaiHChKOI Ta i1H03eMHO1 (isosorii;

aKTH peBi3ii (HiHAHCOBO-TOCIIOAAPCHKOT AISITBHOCTI;

OyXraiaTepchKi TOKyMEHTH;

3as8BKM Ha MaTepiaJbHO-TEXHIUYHE TOCTaYaHHS;

CITy)k00BI JIHCTH;

3BEPHEHHS I'POMAJISIH;

3aMuTH Ha iHPOPMALIIO.

161. Peectpamisi [OKyMEHTa 3IIHCHIOETBCS 3 BHUKOPUCTAHHSIM CHUCTEMH EJIEKTPOHHOTO
ninoBojicTBa yHiBepcuteTy (momatku 5 1 6) abo y pasi 11 BiCYTHOCTI 4YM HEMOXIIUBOCTI
BUKOPUCTAHHS 3 00’ €KTUBHUX MIPUYMH:

[IEHTPATI30BaHO 13 3aCTOCYBAHHIM BEO-MOIYJISI CHCTEMH B3aEMOJIIT,

JOTIOBITHI Ta CIY:KOOBI 3allMCKH, CIEIIaTi30BaHl JOKYMEHTH — 13 3aCTOCYBaHHSIM
IPUKJIQJHOTO MTPOrPAMHOTO 3a0€31eYCHHSI.

KypuanpHa (mamepoBa) abo kapTkoBa Gopma peecTparlii JOMyCKAEThCs JHIIEe B yMOBax Ta
IOPOTSTOM CTPOKY il BIMICBKOBOTO YW HAJ3BHYAHOTO CTaHy Ha TEPUTOPii, /e pO3TAIIOBaHUN
YHIBEPCUTET.

162. V¥ pasi 3acTOCyBaHHSI CUCTEMH EJIEKTPOHHOTO JIIOBOJICTBA YHIBEPCUTETY (hOpMyeThCs
€IMHA TEHTpai30BaHa 0a3za peecTpaliifHUX JaHUX YHIBEPCUTETY, LI0 3ale3neuye MpalliBHHUKIB
1H(}opMalIi€ro PO BCl JOKYMEHTH YHIBEPCUTETY Ta iX MICLE3HAXOJKEHHS.

Opranizanis nepegayvi J0KyMeHTIiB Ta iX BUKOHAHHS

163. Jns 3a0e3nedeHHS CBOE€YACHOTO BHKOHAHHS JIOKYMEHTIB CIy)K0a [iJOBOJICTBA
po3pobinste rpadiku Tepenadi KOPECHOHJEHIIi KEepiBHULTBY YHIBEPCUTETY 1 CTPYKTYpHUM
P03 UIAM.

164. 3apeecTpoBaHi JOKYMEHTH IepEAlOTHCSA Ha PO3IJIs KEPIBHUITBA YHIBEPCUTETY B JIEHb
iX HaJAXOJKeHHS a00 HACTYIHOTo poOOYOoro IHA y pasl iX HaaAXoJpKeHHs micisd 17 roauHu. AKTu
OpraHiB Jep’kaBHOI BJaJIu, OpraHiB Biagu ABTOHOMHOI PecnyOmiku Kpum, mopydeHHs BHIIMX
M0CaJ0BUX 0C10, 3alIUTH 1 3BEPHEHHS HApPOJIHUX JIEMYTAaTIB, a TAKOXK KopecrnoHeHIis BepxoBHoi
Pagu  Vkpainum, Anminictpauii Ilpesunenta Vkpainu, KaGinery MinictpiB VYkpaiHu,
KOPECTHOHCHIIISA, IO HAAXOMUTh BiJI YCTaHOB BHUIIOTO pIiBHA, MEPENAIOThCI HA PO3TISI
HEBIAKJIAIHO.

165. JlokyMeHTH, pO3TJISTHYTI KEPIBHHIITBOM YHIBEPCHUTETY, MOBEPTAIOTHCS 3 BIAMOBIIHOIO
pe3oJIroIi€ro ciyk01 A1JI0OBOACTBA, sIKa 3/11HCHIOE Nepeaady JOKYMEHTIB Ha BUKOHAHHS.

166. JlokyMeHT, BUKOHABISIMH SIKOTO € KiJIbKa CTPYKTYPHHUX IMiIPO3ILTIB, TEepeaacThCs
BUKOHABISIM OJHOYACHO Yy BUIJISAI KOMIA 3 Tepeladyero OpHriHaly TOJIOBHOMY BHKOHABIIIO,
BHU3HAYEHOMY B PE30JIIOIIT TEPIINM.

167. ®akt mnepenaui JOKYMEHTIB BHKOHABLSIM (DIKCYeEThCS ILUIAXOM IPOCTABICHHS
BIJIMOBIAHOI BIIMITKM B peeCTpaliiiHO-MOHITOPUHIOBIN KapTii 13 3a3HayeHHSAM 1Hdopmaiii mpo
BUKOHABIIIB, IKUM TIepeIaHO MaNepoBHil OpUTiHANI JOKYMEHTA Ta HOro KOrmii.

168. Tlepenava TOKyMEHTa 3 OJHOTO CTPYKTYPHOTO ITiIPO3JILTY JIO IHIIOTO B 000B’I3KOBOMY
HOPSAKY 3/1MCHIOETBCSL uepe3 CiIykOy [UIOBOJACTBA, $Ka pPOOWUTH BIAMOBIAHY BIAMITKY B
peecTpaliitHo-MOHITOPUHIOBIN KapTii. JOKyMEHTH, BUKOHAHHS SIKUX TepedyBa€ Ha KOHTPOIIL,
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NEepeNaloThCsd A0 IHMUX CTPYKTYPHHX MIAPO3AUTIB a00 IHIIMM BHKOHABISIM TiTbKUA 3
MOBITOMJICHHSIM TIPO 11€ CITYXO01 T1IOBOJCTBA.

169. Ilepenaua JOKYMEHTIB y MeKaxX CTPYKTYPHOTO MiAPO3ALTY 3AIHCHIOETHCS KEPIBHUKOM
IIBOTO MiIPO3ILTY.

170. BinnoBimanbpHICTh 32 BUKOHAHHS IOKYMEHTa HECYTh OCOOH, 3a3HAYCHI Y PO3TIOPSTIOMY
JIOKYMEHTI, PE30JIOIlii pekTopa (MpOpeKTopa BIAMOBIIHO A0 pPO3MOAUTY (YHKIIOHATBHUX
000B’SI3KIB) YHIBEPCHUTETY, Ta NMPALIBHUKH, SIKUM 0€3MOCEPEIHBO TOPYICHO HOT0 BUKOHAHHS.

['onoBHUII BUKOHaBEIb OpPraHi3oBye poOOTY CHIBBHKOHABIIIB, 30KpeMa BHM3HA4a€ CTPOKHU
MOJIaHHST HUMU MPOTIO3HIIIi, TOPSIOK IMOTOHKCHHS 1 MIATOTOBKY MPOCKTY JOKYMEHTA.

CniBBHKOHABIII BIAMOBIAAIOTH 3a MIATOTOBKY Ha HAJIEKHOMY PiBHI Ta CBOEYACHE IMOJAHHS
rOJOBHOMY BHUKOHABLIO MPONO3MLIA. Y pa3l HECBOEYACHOTO MOJAHHS  MPOIO3MIIN
CIIBBUKOHABIISIMH T'OJIOBHHI BUKOHABEIlb 1HPOPMYE MPO 11e KepIBHUKA, KU HaJlaB JOPYUCHHS.

171. BukoHaHHs JOKyMeHTa Tmepeadadae 30upaHHS Ta ONPAIIOBAaHHS HEOOXiTHOI
iHpopmMarii, MArOTOBKY MPOEKTY BIAMOBIAI HA JOKYMEHT 4YH HOBOTO JOKYMEHTAa, WOro
o(opMIIeHHS, IOTOPKEHHS, TOJAHHSI [T MiANMCaHHS (3aTBEPHKEHHS) BIIOBIIHOMY KEpPiBHUKY.

172. Tlepen momaHHAM NPOEKTY AOKYMEHTa Ha MIANHUC BIAMOBIIHOMY KEPiBHUKY aBTOP
JOKyMeHTa 3000B’s3aHUI MEPEBIPUTH MPABUIBHICTh HOTO CKIIAJEHHS Ta 0()OPMIICHHS, TOCHIAHHS
Ha HOPMATHBHO-IIPABOB1 aKTH, YTOUHUTHU UGPOBI JaH1, HAsIBHICTh HEOOXITHUX Bi3 1 10ATKIB.

173. JlokyMeHT MOAaeThCs Ha IMiAIHC Pa3oM 3 JOKYMEHTaMH, Ha BUKOHAHHS UM Ha ITiJICTaBi
SAKUX HOTO CKIJIaJICHO.

174, SIxmo JOKYMEHT HAJCHUIIA€THCS A0 KUIBKOX YCTaHOB, SIKI HE € KOPHCTyBadyaMH CHCTEMH
B3a€MOJII, MICIs WOro peectparii ciyx0a AiTOBOJICTBA OPraHi3oBy€ BHUIOTOBICHHS HEOOX1THOI
KUTBKOCTI IPUMiPHUKIB.

175. ABtop mokyMeHTa y pa3i BIAIYCTKH, BIAPSAKEHHs, 3BUIbHEHHS 3000B’I3aHUI niepeaaTu
IHIIOMY TIPAI[iBHUKOBI 3TiAHO 3 JiIOYMM PO3MOAUIOM yCi HEBHKOHAHI JIOKyMEHTH Ta
noiHgopMyBaTu ciay)0y IUIIOBOACTBA MPO MepeAady HOKYMEHTIB, BUKOHAHHS SIKUX MepedyBae Ha
KOHTPOJTI.

Opranizanisi MOHITOPUHTY BUKOHAHHSA IOKYMEHTIB

176. OcHOBHI 3acaad TPOBEACHHS MOHITOPHHTY BHUKOHAHHS JOKYMEHTIB BHU3HAYAIOTHCS
[HCTpYyKIi€O 3 A1JIOBOACTBA B €IEKTPOHHIN (hopMi.

177. 'V crpykrypHHX mifpo3auiax Oe3mocepenHiii KOHTPOJIb 3a BUKOHAHHSM JOKYMEHTIB
3/IHCHIOE KEPIBHUK BiAMOBIHOTO MiPO3ALTY.

178. Crtpok BHKOHaHHS IOKyMEHTa MO>KE BCTAHOBIIIOBATUCS] Y HOPMATHBHO-TIPAaBOBOMY aKTi,
pO3MOPSAAYOMY JOKYMEHTI 4YM pe30iomuii pekropa (IpOpeKkTopa BiAMOBIHO O PO3MOIITY
(GYHKIIOHAJTbHUX 000B’SI3KIB) YHIBEPCHUTETY.

179. Crpoku MOXyTh OyTH TUIIOBUMH 200 1HAMBIIyaTbHUMHU.

TumoBi CTPOKM BHKOHAHHSA JOKYMEHTIB YCTAHOBIIOIOTHCS 3aKOHOAABCTBOM. CTpokH
BUKOHAHHSI OCHOBHHX JIOKYMEHTIB HaBOJSATHCS Y 0ATKY 7.

[HauBITyanbHI CTPOKK BCTAHOBIIOIOTHCS PEKTOPOM (MPOPEKTOPOM BIAMOBITHO 10 PO3MOALTY
(GYyHKILIOHAJIbHUX 00OB’S3KiB) YHIBEPCHUTETY.

180. JlokymeHTH, B SIKHX CTPOK BHUKOHAaHHS He 3a3HAU€HO, fKIi HE € JOKYMEHTaMH
iH(popMaliifHOro xapakrepy ab0 HE MICTATh KOHTPOJIbHUX 3aBJlaHb, OBUHHI OyTH BUKOHaHI HE
mizHime HiK 3a 30 (TpUALSTH) KaJeHJapHUX JAHIB 3 MOMEHTY peecTpalii IbOro JOKyMEHTa B
YHIBEPCHUTETI SIK TAKOT'0, 1110 HAJIMIIIOB /IO YHIBEPCUTETY.

181. SIxmio 3aBmaHHS MOTpeOye TEPMIHOBOTO BHKOHAHHS, Y TEKCTI 3aBJaHHS OOOB’SI3KOBO
3a3HAYa€THCS KOHKPETHUN KIHIIEBHM CTPOK BUKOHAHHS.

182. CmiBBUKOHABIII 3000B’s13aHi TOJABATH IPOIIO3HUIli TOJOBHOMY BHUKOHABITIO MPOTATOM
NepUIoi OJOBUHH CTPOKY, BiZIBEIEHOTO JJIsi BUKOHAHHS IOPYUYCHHS, 3aBJJaHHS.

183. ¥V pa3i mnorpeOu iHAWBIAyaNbHHUH CTPOK BHUKOHAHHS JOKYMEHTa MOXE OyTH
MPOJIOBKEHO 32 OOTPYHTOBAHUM MPOXAHHAM BUKOHABIIA, SIKE OJAETHCS 0€3 MOT0JKEHHS 3 1IHIIUMHU
CTPYKTYPHUMH MIIPO3/iIaMu O€3MOCEPETHBO MOCaI0BIi 0c00i1, Tka BCTAHOBWIIA CTPOK. Binmosinne
MIPOXaHHSI MOAAETHCS HE Mi3HIIIe HIXK 3a TpU POOOYNX JHI 10 3aKiHUEHHS BCTAHOBIIEHOTO CTPOKY.
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184. Tlpomno3uiis 1010 MPOAOBKEHHS CTPOKY BUKOHAHHS 3aBJlaHb, BU3HAYCHUX BepXoBHOIO
Pamoto VYkpaiam ab6o Ilpesunmentom VYkpainm, mo Hamiciani KaGinmerom MinictpiB Ykpainw,
nogaetbcsi Cekperapiary Kabinery MiHicTpiB YKpaiHu yHIBEpCHUTETOM pa3oM 3 MPOEKTOM JIUCTA,
aJ[peCOBAHOr0 BIJIMOBIMIHO KepiBHUKOBI Amapaty BepxoBHoi Pamu Vkpainm um ['nasi
Anminictpauii [Ipe3unenta Ykpainu, 3a ciM JHIB 10 3aKiHYCHHSI BCTAHOBJIEHOTO CTPOKY.

185. besnocepenHiii MOHITOPUHT BHKOHAHHS JOKYMEHTAa IPOBOJMTHCS Ha IMiJICTaBi
pesonomii  pexTopa (MIPOPEKTOpa BIAMOBITHO JO PO3MOMAINY (YHKI[IOHATEHUX OOOB’SI3KIB)
YHIBEPCHUTETY.

186. PeectpamiifHO-MOHITOPUHTOBI ~ KapTKA  JOKYMEHTIB, MIOAO BHKOHAHHS  SIKHX
MPOBOAMTHCS MOHITOPHHI, ISl 3PYYHOCTI MOXYTh TPYIyBaTucs 3a CTpOKaMu (HaOIMXKEHHSIM
CTPOKiB) BUKOHAHHS JTOKYMEHTIB, 32 BUKOHABISIMH, 32 KOPECMOHICHTaMHU ab0 rpymaMu (Hakas3u 3
OCHOBHOI JISUIBHOCTI, HakKa3W 3 aJIMIHICTPaTUBHO-TOCHOJAPCHKUX MHTaHb, JOPYYEHHS BHIIUX
OpraHiB BJay, JOPYUYECHHS KEPIBHULITBA YHIBEPCUTETY TOILO).

187. Ha omuH mokyMeHT Moke OyTH 3aBeleHa JIMIIE OJHA PEECTPalliiHO-MOHITOPHHIOBA
KapTKa HE3aJIe)KHO BiJ] KIJIBKOCTI BHMKOHABI[IB a00 CTPOKIB BHKOHAaHHS OKPEMHUX 3aBJaHb,
3a3HaUYEHUX Y IOKYMEHTI.

188. Mani mpo Xig BHUKOHAHHS JIOKYMEHTa MOXYTh BHOCHUTHCS JIO pPEECTpAIliitHO-
MOHITOPHHIOBOi KapTKU Ha MiAcTaBi ix 3anmuTy TtenedoHOM abo MiA yac MepeBipKku poOOTU
CTPYKTYPHOTO MiJPO3/A1Ty — BUKOHABIIS.

189. 3a 3amuTOM CTPYKTYypHOTO MiApOo37ily ciyxk0a IiI0oBOACTBa Hajxae iHGOpMAIlil0 MPO
JIOKYMEHTH, BAKOHABLIEM SIKMX € BiIMOBITHUH MiAPO3/ALI, MO0 SKAX MPOBOIUTHCS MOHITOPHUHT.

190. Indopmariis mpo cTaH BUKOHAHHS B3STHX HAa KOHTPOJIb JOKYMEHTIB y3arajlbHIOE€THCS
CTaHOM Ha TIepPILIE YHCIO KOKHOTO MICSIIS 1 OAETHCS KEPIBHULITBY YHIBEPCHUTETY (I0AaTOK 8).

IndopmaniiiHo-10BiAKOBa po00oTa 3 JOKYMEHTAMHU

191 3acaaum npoBeneHHs 1HGOPMAIIHHO-TOBIIKOBOI POOOTH 3 JOKYMEHTAMH BH3HAYAIOTHCS
[HCTpyKIIi€ErO 3 A1IOBO/ICTBA B EIEKTPOHHIM GopMmi.

IMopsi1ok onpanoBaHHA Ta HAACUJIAHHSA BUXITHUX IOKYMEHTIB

192. BuxiaHi TOKyMEHTH y MarepoBiil gopmi, CTBOpPEHI B YHIBEPCUTETI Y pa3i HasBHOCTI
MIJICTaB, K1 BU3HAIOTbCA OOIPYHTOBAaHMUMH JIJIsi CTBOPEHHSI JTOKYMEHTIB Y THamepoBidl ¢opmi,
HAJICUJIAIOTHCS a/ipecaTaM 3 BUKOPUCTAHHSAM 3ac001B MOIITOBOTO 3B’ SI3KY, €1EKTPO3B’A3KY, a TAKOK
JIOCTABJISIIOTHCS Kyp  €PChKOI0, (DEIb1’ €repChKOI0 CITyK0010.

193. OmpawtoBaHHs JOKYMEHTIB Ul BIANPaBICHHS 3aco0aMH  IOIITOBOTO 3B SI3KY
3/1MCHIOETBCS CITY)K00I0 J1IOBOJICTBAa YHIBEpCUTETY BIANMOBIAHO A0 IlpaBmi HagaHHsS mociyr
HOLITOBOTO 3B’SA3KY.

194, BuxigHi JTOKYMEHTH OIPAlbOBYIOTHCS 1 HAJCHIAIOTHCS IIEHTPAJi30BaHO B JIEHb iX
HA/IXO/DKEHHS BiJl CTPYKTYPHHUX MIJPO3/UIIB — BUKOHABIIB a00 HE Mi3Hillle HACTYITHOT0 poO0Yoro
JTTHSL.

195. He nomyckaeTncs:

HaJCHIaHHs abo mepeaayda JOKyMEHTIB 0e3 ix peectparlii y ciryxk01 1UJTOBOICTBA;

nyOneTHe HaJICWIAaHHS MPUMIPHHUKA, Y TOMY YHCII OPUTiHAJIBHOTO, TOKYMEHTa y TarnepoBiit
dopMi, SKIIO Horo mpUMIpHUK ab0 KOIMIIO B)K€ HAJICIAHO B €JIEKTPOHHIN (opMi uepe3 cucremy
B3a€MOIII.

196. Ilix dgac mpuiiMaHHS BiJi BUKOHABIIIB BUXIJHUX JOKYMEHTIB NPAIiBHUKH CITYXOH
TIOBOACTBA 3000B’s13aH1 MEPEBIPUTH:

MPaBUIbHICTE OQPOPMIIEHHS JOKYMEHTA (CKJIaJ 1 pO3MIIIEHHS B HbOMY BCIX PEKBI3UTIB);

HASBHICTH 1 IPaBUIILHICTh 3a3HAYCHHS aJIPECH;

HAsBHICTh HAa JOKYMEHTI BIMITKH MPO JTOJATKH;

HasIBHICTb yCiX HEOOX1IHUX MiANHUCIB (MIeYaTOK) Ha JIOKYMEHTI Ta J0JaTKax JI0 HbOTO;

HAsSBHICTH JOJIATKIB Ta 1X BIAMOBIIHICTH 3asBJICHOMY CKJIAIY;

BiJIMOBIAHICTh KUIBKOCTI IPUMIPHUKIB KUTBKOCTI apecaTiB;

HasIBHICTh BI3 Ha MMarepoBOMY NPUMIPHUKY BUXIAHOTO TOKyMeHTa (y pa3l HeoOXiAHOCTI HOro
CTBOPEHHS), L0 3aJIMIIAETHCS Y CIIpaBax yHIBEPCUTETY.
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197. Ha opuriHamax JOKYMEHTIB, SIKi MiUISATalOTh MOBEPHEHHIO, Ha BEPXHBOMY IPABOMY
TOJTI TIePIIOT CTOPIHKK CTaBUThCS mTamn “Tliysirae moBepHEHHIO”.

198. JloxymeHTH, IO HAJCWIIAIOTHCS OJJHOYACHO OJHOMY 1 TOMY X aJpecaToBi, BKJIAIAI0ThCS
B OJIWH KOHBepT (ymakyBaHHs). Ha KOHBEpTI MpOCTaBISAIOTHCS pPEECTpalliiHl 1HACKCH BCIX
JIOKYMEHTIB, SIKi MICTATBCSl Y KOHBEPTI.

199. Anpecu MOXYyTh HAHOCUTHUCS HAa KOHBEPT APYKAPCHKUM CIIOCOOOM.

200. JlokyMeHTH, IO JOCTABIISIIOTHCS (DEIb’ €repChKOI0 CIYX)00K0, TepeIatoThes ajipecaram
M1l PO3MUCKY Y BIAMOBIIHIN KHU3I.

201. JMocmmanns abo 3aMiHa HAJICIIAHOTO paHilIe JOKYMEHTA 3J[IHCHIOIOTHCS 32 BKa3iBKOIO
10CaJ0BOi 0CcOOM, SKa TMiAmucana JOKYMEHT, ab0 KepiBHUKA CIY)XKOM JUIOBOACTBA. Y TaKOMY
BUMAJIKY B JOKYMEHTI 3a3HA4Ya€ThCs, IO BiH € JOCHJIAHHIM a00 HAJICWIIAE€THCS Ha 3aMiHy paHilie
HaJiCIIaHOMY.

202. Toguam mpuiiomy ciry>k0010 IITOBOACTBA BHXITHUX JOKYMEHTIB, IHIIMX MOIITOBUX
BIJINIPaBJICHb BiJl BAKOHABIIIB!

noneninok-uyersep: 10.00-12.00 rox., 13.00-15.00 rox.;

m’arauns: 10.00-14.00 rop..

IV. Cucremaru3sanisi Ta 30epiranHsi 10KyMeHTiB y J1iJI0BO/JICTBI
CkJ1a1eHHS1 HOMEHKJIATYPH CIIPaB

203. OcHOBHI 3acanu CKJIaJIeHHS HOMEHKJIATYpH CHpaB, (OpMyBaHHS CIIpaB Ta 30epiranHs
JIOKYMEHTIB B YHIBEpPCHUTETI BU3HAUAIOThCA [HCTPYKINIEIO 3 A1IOBO/ICTBA B €IEKTPOHHIHN opMi.

[liero IHCTpYKIIEF0O BU3HAYAIOTHCS OKpPEMi OCOOJIMBOCTI CHCTeMaTu3amii Ta 30epiraHHs
JIOKYMEHTIB Yy MarepoBiii ¢popMi, AKi 3aCTOCOBYIOTHCS Y pa3i HAABHOCTI MiACTaB, sIKi BU3HAIOTHCS
OOIPYHTOBaHMMHU JJIsl CTBOPEHHS YHIBEPCUTETOM JIOKYMEHTIB Y ManepoBiii popmi.

204. Homenkmatrypa cmopaB — 1€ OOOB’S3KOBHIl CHCTEMaTH30BaHUN TEpeik Ha3B
(3aroyioBKiB) cmpaB, 10 (GOPMYIOTHCS B JUJIOBOJCTBI YHIBEPCHUTETY, 13 3a3HAYCHHSM CTPOKIB
36epiranHs BignmoBigaux crpas (nogatku 9 i 10).

205 3BeneHa HOMEHKJIATypa CHpPaB YHIBEPCHUTETY CKIANAETHCA Y YOTUPHOX NMPUMIPHUKAX.
[Tepmmii (HeIOTOpKAHHUI) MPUMIPHUK 3BEIE€HOI HOMEHKJIATYpHU CIpaB 30epiraerbcs y ciyxOi
JIOBOJICTBA, JAPYTUH — BHUKOPUCTOBYETHCS CIYKOOIO JUIOBOACTBA SIK pPOOOYMI, TpeTid —
HepeaaeThCs 10 apXiBHOTO MiAPO3/ALTY YHIBEPCUTETY JUIsl 3IHCHEHHS KOHTPOJIO 3a (hopMyBaHHAM
CHpaB y CTPYKTYPHHUX MiJPO3/AiJiaX, YeTBEPTUH — HAJICHIIAETHCS J0 JIEPKaBHOTO apXiBy.

206. CTpyKTypHI MiIpO3JUIM YHIBEPCUTETY OTPUMYIOTh BUTATM 3 BIANOBIAHUX PO3ALIIB
3aTBEPKEHOT 3B€IeHOT HOMEHKJIATYpPH CIIpaB JIJIsl BAKOPHCTAHHS Y POOOTI.

207. T'pacdu HOMEHKIATYpH CIIPaB 3alOBHIOIOTHCS TAKUM YHHOM.

VY rpadi 1 mpocTaBisieTbesl 1HIEKC KOXKHOT CripaBu. [HIEKC CripaBU CTPYKTYPHOTO TAPO3ALTY
CKJIAJA€TbCsA 3 IHIEKCY CTPYKTYpPHOIO MiJpO3JUTy YHIBEpCHUTETY (3a LITaTHUM pPO3MUCOM abo
KJ1acU(pIKaTOPOM CTPYKTYPHHUX MIIPO3JILIIB) Ta MOPSIKOBOrO HOMEpA CIIpaBH B MeKax MIAPO3ILTY.
Hanpuknan: 06-12, ne 06 — inaekc camocTiiiHOTO Bijjiny, 12 — mopsakoBUi HOMEp cIipaBH, abo
04.1-07, ne 04.1 — ingexc BinAiTy y ckiaai ynpasminHs, 07 — MOpSIKOBHIA HOMEp CIIPaBH.

V pasi HasBHOCTI Y cIipaBi TOMIB 1HJIEKC CTaBUThCSI HA KO)KHOMY TOMI, HaNnpuKiaL: T. 1, T. 2.

VY rpady 2 BKIIOYAIOTHCS 3ar0JIOBKU CIpaB (TOMIB).

3aroJ0BOK CIpaBU MOBUHEH YITKO Y CTUCIIN y3aranabHeHil ¢popmi BioOpakaTH CKIIaja i 3MiCT
JIOKYMEHTIB CIIpaBH.

He no3BonsieTbcss BXXKMBaHHS B 3aroJIoBKax CHpaB HEKOHKPETHUX (opMmymroBaHb (“pisHi
Martepianu”’, ‘“‘3arajJibHe JMCTYBaHHS , “BXIJIHA KOPECMOHACHINSN’, “‘BUXiTHA KOPECTIOHICHIIIS
TOII[0), @ TAKOX BCTAaBHUX CIIIB 1 CKJIAJHUX CUHTAKCUYHUX 3BOPOTIB.

[Tig yac hopmynroBaHHS 3arojIOBKIB CIIpaB BPaXOBYIOTHCS Taki 03HAKU (DOPMYBaHHS CIIpaB,
SK  HOMIHaJbHA, AaBTOPCbKA, KOPECIOHAEHTCbKA, MPEIMETHO-NUTAIbHA, XPOHOJOriYHa,
reorpagiyHa.

JlokyMeHTH (OPMYIOTBCS Y CIIpaBH Ha OCHOB1 OKPEeMOi 03HAKU ab0 CIIOTyYeHHS O3HAK.
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3aroJOBOK CIPaBHU CKJIAAETHCS 3 €JNEMEHTIB, L0 PO3MIIIYIOThCS Y TaKidd IMOCIiZOBHOCTI:
Ha3Ba BUAY CNpaBH (JIMCTYBAaHHS, KypHas, KHUTA TOIIO) YM BHIY JOKYMEHTIB y CIpaBi (Hakasw,
IPOTOKOJIM, AaKTH TOLIO); aBTOpP JAOKYMEHTIB (HalilMEHYBaHHS YHIBEPCUTETY, CTPYKTYpHOTO
MiIPO31TY); KOPECIOHACHT a0o agpecar (HaMEHYBaHHS YCTaHOBH, JIO SIKOi aapecoBaHi abo Bij
SKOI HaJIHIIIN JOKYMEHTH); KOPOTKUHN 3MICT JJOKYMEHTIB CHpaBU (IMTaHHS, 3 IKOTO POPMYETHCS
CIipaBa); Ha3Ba PETioHYy (TepUTOPii), 3 AKOIO MOB’sI3aHUN 3MICT TOKYMEHTa; AaTa (1epioma), 10 SKOi
HAJIeXKATh JIOKYMEHTH CIIPaBH; BKAa31BKH HA HASIBHICTH KO TJOKYMEHTIB y cripasi (y pa3i morpedn).

VY 3arosoBkax oco0OBUX (IIEPCOHATBHUX) Ta THIIMX CIPAB, IO MICTATh JOKYMEHTH 3 OJHOTO
MUTaHHS, TIOB’s3aHI TOCTIAOBHICTIO BEIACHHS TWPOIEAYp MAUIOBOJCTBA, BXKUBAETHCS TEPMIiH
“cripaBa”, Hanpukiaaa: “Ocobosa cripaBa”, “Ilepconanbha cripaBa’.

VY 3aromoBkax CHopaB, LI0 MICTATh JOKYMEHTH 3 OJHOTO TIMTaHHS, HE OB’ sA3aHi
MOCIIIOBHICTIO BEJIEHHS MPOLIEAYP I1IOBOACTBA, BXKUBAETHCS TEPMIH “AOKYMEHTH , @ MICJS HbOTO
B JIy)KKax 3a3HA4YalOTbCs OCHOBHI BWJIM JIOKYMEHTIB CHpaBH, Hanpukian: “‘/lokymentu (miaHu,
AHKETH, IOBIJIKM) PO MPOBEJICHHS OISy CTaHy JIJIOBOJCTBA Ha (paKyIbTeTaX yHIBEPCUTETY .

TepMmiH “IOKYMEHTH’ BXKHBA€ETHCS TAKOXK y 3arojioBKax CIpaB, IO MICTATh JOKYMEHTH-
JIONATKU 710 OyIb-sIKOTO HOPMATUBHO-TIPABOBOTO akTa ab0 pO3MOpPATYOro  JIOKyMEHTa
YHIBEpPCHTETY.

VY 3arosioBKax crpas, MIPU3HAYEHUX JIJIS TPYIYBaHHS IOKYMEHTIB OJJHOTO BUAY, 3a3HAYAETHCS
BUJ JOKYMEHTA Y MHOKHHI Ta aBTOp JOKyMEHTIB, Hanpukiaa: “TIporokonu 3acigaHb BYEHOI paau
YVHIBEPCUTETY .

VY 3aronoBkax cIpaB, IO MICTATh JUCTYBaHHSA, 3a3HAYAIOTHCS KOPECHOHACHT 1 KOPOTKUN
3MICT JTOKYMEHTIB, Hanpukiaa: “JluctyBanHs 3 MiHICTEPCTBOM OCBITH 1 HayKu YKpaiHU Mpo
3aTBEPKECHHS 1 3MiHY IITATHOTO PO3MHCY .

VY 3aronoBkax cmpaB, L0 MICTSITh JHCTYBaHHS 3 KOPECIOHICHTAMH, OIHOPIAHHMH 3a
XapaKTepOM [isUTBHOCTI, TaKi KOPECIIOHICHTH HE MEePEePaxoBYIOThCS, a 3a3HAYAETHCS iX y3arajJbHEHE
HalilMeHyBaHHA, Hanpukiaa: “JIMCTyBaHHS 3 OpraHaMd MICIIEBOTO CaMOBPSIyBaHHS 3 IHUTaHb
3a0e3nedeHHs COIiabHOTO 3aXUCTY CTYACHTIB YHIBEPCUTETY .

Y 3aronoBkax copaB, LI0 MICTATh JUCTYBaHHA 3 PI3SHUMH KOPECHOHJIEHTaMH, TaKi
KOPECTIOHJIGHTH HE 3a3HaydaloThesl, Hanpukiaan: ‘“JlucTyBaHHS ©po oOpraHizamiro KypciB 3
MiBUIICHHS KBami(ikaIlii negaroriYyHuX MpaiiBHUKIB 3aKJIaJiB OCBITH .

VY 3arofioBkax crpaB, IO MICTSATh IUIAHOBO-3BITHY JOKYMEHTAIII0, 3a3HAYAETHCA TEPiOfT
(Micslb, KBapTal, MiBpiuYs, piK), B SIKOMY IUIAHYEThCS CTBOPEHHS JOKYMEHTIB, abo mepiof ix
(aKTHYHOTO BUKOHAHHS, HATTPHKIIA:

1. Tlitan OCHOBHUX OpraHi3amiiHUX 3aX0/diB YHiBepcuTeTy Ha 2024 pik.
2. 3BIT PO BUKOPHUCTaHHS OIOPKETHUX KOUITIB YHiBepcuTeTy 3a 2023 pik.

Sk1o cnpaBa CKIIaJa€eThCs 3 KIIBKOX TOMIB, POPMYITIOETHCS 3arajlbHUN 3ar0JIOBOK CIIPaBU 13
3a3HaYeHHSIM HOMEpa TOMa.

[Tin yac po3MilIEHHS 3arojOBKIB CIIpaB y HOMEHKJIATypl BpaxOBYETbCS BaKIUBICTh
JIOKYMEHTIB, BKJIIOYEHHUX JIO CIIpaBH, iX B3a€EMO3B 30K Ta CTpOKHM 30epiraHHs. Ha mnouarky
PO3MIIIYIOTHCS 3aTOJIOBKH CIIPaB MO0 JTOKYMEHTIB, sIKI HAIIMIIIIK BiJl OPTaHiB BUIIIOTO PiBHS, Jai
— IIOJI0 OpraHi3alifHO-pO3NOPSIAYOi JOKYMEHTallii, MIaHOBO-3BITHOI JIOKyMEHTallii, JIUCTYBaHHS,
00JIIKOBO-JTOBITKOBUX BH/IIB IOKYMEHTIB.

I'pada 3 HOMEHKIIATYpH 3aMTOBHIOETHCS HANIPHUKIHII KaJICHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATypu 3a3HAYAIOTHCS CTPOKH 30epiraHHs cCrpaB, HOMEpU CTaTe 3a
HEepeTiKoM JTOKYMEHTIB 13 CTpoKaMu 30epiraHHs.

VY rpadi 5 pobnATbCs MO3HAYKU MPO MEPEeXiiHl crpaBu; Ipo (GOpMy CTBOPEHHS JOKYMEHTIB
crpaBu (€JIEKTPOHHA, ManepoBa, 3MillaHa); MPo MOCaA0BUX 0ci0, BIIMOBIJAIBHUX 32 (POPMYBaHHS
CIpaB; MpO MepeAavy clpaB A0 apXiBHOTO MIAPO3IULY YHIBEPCUTETY UM IHIIMX YCTAaHOB JUIS iX
IIPOJIOBIKEHHS TOLO.



®opMyBaHHS CIIPaB

208. dopmyBaHHS CTpaB — 1€ TPYIYBaHHSI BUKOHAHUX JOKYMEHTIB Y CIIPAaBU BiMOBITHO J0
HOMEHKJIATYpH CIIPaB.

209. Ilix yac ¢dopmyBaHHS CHpaB HE JAONMYCKAETbCS BKIIOYCHHS JI0 CIpPaB YOPHOBHX,
0COOMCTHX JOKYMEHTIB, PO3MHOXKEHHMX KOMii Ta JOKYMEHTIB, IIO HiJJIATalOTh MOBEPHEHHIO.
JIOKyMEHTH TOCTIHHOTO 1 TUMYAcOBOTO 30epiraHHs T'PYNYIOThCA Yy CIpaBU OKpeMO. 3a 00CSAToM
cnpaBa y mamepoBii ¢opmi He mnoBuHHA mnepeBuiryBatd 250 cropinok (30-40 wmimimeTpiB
3aBTOBIIIKH).

210. JIoKyMeHTH IpyNyIOThCS y CIIPABU B XPOHOJIOTIYHOMY Ta/a00 JOT1YHOMY MOPSIKY.

211. TlonmokeHHs, TIpaBWiIa, IHCTPYKIII TOIIO, 3aTBEPKEHI PO3MOPSAUYMMU JTIOKYMEHTAMU,
TPYIYIOTHCS Pa30M 13 3a3HAYCHUMH JIOKYMEHTAMH.

212. Haka3u (po3moOpsi/DKeHHS) 3 MHTaHb OCHOBHOI  JIISUIBHOCTI  YHIBEPCHUTETY, 3
a/IMIHICTPAaTUBHO-TOCIIOAAPCHKUX MHUTaHb, 3 KaJPOBUX MUTaHb (OCOOOBOTO CKIIAY) IPYILYIOTHCS Y
pizHi cpaBu. Hakas3u 3 kaapoBUX mUTaHb (0COOOBOTO CKJIAY) IPYIYIOTHCS BIIIOBITHO /10 iX BUIIB
Ta CTPOKIB 30epiraHHsl.

213. JlokyMeHTH 3acifiaHb KoJeriaJbHUX OpraHiB IPYMYIOThCS y Bl CIIPaBH:

MPOTOKOJIU 1 IOKYMEHTH JI0 HUX (IOTIOBIII, TOBIAKH, IIPOCKTH PIlICHb TOIIIO);

JOKYMEHTH 3 OpraHizamii 3acifianp (MOPSIOK JEHHUH, MaKeT pPO3MIIIEHHS, CIHUCOK
3alpOILIEHUX TOIIO).

214. TIporokonu 3acijaHb KOJETiaJlbHUX OPraHiB IPYMYIOTHCA Y CIIPaBU B XPOHOJIOTTYHOMY
nopsiIKy 1 3a HoMepamH. JIOKyMEHTH /0 3aciliaHb 3a3HAYEHUX OPraHiB CHCTEMAaTH3YIOThCS 3a
JaTaMd Ta HOMEpPaMU HPOTOKOJIB, @ B MeXaxX TIPYHNH JOKYMEHTIB, L0 CTOCYIOTHCS OJHOIO
IPOTOKOITY, — 33 IOPSAKOM JICHHUM 3aCiJaHHs.

215. Jlopy4yeHHs YCTaHOB BHILOTO pPiBHS 1 JOKYMEHTH, MOB’si3aHI 3 X BHUKOHAHHSM,
TPYIYIOThCS Y CHpPaBU 33 HampsMaMH JisTIBHOCTI YHIBEPCHTETY a0 3a aBTOpaMH iHIIIaTHBHUX
JIOKYMEHTIB. Y CIIpaBl JOKYMEHTH CUCTEMAaTHU3YIOThCS 3a JaTaMU J1I0pPyUYeHb.

216. 3arBepmKeHi MJIaHM, 3BITH, KOIITOPUCH TPYIYIOTHCS Y CIPaBH OKPEMO BiJl MPOEKTIB
IIUX TOKYMEHTIB.

217. JluctyBaHHS TpYIYETbCS 3a 3MICTOM Ta KOPECHOHACHTCHKOK  O3HAKOK 1
CHUCTEMAaTH3y€TbCS B  XPOHOJOTIYHOMY MOPSAAKY: JOKYMEHT-BIAIOBIIb PO3MIIIyeThCS 32
JOKYMEHTOM-3aITATOM.

218. Oco0oBi cnpaBu MpaliBHUKIB YHIBEPCUTETY (OPMYIOTHCS y MOPSJIKY, BU3HAYEHOMY
3aKOHOJIAaBCTBOM.

219. Po3paxyHKOBO-IIJIaTiXHI BiIOMOCTI (0COOOBI paxyHKH) HpAI[iBHUKIB YHIBEPCUTETY
CUCTEMATHU3YIOThCSI B MEXKax pPOKYy 3a Mpi3BUIIAMH B al(aBITHOMY MOPSZIKY, a BIAOMOCTI II0JI0
BUIUIATH Tpouled (BiIOMOCTI II0JI0 HapaxyBaHHS 3apo0iTHOI MjaTH) MOBUHHI OyTH chopMoBaHi
HIOMICALA 32 KaJIeHAApHUH PIK.

220. MetoauuHe KepiBHULTBO 1 KOHTPOJb 32 ()OPMYBAaHHSIM CIIpaB B YHIBEPCUTETI Ta HOro
CTPYKTYpHUX MIPO3/AlJIaX 3A1MCHIOIOTBCS CIy>)KOO0 JAUIOBOJICTBA Ta AapXiBHUM HiAPO3IUIOM
YHIBEpPCHUTETY.

30epiranHs 10KyMeHTIiB B yHiBepcUTeTi

221. JIoKkyMeHTH 3 4acy CTBOpPEeHHS (HAJXOKEHHS) 1 10 mepenadi 10 apXiBHOTO IMiAPO3ALTY
yHIBEpCUTETY 30€epiratoThcs 3a MicueM ix cTBopeHHs. HopMaTuBHO-IpaBOB1 akTH 30epiraroThes 3a
MiclleM iX BHJAaHHA, a JOKYMEHTH IIOJ0 iX pO3pOOJIEHHS, MOTOJUKEHHS TOIIO — 3a MicleM
CTBOPCHHSI.

222. 30epiraHHs JTOKyMEHTIB 1 CIIpaB B YHIBEPCHUTETI 3abe3neuye ciayx0a AiJI0BOACTBA.

223. CnpaBu 30epiratoTbecsi y CHemiaibHiIi KIMHATI y BEPTHKAIFHOMY ITOJIOKEHHI B madax,
10 3aKpUBarOThcA. JIJIs MiBUIIEHHS ONEPaTUBHOCTI MOLIYKY JOKYMEHTIB CHPaBU PO3MILIYIOTHCS
BIJIMOBIAHO O HOMEHKJIATypH crpaB. Ha KopiHISX OOKJIaJAMHOK CIIpaB 3a3HAuvyalOThCs 1HJIEKCH 3a
HOMEHKJIaTypoIO.



224. donorpamu 3aciilaHb KOJIET1aJIbHOTO OpraHy 30epiraiorbes y foro cekperaps. Ha Hocil
donorpamu (ii ymakoBIli) poOUTBCSA BiAMITKAa Mpo AaTy 3acigaHHs 1 4vac 3amucy. Cekperap
KOJIETiaThHOTO OpraHy BiAIOBIA€ 32 iX 30epiraHHs.

225. Bupgawa cmpaB, CKIaJACHUX 3 JIOKYMEHTIB y TanepoBid ¢Gopmi, y THMYAcOBE
KOPUCTYBaHHS TpAI[iBHUKAM CTPYKTYPHHX HiAPO3JLTIB YHIBEPCUTETY 3IIHCHIOETHCS 3 O3BOIY
KepiBHUKAa CIyXOM JAUTOBOJCTBA, IHIIMM YCTaHOBaM — 3 IHCbMOBOTO J03BOJIy pPEKTOpa
yHiBepcuTeTy. Ha BuiaHy cnpaBy CKJIaJaeThcsl KapTKa-3aMiHHUK. Y KapTIi 3a3HAYAIOTHCS 1HAEKC
CIIpaBH, 3aroJIOBOK CIIpaBH, jJara ii BuWaadi, oco0a, sIKii CIpaBy BUIAHO, JaTa il MOBEPHEHHS,
MIICH OCi0, SIK1 BUIAIHN Ta IPUIHSIIN CIIPaBY.

226. HamanHs crpaB y TUMYacoBE KOPUCTYBaHHS 3IIHCHIOETBCS HE OUIBIN SK HA OJHUH
MICSIIb.

227. BunyueHHs JOKYMEHTIB 13 CIIpaBU IIOCTiHHOTO 30epiraHHs 3a00pOHSA€ETHCI. Y
BUHSATKOBUX BHUIIAJIKaX BWJIYYCHHS JOKYMCHTIB JOIMYCKAETHCS 3 JIO3BOY PEKTOpa YHIBEPCHTETY 3
000B’3KOBHM 3JIMIICHHSIM Y CITPaBi 3aCBITYCHUX HAJICKHUM YMHOM KOTIIH.

V. Ilopsiaok miAroTOBKH CHpaB 0 Nepeaadi AJsi apxXiBHOro 30epiranas
Excneprusa niHHOCTI IOKYMeHTIB

228. OcHOBHI 3acanu TPOBEACHHS EKCIIEPTU3M MIHHOCTI, CKJIAJEHHS OIUCIB CIpaB,
o(OpMIICHHS CIpaB Ta IMepeAayi cripaB A0 apXiBHOTO MiJPO3JiITy YHIBEPCHUTETY BHU3HAYAIOTHCS
[HCTpYKIIi€IO 3 AITOBOACTBA B €IEKTPOHHIH (HopMi.

Liero [HCTpYyKIIi€I0 BU3HAYAIOTHCS OKPEeMi OCOOIMBOCTI MIATOTOBKH CHpaB, chOPMOBAHUX Yy
nanepoBiid ¢opmi, A0 Tepenadi JUIs apXiBHOro 30epiraHHs, sSKi 3aCTOCOBYIOTHCS 3a HAsSBHOCTI
MiJICTaB, SKi BU3HAIOTbCSI OOTPYHTOBAHUMHU JJIi CTBOPEHHS YHIBEPCUTETOM JIOKYMEHTIB Y
nanepoBii Gopmi.

229. IlpoBeneHHS €KCHEPTU3U I[IHHOCTI JOKYMEHTIB MOJSrae y ix BceOIYHOMY BHBYEHHI 3
METOI0 BHeCeHHs 70 HamionaneHoro apxiBHOro (GoHmy abo BHIIYYEHHS 3 HBOTO Ta BCTAHOBJICHHS
CTpPOKiB 30€piraHHs JOKyMEHTIB, [0 HE MiANSATal0Th BHECEHHIO JI0 3a3Ha4eHOro MoHy.

230. [lns opranizarmii Ta MPOBEJCHHS EKCIEPTH3H IIHHOCTI JOKYMEHTIB B yHiBepcuTeTi (Y
pasi moTpedu B HOro CTPYKTYPHUX MiJPO3/1J1aX) YTBOPIOIOTHCS MOCTIHHO 1104l €KCIIepPTHI KOMICIi.

231. Excrneptr3a MIHHOCTI JOKYMEHTIB MPOBOJUTHCS IMOPOKY B CTPYKTYPHHX ITiJIPO3JiJiax
YHIBEPCUTETY KEpIBHMKaMM IMX MiJPO3JUIB pa3oM 3 EKCHEPTHOI KOMICIEIO MiJl METOJAWYHUM
KEpIBHULITBOM CITY>KOM JIIJIOBOJICTBA Ta apX1BHOTO MIAPO3UTY YHIBEPCUTETY.

232. BunyuyeHHS TOKYMEHTIB Ui 3HUIIEHHS O€3 MPOBEACHHS MOMEPEIHbOI EKCIEePTU3H iX
IIIHHOCTI 3a00POHSIETHCS.

233. Binbip MOKyMEHTIB MOCTiHHOTO 30epiraHHsl 3MIMCHIOETbCS Ha MIJACTaBl THIIOBHUX Ta
BIIOMUYMX (Tally3€BUX) MNEpPENiKiB JOKYMEHTIB 13 CTpOKamMH 30epiraHHs, HOMEHKJIATypH CIIpaB
YHIBEPCUTETY IUISIXOM Meperjisily KOXKHOTO apKylla crpaBH. JJopydeHHsS OpraHiB Biajd BHILOTO
PIBHS, L0 HAIIMILIN 0 YHIBEPCUTETY y BUIVIAII NANepoBOi KOMii, HE MOXYTh OyTH BiIiOpaHi sK
JOKYMEHTH TOCTiiiHOrO uu TpuBasioro (moxasa 10 pokis) 30epiraHHs.

234. 3a pe3ynpTaTaMu E€KCIIEPTH3HM ILIHHOCTI JOKYMEHTIB B YHIBEPCHUTETI CKIANAETHCS aKT
PO BIJIYYCHHS JUIsl 3HUIICHHS IOKYMEHTIB y marneposiii ¢popmi (noxatox 11).

235. 3BemeHi omucH crpaB MocTiHOTO, TpuBasoro (moHanm 10 pokiB) 30epiraHHs Ta 3
KaJpOBUX MHUTaHb (OCOOOBOTO CKJaay) Ta aKT MPO BWIIYYEHHS Ui 3HHUILEHHS JOKYMEHTIB, HE
BiJIHECEHNX 0 HarioHanmpHOTO apXiBHOTO (OHIY, PO3TIIANAIOTECS EKCIEPTHOK KOMICIEIO
YHIBEpCHUTETY oJiHOo4YacHO. [licis 3aTBep/KEHHS aKTa yHIBEPCUTET Ma€ MpaBO 3HUIIUTH BU3HAYEHI
HUM JIOKYMEHTH.

236. AKT mpo BUIY4YEHHS JAJISl 3HUIICHHS JOKYMEHTIB CKJIAJAEThCS MO0 JOKYMEHTIB, HE
BHeceHUX 10 HamionanbHOro apxiBHoro ¢oH1y, Ha CIpaBU BChOTO yHiBepcuTeTy. HailmeHnyBaHHS
CTPYKTYPHOTO MiJPO3/1Ty 3a3Ha4al0ThCs Nepel IPYIOI0 3ar0JIOBKIB CIIPAB LOTO MiAPO3ALTY.

CkJ1aieHHs1 ONIUCIB CNpaB, 110 CKJIaJeHi y naneposii ¢gopmi

237. Omuc cnpaB — apXiBHUH JOBIHUK, NPU3HAYEHUH JUI1 OOJIKY Ta PO3KPHUTTS 3MICTY

OJIMHHIIL 30€piraHHs, OJUHUIH 00JIKY, 3aKPITUICHHS X CHCTeMAaTH3allli y Mexax apXiBHOTO (GOHY.
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238. Omucu crpaB yKJIaJalThCS OKPEMO Ha CIIpaBH MOCTIHHOrO Ta TpuBanoro (monax 10
POKiB) 30epiraHHsl Ta 3 KaJapoBHX NUTaHb (ocoboBoro ckimany). Ha cmpaBu tumuacoBoro (mo 10
pOKiB) 30epiraHHs ONUCH HE CKIAJAOThCsa. Y pasi JIKBiAalii 4M peopranizauii yHIBEpCUTETY Taki
OIUCH CKJIAZAI0Thcs 000B’A3KOBO.

239. Omucu cmpaB CTPYKTYpHOTO MiAPO3MITY YHIBEPCHTETY CKJIAJAlOThCS IIOPOKY 3a
BCTaHOBJIEHOIO (POpMOIO (101aTOK 12) KEpIBHUKOM LBOTO MiAPO3IiIy 38 METOIHYHOI JOIMOMOTH
apXxiBHOTO MIAPO3/TY YHIBEPCUTETY.

240. Howmep ommcy cnpaB CTPYKTYPHOTO MiJPO3/iTy YHIBEPCHUTETY IMOBHHEH CKJIAJIaTHCS 3
1H/IEKCY CTPYKTYPHOTO MiZPO3JUTY 32 HOMEHKIJIATYPOIO CIpaB 3 JOAABAHHSAM IOYATKOBOI JITEpH
Ha3BU KaTeropii JOKYMEHTIB, IO BKJIIOYAIOTHCS A0 OMMCY, Ta YOTUPbOX LHU(P POKY, B SKOMY
PO3II0YATO CIIPaBH, BKIIOUYEHI A0 onucy. Hampukiaa, onucu crpaB NOCTIHHOTO, TPUBAIOTO (TIOHA
10 pokiB) 30epiraHHs Ta 3 KaJpOBHX NHUTaHb (0COOOBOTO CKJIAAy) CTPYKTYPHOTO MiAPO3ALTY 3
iHmexkcom 5, mo posnoyari y 2021 pomi, matumyts HomepH: 5 11 - 2021; 5 T - 2021; 5 OC - 2021.

241. Tlix yac ckJagaHHs OMUCIB CIIPaB CIiJ TOTPUMYBATHUCS TAKMX BUMOT:

KOXKHA CIpaBa BHOCHTBHCS J0 OIMUCY MijJ CAaMOCTIHHMM MOPSAKOBUM HOMEPOM (SKIIO CIpaBa
Mae KiJIbKa TOMiB, KOKHHI TOM BHOCUTBCS JIO ONHUCY MiJl OKPEMUM HOMEPOM);

rpadu omucy OQOPMITIOIOTHCS BIAMOBIAHO 1O BIJIOMOCTEH, 3a3HAUYECHUX HA OOKJIAUHII
CIpaBy;

y pasi BHECEHHS JIO OINKCY KUIBKOX CIpaB MiAPSA] 3 OJHAKOBUM 3aroJIOBKOM 3a3HAYAETHCS
MOBHICTIO JIMIIIE 3ar0JIOBOK TEPIIOi CIpaBH, a BCl 1HII OJHOPI/IHI CIIPaBU MO3HAYAIOTHCS CIIOBAMH
“Te came”, MpU BOMY iHIII BiJOMOCTI HPO CIpPaBU BHOCATHCS IO OMHCY MOBHICTIO (Ha KOXHIN
HOBIH CTOPIHIII OMUCY 3ar0JI0OBOK BIATBOPIOETHCS MOBHICTIO);

rpada omucy “IIpumiTka” BUKOPHCTOBYETHCS ISl BIAMITOK MPO OCOOIMBOCTI (Di3UIHOTO
CTaHy CIIpaB, MpO Mepenady CIpaB iHIIMM CTPYKTYPHUM MiAPO3/iIaM YHIBEpCUTETY abo 1HIIIN
YCTaHOBI, PO HAsSBHICTH KOIIi{ JOKYMEHTIB Y CIIpaBi.

242. Omnucu crpaB BeIyThCS MPOTATOM KUTBKOX POKIB 3 BUKOPHCTAHHSAM €IMHOT HACKPi3HOI
HyMepaii. CripaBu KOKHOTO POKY CTAHOBJISTH PIYHUE PO3ALT OMUCY.

243. Y KiHII omucy poOUTHCS MiJICYMKOBHI 3amuc 13 3a3HAYEHHAM KUTBKOCTI (mudpamu i
CJIOBaMH) CHpaB, 10 0OJIIKOBYIOTHCS 32 OIMCOM, a TaK0K 0OYMOBIIIOIOTHCSI OCOOJIMBOCTI HyMeparlii
CIpaB B ONUCI (JIITEpHI Ta MPOIYILIeHI HOMEPH CIIPaB).

244. Y piuHMiA PO3IN OMUCY CIIPaB BHOCATHCS TAaKOX CIpPaBH, HE 3aBEPIICHI MPOTATOM
KaJEHJapHOTO pPOKY. Y TaKMX BHIAAKaX y KIHI[ PIYHUX PO3JUTIB OMUCY KOXXHOTO HACTYIHOTO
POKY, IPOTATOM SIKOTO CIIPaBH MPOJOBKYBAJIUCS B JUIOBOJCTBI, 3a3Ha4a€eThes “JlOKyMEHTH 3 IIbOTO
NUTAHHSA JMB. TAKOX Y pO3/1Ji 3a pik, Ne 7.

245. Ormmc cripaB, CKIIAICHUX y ManepoBiil popmi, CKIATAETHCS y JBOX MPUMIpHUKAX, OJIUH 3
SKMX TEepelaeThCsl pa3oM 13 COpaBaMH JI0 apXiBHOIO MiAPO3JAITY YHIBEpPCUTETY, a IHIIHMH
3aJIMIIAE€THCA SIK KOHTPOJIbHUM MPUMIPHUK Y CITy:K01 A1JIOBOJICTBA.

246. Ha ocHOBI onuciB crpaB CTPYKTYPHUX MiZPO3JUTIB apXiBHUN MiAPO3/ia YHIBEPCUTETY
rOTy€e 3BEJEH1 OMUCH CIIpaB MOCTIMHOrO Ta Tpusayoro (moHazn 10 pokiB) 30epiraHHs, 3 KaJpOBHUX
NUTaHb (0COOOBOTO CKIAAY).

247. 3BeneHUl OMMC CIPAB MOCTIMHOTO 30€epiraHHs CKJIATAETHCS Y YOTHPHOX MPUMIPHUKAX,
TpuBasoro (moHax 10 pokiB) 30epiraHHs — y JIBOX NPUMIPHUKAX, 3 KaJPOBUX NMUTaHb (0COOOBOTO
CKJIaIy) — y TphOX nmpuMipHHKax. OIUH MPUMIPHUK 3aTBEP/HKEHOTO OTHCY TIOJAETHCS ICPKaBHOMY
apxiBy.

248. VYHiBepcuTeT 3000B’sI3aHMI ONMUCYBATH TOKYMEHTH MOCTIHHOTO Ta TPUBAJIOTO (TIOHAX
10 pokiB) 30epiranHs, 3 KaJpoBUX MUTaHb (0OCOOOBOrO CKJIAAy) HE Mi3HIIIE HIK Yepe3 /Ba POKHU
ICJIsl 3aBEPILIEHHS CIpaB y JAUIOBOJCTBI, a TAKOXK NepeaaBaTH JOKYMEHTU MOCTIMHOrO 30epiraHHs
BIJITIOBIJTHO JI0 3aTBEPPKEHUX OIHUCIB CIpaB JI0 IepP’KaBHUX apXiBiB B YCTAHOBJIEHI 3aKOHOJIABCTBOM
CTPOKH.

OdopmitenHst cnipaB, CKJIA/ICHUX Yy naneposii ¢popmi

249. OdopmnenHs cmpaBu TocTiiiHOrO 1 TpuBasoro (moHanm 10 pokiB) 30epiraHHs

nepeadavyae HyMeEpalilo CTOPIHOK y CHpaBi, CKJIAJEHHA y pa3i MOTpeOM BHYTPIIIHBOTO OIHCY
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JIOKYMEHTIB CIIpaBH, HAasBHICTH 3aCBiIYYBAJIbHOTO HAMKCY CIPABU MPO KUIBKICTH CTOPIHOK 1 MpPO
0CO0IMBOCTI (I3MYHOTO CTaHy Ta (OPMYBAaHHS CIPaBH, MIAINTUBAHHS a00 OMPABJIICHHS CIIPABH,
0 OpMIICHHS OOKJIATUHKU CIIPABH.

250. JloxymeHnTH THM4YacoBoro 30epiraHHs, cpopMoOBaHi y CHOpaBH, HE IMiAIIMBAIOTHCS,
CTOPIHKH HE HYMEpPYIOTHCSI, YTOUHEHHS €JIEMEHTIB OQOPMIICHHS OOKJIAAMHKHU HE TPOBOJMTHCA, 32
BUHITKOM IIEPBUHHOT OYXTalNTEPChKOI JOKYMEHTAII11.

251. TIlicnst 3akiHUEHHS JUTOBOAHOTO POKY JIO HAMMKCIB Ha OOKJIaJUHKAX CIIPaB MOCTIHHOTO 1
TPUBAJIOTO 30€piraHHs BHOCITHCS HEOOXITHI YTOYHEHHS, TIEPEBIPAETHCS BIMOBIIHICTD 3ar0JIOBKIB
crpaB Ha OOKJAIWHII 3MICTY MIAMIMTHX JOKYMEHTIB, BHOCATBCSA y pasi MOTpeOU 10 3arojioBKa
CIIpaBHU JIOJATKOBI B1JIOMOCTI (IIPOCTaBIISIOTHCS HOMEPH HakKa3iB, MPOTOKOJIIB, 3a3HAYAIOTHCS BUJIU 1
(bopmMH 3BITHOCTI TOIIIO).

252. Jlara Ha OOKJAAMHII CITpaBY IMMOBUHHA BIJNOBIIATH POKY MOYATKY 1 3aKIHYCHHS CTIPaBH;
y CHopaBi, [0 Ma€ JAOKYMEHTH 3a OUIbLI paHHI POKHM, HIX PIK YTBOPEHHS CIpaBH, IiJ JaTOIO
pPOOUTHCS HAMKC “€ TOKYMEHTH 32 POKH .

253. Ha oOxmaguHKax crpaB, IO CKJIAJAIOTHCA 3 KUIBKOX TOMIB, MPOCTaBISIFOTHCA JAaTH
MEPIIOr0 1 OCTAHHBOTO JIOKYMEHTIB KOXKHOTO TOMY (4YacTuHH). Y pa3i 3a3HaueHHS TOYHOI
KaJCHJapHOI aTH MPOCTABISAETHCS YUCIO, MICALb 1 pik. Yncio 1 pik MO3HAYAIOThCS apaOChKUMHU
nrdpaMu, MicsIb MUIIETHCS CIIOBOM.

254. Ha oOknamuHII CrpaBH MPOCTABISETHCS HOMEP CIPaBH 3a 3BEJACHUM ONHUCOM 1 3a
MOTO/KEHHSM 3 apXiBHUM HiAPO3/1IOM YHIBEPCUTETY — HOMEpP Omucy 1 POoHTY.

255. VY pa3i 3MiHM HaliMEHYBaHHS YHIBEpCUTETY (MOTO CTPYKTYPHOTO HiAPO3LTY) MPOTATOM
nepiony, KK OXOIUTIOIOTh JIOKYMEHTH CIpaBHd, abo Mij Yac mepenadi CIpaBy 10 1HIIOI YyCTAaHOBU
(CTPYKTYpHOTO MiAPO3AUTY) Ha OOKJIQJMHIN CIOpPaBd 3a3HAYAETHCS HOBE HalMEHyBaHHS
YVHIBEPCUTETY (CTPYKTYPHOTO MiAPO3AiNY), a monepeaHe 0epeTbest B TyKKH.

256. Hamucu Ha oOkaguHKax CHpaB NOCTiHHOTO Ta TpuBajioro (moHaxn 10 pokiB) 30epiraHus
pOOJIATECS YITKO YOPHUM CBITJIOCTIHKMM YOpHWIOM abo macToro. HakieroBaHHS TUTYIBHOI'O
apKylIa Ha OOKJIQJIMHKY CIIPaBH HE JOMYCKAETHCA.

Ilepenaua cnpas, cCKJIageHUX Yy naneposii ¢gopMmi, 10 apXiBHOI0 MiAPO3ALLY YHIBEpCHTETY

257. Cnpasu mocriiiHoro Ta TpuBasoro (monan 10 pokiB) 30epiranHs, 3 KaJpoBUX MHTaHb
(ocoboBOro ckjany) uepes ABa POKH IICIs 3aBEpPLICHHS IX BEAEHHS NepelaroThcs A0 apXiBHOTO
HIPO3UTY YHIBEPCUTETY B YIOPSIKOBAHOMY CTaH1 JJis OJAJIbIIOT0 30epiraHHs Ta KOPUCTYBaHHS.

258. Ilepenaua crpaB A0 apXiBHOTO HiAPO3JLTY YHIBEPCUTETY 3JIHCHIOETHCS 3a Tpadikom,
3aTBEP/KEHUM PEKTOPOM YHIBEPCHUTETY.

259. 3a 1NHUCBMOBUM 3BEPHEHHSAM CTPYKTYPHOTO MIJAPO3AUTY apXiBHUH  MIAPO3ALT
yHiBepcUTeTy odopmiiie BHAady CIpaB, CKIAJCHUX Yy MarnepoBidi (opmi, HA CTPOK 10 TPbOX
MICSLIB.

260. IlpwitmMaHHs-TIepenaya KOXKHOi CIpaBH  3JIMCHIOETHCS TPAIiBHUKOM apXiBHOTO
HiAPO3/iTy YHIBEPCUTETY B NMPUCYTHOCTI MpAI[iBHUKA YHIBEPCUTETY, SIKUH Iepeiae yrnopsaKoBaHI
Ta 0(pOopMIIEH1 CIIPABH.

261. CmpaBu moctiiiHoro ta TpuBanoro (monan 10 pokiB) 30epiraHHs MEpeNalOTHCA [0
apX1BHOT'O MIAPO3/Ty YHIBEPCUTETY 32 OMHCAMHU.

VY KiHII KOXHOTro MpPHUMIPHMKA OINHUCY MpPaLiBHUK apXiBHOTO MiApo3aiay abo ocoba,
BIJINOBIAaJIbHA 32 BEJACHHS apX1BHOTO MIAPO3LTY YHIBEPCUTETY, PONHUCYETHCS Y MPUHHSATTI CHpaB 1
npoctapisie Aaty. OAWH NPUMIPHUK OIKUCY MOBEPTAETHCS CTPYKTYPHOMY MiJIPO3[ily, BCl 1HIII
3aJIUIIAIOTHCS B ApXIBHOMY IT1JIPO3/11JII YHIBEPCUTETY.

CrpaBu, 110 MepelaroThCs A0 apXiBHOTO MiAPO3JLTY YHIBEpCUTETY, MOBUHHI OyTH 3B’s3aHi
HAJIC)KHUM YHHOM.

VHiBepcuTeT 3000B’s3aHUI 3a0e3meuuTH 30epiraHHs apxiBHUX JOKYMEHTIB Ta Meperady
JIOKYMEHTIB, 110 HaJIeXKaTh A0 HarionansHOTro apxiBHOTO (QOHY, MICIs 3aKIHYEHHS BCTAHOBJICHUX
IPaHUYHUX CTPOKIB iX 30epiraHHs B apXiBHOMY MiJAPO3/Ull YHIBEPCUTETY JUIS IOCTIHHOTO
30epiraHHs A0 BiANOBIIHOTO JI€P>KaBHOTO apXiBY.



Honatox 1
1o [HeTpykiii 3 nitoBoacTBa B JI[poroOuiibkomy
JIepKaBHOMY TIe/IaroriYHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka

(myHKT 8)

3AT'AJIBHI ITIPABUJIA
o(opMIIeHHS JOKYMEHTIB

1. Ins odopMieHHST TEKCTIB CIy>KOOBHUX JTOKYMEHTIB BHKOPHUCTOBYETHCS TapHiTypa Times
New Roman ta mpudt pozmipom 12-14 npykapcbkux myHKTiB a00 8-12 npyKapchbKHX IyHKTIB JUIS
JIpyKyBaHHS pekBi3uTy “IIpi3BuIille BUKOHABIIS 1 HOMED HOro TeiaedoHy”’, BAHOCOK, IMOSCHIOBATBHUX
HAIHCIB JI0 OKPEMHX €JIEMEHTIB TEKCTY JIOKyMEHTa a00 HOro PeKBi3UTIB TOIIIO.

2. Ilpu odopmiteHHI 3aCTOCOBYETHCS MIPUPT:

HaMIBXAPHUN WPH(T BETUKUMU JIITEPaMU — JJIs1 Ha3BU BULy JOKYMEHTA;

HaAMBXUPHUU (IpAMUN a00 KypCUB) — JUIsI 3aT0JIOBKIB Ta KOPOTKOTO 3MICTY JIOKYMEHTA.

3. IIpu ohopmiieHHI TEKCTIB MIKPSIKOBUH 1HTEpBaI IOBUHEH CTAHOBUTH:

1 — nyist cKJIaJOBUX TEKCTY JOKYMEHTa, peKBI3UTY ““J[01aTOK™ Ta MOCUIIaHHS HA TOKYMEHT, L0
CTaB MiJICTaBOIO JJIs MiATOTOBKH (BUIAaHHS ) TOTOYHOTO JOKYMEHTA,;

1,5 — nist ck1aioBUX YacTUH PEeKBI3UTIB “Anpecat’” Ta “T'pud 3arBepkeHHs”;

1,5-3 — 15 BiZOKpeMIICHHS PEKBI3HUTIB JOKYMEHTA OHMH BiJl OHOTO.

4. BnacHe iM’s Ta nipi3Buile B pekBi3uTi “Iliqmuc” po3MilyeThcs Ha piBHI OCTAHHBOTO PsAKa
Ha3BU TOCA/IN.

5. MakcumMasnbHa JOBXKHUHA psJiKa OaraTopsSIKOBUX PEKBI3UTIB (KPiM PEKBI3UTY TEKCTY) — 73
MminmimMerpu (28 IpyKOBaHUX 3HAKIB).

6. Sxmo KOpoTKuil 3MICT 10 TekcTy mnepeBuirye 150 3HakiB (I’ATh pSIKIB), HOTro
JI03BOJISIETHCS TIPOJIOBXKYBATH JI0 MEXI1 mpaBoro noJst. Kpanka B KiHIli 3ar0JI0BKa HE CTaBUTHCA.

7. Ilpu odopMieHH] TOKYMEHTIB BIACTYM BiJl MEXI JIiBOTO MOJIS JOKYMEHTA CTAHOBUTH:

125 minmiMeTpiB — A iM’s Ta npi3BuIa pekBizuty “Ilignuc’;

100 minimeTpiB — juist pekBizuta “I'pu 3aTBepKEeHHS”;

90 miniMeTpiB — U1l peKBI3UTY “Anpecat’’;

10 minimMeTpiB A ab3alliB y TEKCTi;

0 MizmimMeTpiB:

g cmie: “CIYXAJIM”, “BUCTYINWIN», “BUPIIONWIN", “YXBAJIMIN”,
“HAKA3VYIO”, “30BOB’A3VY10”;

Uit pekBi3uTiB: “Jlata moxkymenrta”, “Kopotkuii 3mict nokymenrta”, “Tekct” (6e3 ab3ailiB),
“BinmiTka po HasBHICTH AonatkiB”, “Ilpi3Buine BUKOHABIA 1 HOMEp Horo Ttenedony”’, “BigmiTka
Opo BUKOHAHHS JOKYMEHTa 1 HaJCWJIaHHS #oro 1o cmpaBu”, cioBo “JlonaTok”, peKBI3UTH
“Nlomarok” Ta cioBo “IlimcraBa” 3amucy mMpo MOCUJTIAHHS HA JOKYMEHT, IO CTaB MiJICTaBOIO IS
MiATOTOBKH (BUJAHHS) TMOTOYHOTO JOKyMEHTa, HalilMeHyBaHHs mocaau y pekBizuti “Iligmmc”,
3aCBIIYYBAJILHOTO Hamucy ‘“3riilHo 3 OpuriHajioM” Ta Juisi nepuioro peksizuta “I'pud
3aTBEPKEHHS, SKIIO 1X B TOKYMEHTI JBa.”;

8. Ilix yac oopMIICHHST JOKYMEHTIB (IOJIATKIiB JI0 HUX) HA JIBOX 1 OiJbIlle CTOpIHKAX apyra
Ta HACTYIHI CTOPIHKM NOBHHHI OyTH IPOHYMEPOBaHI.

9. HoMepu CTOpIHOK CTaBISATHCS TIOCEPEAMHI BEPXHBOTO TOJS CTOPIHKH apaOChKHMHU
muppamMu 0e3 3a3HAUYEHHS ClIoBa “‘CTOpiHKAa” Ta pO3AUIOBHMX 3HakiB. Ilepma cropiHka He
HYMEPYETHCSA HI B JIOKYMEHTI, HI B KOXKHOMY 3 JOAaTKiB. JIOKyMEHT 1 KOXKE€H 3 JOJaTKIB MarOTh
OKpeMy HyMepalilo.

10. TekcTn MOKYMEHTIB JAPYKYIOTHCS Ha OJHOMY Oomi apkymia. JJOKyMEHTH HE MOCTiHHOTO
CTpOKy 30epiranHs oOcsirom Oinbine 20 CTOPIHOK JOIYCKA€ThCS APYKYBAaTH Ha JIMIBOBOMY 1
3BOPOTHOMY OoIll apkyia, npu Lbomy pekBizuT “Ilianmuc” moBuHeH OyTH po3MilIeHUN Ha
JULOBOMY, a HE Ha 3BOPOTHOMY OO11i OCTAaHHBOT'O apKyIlla JOKYMEHTA.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n607

11. QR-xox po3mipom 21 Ha 21 MM pO3MILIYETbCS B HUKHBOMY JIIBOMY KYyTi MepIioi
CTOPIHKHU JOKYMEHTA.



JonaTtoxk 2
1o [HeTpykIii 3 nimoBoacTBa B J[poroouiibkomy
JIepKaBHOMY TIeIaroriyHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka
(mynkT 37)

IMPUMIPHUH ITEPEJIK
AOKYMEHTIB, 110 J03BOJISIETHCS 3aTBEPKYBATH MPOCTABJISHHAM rpuga
3aTBePAXKEHHS M0CA0BOI 000 32 YMOBH IX MiATOTOBKHU Y naneposiii popmi

1. Akt (rOoTOBHOCTI 00’€KTa 10 EKCILUTyaTailii; CIUCAHHS, IHBEHTapH3allii, eKCIEePTH3H;
BIJIYYEHHS CIIpaB JUIs 3HULICHHS; TIepeiadi CIipaB; JiKBigallii yCTaHOB TOIIIO).

2. 3aBnaHHs (Ha MPOEKTYBaHHS 00’ €KTIB, TEXHIYHHX CIOPYJ, KamiTaJbHEe OYyIIBHUIITBO; Ha
MPOBEJICHHS HAYKOBO-JOCIIAHUX, MPOCKTHO-KOHCTPYKTOPCHKUX 1 TEXHOJIOTIYHUX POOIT; TEXHIUHI
TOIIIO).

3. Komropucu BuTpar (Ha yTpUMaHHS amapaTy yIpaBIiHHs, OyJIHHKIB, IPUMIIICHb, CIIOPYI,
Ha MIATOTOBKY Ta OCBOEHHS BUPOOHUIITBA HOBHX BUPOOiB; Ha KamiTaldbHe OYIIBHUILITBO TOIIO).

4. Tlepeniku (mMOcaja TMPAIiBHUKIB 3 HEHOPMOBAHUM POOOYMM JHEM; THUIOBHX, BiJIOMYUX
(ramy3eBHX) TOKYMEHTIB 13 CTpOKaMu 30epiraHHs TOIIO).

5. Po3uiHK# Ha BUKOHAHHS POOIT.

6. Craryr [poroOGuibKoro Aep:kaBHOrO MEAAaroriyHOro yHiBepcuTeTy iMeHi [Bana ®panka
(mauti — yHiBEpCHTET), TOJIOKEHHS PO HOTO CTPYKTYPHI i IPO3IiIH.

7. CTpyKTypa yHIBEpPCHUTETY.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n693

Jomarox 3
1o [HeTpykIii 3 nimoBoacTBa B J[poroouiibkomy
JIepKaBHOMY TIe/IaroriYHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka
(myHKT 67)

IMPUMIPHUH ITEPEJIK
JOKYMEHTIB, IiIMMCH HA AKUX CKPIIIIOITHCS rep00BoOI0 MeYaTKOK y pasi ix
CTBOpPEHHs y naneposiii popmi a60 3acBiguyr0ThCsl KBaJdi(PikOBaHOIO
€JIEKTPOHHOIO NeYaTKOI0 J[poroouubKoro 1ep;kaBHOro neJarorivHoro
yHiBepcuTeTy iMeHi IBana @paHka B pa3i iX CTBOPEeHHS B eJIeKTPOHHIN ¢opmi

1. Aktu (BUKOHAHHS pOOIT, CHUCAHHS, €KCIEpTU3H, (DIHAHCOBUX NEPEBIPOK; BHIyYCHHS
CIpaB sl 3HUIIEHHS; [Iepeladl CIIpaB TOIIO).

2. BucHOBKM 1 BIATYKH JpOrOOHMIIBKOTO AEp)KaBHOTO IMEAAroTidHOTO YHIBEPCHUTETY IMEHI
IBana ®panka (1ani — yHIBEpCUTET), IO HAJACUIAIOTHCS 0 1HIIUX YCTAaHOB.

3. JloBiaku (JIiMITHI; PO BUIUIATY CTPAXOBUX CyM; BHKOPHCTaHHs OIO/DKETHHX aCHTHYBaHb
Ha 3apIuIaTy; Ipo HapaxoBaHy 3apIUIaTy TOIMIO).

4. JloroBopu (IIpo MaTepiajabHy BiANOBIAANBHICTh, HAayKOBO-TEXHIYHE CHiBPOOITHUIITBO,
HiApsSAN, OPEHIY IPUMIIICHB; IPO BUKOHAHHS POOIT TOIIO).

5. JlokyMeHTH (IOBIAKH, IOCBIJYEHHS TOIIO), IO 3acBiAYYIOTh MpaBa TPOMAJSH 1/4u
IOPUIMYHUX OCi0.

6. JlopydeHHs Ha OJAEp)KaHHS TOBApHO-MaTepiaibHUX I[IHHOCTEH, OIOPKeTHI, OaHKIBChHKI,
MEHCIIHI, IJIATIKHI.

7. 3aBnaHHa (Ha TMPOEKTYBaHHSA OO0 €KTIB, TEXHIYHHX CIHOPYH, KamiTalbHe OYAIBHUIITBO;
TEXHIYHI TOIIIO).

8. 3asBu (Ha aKpeIUTHUB; PO BIIMOBY BiJl aKILIETITY TOILIO).

9. 3asBku (Ha 00aTHAHHS, BAHAXOIH TOIIIO).

10. 3pa3ku BiIOMTKIB Me4yaTOK 1 MIAMHCIB MPAIliBHUKIB, SKI MalTh MpaBO 3IHCHIOBATH
(h1HaHCOBO-TOCIIOAAPCHKI OTepallii.

11. Komropuc BUTpar (Ha yTpUMaHHS amapaTy yIpaBliHHSA; HA MIATOTOBKY Ta OCBOEHHS
BUPOOHUITBA HOBUX BUPOOIB; HA KAIBKYJIALIIO 3a JOTOBOPOM; Ha KamiTajabHe OyAIBHUIITBO TOILIO).

12. Jluctu rapaHTiiiHi (Ha BUKOHaHHA pOOIT, HAJaHHS MOCIYT TOLIO).

13. TlomanHs i KJI0MOTAaHHS (IIPO HATOPOKEHHS OPJICHAMH 1 MEJANIIMU; TIPO IPEMIiIOBaHHS).

14. TIpoTokousu (TMOTroKEeHHs IUIaHIB MOCTABOK).

15. Peectpu (uekiB, OFOKETHUX JOPYUCHBD).

16. Cnenudikartii (BupoOiB, MPOAYKIIii TOIIO).

17. CoinbHi TOKYMEHTH, TIATOTOBJICHI BiJl IMEHI IBOX 1 OLIBIIIE YCTAHOB.

18. CratyT yHiBepcHUTETY.

19. TurynpHI CIUCKH.

20. TpynoBi KHIKKH.

21. Apkymii MOTOKEHHS MTPOSKTIB HOPMAaTHBHO-TIPABOBHX aKTiB.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n788

Honatox 4
1o [HeTpykIii 3 nimoBoacTBa B J[poroouiibkomy
JIepKaBHOMY TIe/IaroriYHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka
(myHkT 155)

IMPUMIPHUH ITEPEJIK
AOKYMEHTIB, 110 He MiJIAralTh peecTpauii ciay:k0010 IUI0BOACTBA
JIporooMubLKOro AepkaBHoOro neAarorivyHoro ynipepcurery imeni IBana ®@panka

No | Bun noxymenta | CrieniansHui 00K

1. 3Benmenns ta indopmaris, HaxicIaHi 10 BiomMa HE MiJUIATaloTh peecTparii un

2. Pexnamui mOBiIOMIICHHS, IUIAKaTH, POTPaMU Hapas, 00Ky y Oyab-sIKUH 1HIIAH

KoH(DepeHIIii Tomo crocio

3. [TlpeiickypanTtu (Kortii)

4. Hopmu BUTpaTH MaTepiaiiB

5. BiTanpHi TUCTH 1 3aTPOIICHHS

6. MicsuHi, KBapTaJIbHi, MBPIYHI 3BITH

7. T'padiku, Haps U, 3asBKH, POSHAPSIKA

8. ®opmH CTaTHCTHUYHOI 3BITHOCTI1

9. JpyxoBani BUgaHHA (KHUTH, )KypHAJIH, OIOJIETEHI) 6i0mioTeka

10. Hayxkogi 3BiTH 32 TeMaMu BiJIL OpraHi3aiii HayKoBOi
pobotu

11. HaBuanbHi I1aHu, mporpaMu (KoItii) HaBYaJIbHO-METOIUYHUIN
BIJUILIT

12. JloroBopu Oyxranrepchka ciyxoa


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n955

Jonarok 5
1o [HeTpykIii 3 nimoBoacTBa B J[poroouiibkomy
JIepKaBHOMY TIe/IaroriYHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka
(mynkT 161)

CKUIAJ
3aluCy MPO peecTpaiiio BXiTHUX JOKYMEHTIB

1. Bunx noxymeHTa.

2. Jlata Ta 4Yac HAJIXOMKCHHS JOKyMEHTa B JIpOroOWIbKWN Jep>KaBHUN IeaaroriaHui
yHiBepcHTET iMeHi IBana ®panka (Jani — yHIBEpCHTET).

3. Hara peecrtparlii JOKyMeHTA.

4. PeectpaniifHuil iHAEKC JOKYMEHTA.

5. KopecrnionneHr.

6. [lata peectpartii Ta peecTpaliiHii 1HIEKC KOPECIIOH/ICHTA.

7. KopoTkuii 3MiCT.

8. BinnmoBiganbHUN CTPYKTYPHHI MiIPO3iJ YHIBEPCUTETY, KU B YCTAHOBJICHOMY MOPSAKY
BU3HAYCHUH BiAMOBIaIbHUM 32 BUKOHAHHS IOKyMEHTA B YHIBEPCHUTETI.

9. BinnoBiganbHUN BUKOHABEIb — MPAIIBHUK BiAMNOBIJAIBHOTO CTPYKTYPHOTO MiAPO3ILTY
VHIBEPCHUTETY, SKUH y BCTAaHOBJICHOMY IOPSIKY BH3HAYCHUU BIIMOBIAAILHAM 32 BUKOHAHHS
JIOKYMEHTA B YHIBEPCHUTETI.

10. BiagmiTka mpo BUKOHAHHS JOKYMEHTA.

11. Cnpasa Ne.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n977

JlonaTtok 6
1o [HeTpykiii 3 nitoBoACTBa B JporoOubkomMy
JIepKaBHOMY TIe/IaroriYHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka
(mynkT 161)

CKJUIAJ
3amucy Npo peecTpalilo BUXiTHUX JOKYMEHTIB, cTBOpeHuX /{poroonubkum
JAepsKABHUM IeAAroriYHuM yHiBepcuTeToM iMeHi IBana ®@panka

. Jlata peecrparii JoKymMeHTa.
. Peectpauiiinuii iHeKC TOKyMEHTA.
. Anpecar.
. Kopotkwii 3micrT.

5. BignoBiganbHui CTPYKTYpHHH HiApo3nia JporoOHIIbKOro JEp>KaBHOTO IE€IaroriayHOTO
yHiBepcHuTeTy iMeHi [Bana @panka (#ai — yHIBEpCUTET), SIKUM ITiJTOTOBJICHO JOKYMEHT.

6. BinnmoBiganbHUN BUKOHABEIb — MPAIIBHUK BiAMNOBIJAIBHOTO CTPYKTYPHOTO MiAPO3ILTY
YHIBEPCHUTETY, SIKUH MiIrOTYBaB JOKYMEHT.

7. JlaTa Ta yac HaJXO/KEHHS JJOKYMEHTA aJipecary.

8. Jlata peectpariii Ta peecTpaiiitHuii iHIEKC agpecara.

9. BinMiTka mpo BUKOHAHHS JOKYMEHTA aJIpecaToM.

10. Cnpasa Ne.

A WDN


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n977

JlomaTok 7
1o [HeTpykIii 3 nimoBoacTBa B J[poroouiibkomy
JIepKaBHOMY TIe/IaroriYHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka
(mynkT 179)

CTPOKHA
BUKOHAHHS OCHOBHHUX IOKYMEHTIB

1. Axtu Tta popyueHHs Ilpesunenta VYkpainu — 3rigHo 3 Bumoramu IlomokeHHs mpo
KOHTPOJb 3a BUKOHAHHSAM YKasiB, pO3NOps/DKeHb 1 JgopydeHb Ilpesunmenta VYkpainw,
3atBepKeHoro Yka3om lIpesunenta Ykpainu Big 19 mororo 2002 p. Ne 155.

2. 3amut abo 3BEpHEHHS:

HapoOJIHOTO JlenyTara YKpaiHM — 3TiIHO 3 BUMoramMu 3akoHy Ykpainum “IIpo craryc
HApOJIHOTO JienyTara YKpainu’’;

nenyrata BepxoBHoi Pamu ABroHomHoi PecnyOmiku Kpum — 3rigHo 3 BumMoramu 3akoHY
VYkpainu “Tlpo craryc nenyrara BepxoBuoi Panu ABronoMHuoi Pecyomiku Kpum™;

JenyTaTa MICLIeBOi paau — 3TigHO 3 BUMoramu 3akoHy Ykpainu “IIpo craryc pemyraTiB
MICIIEBUX paj’.

3. SIkmo 3anuT (3BepHEHHS) HApOAHOrO Jenyrara Ykpainu (memnyrara BepxoBhoi Pamu
ABroHomHOI Pecybniku Kpum, nemyrara micieBoi paau) 3 00’€KTUBHUX MPUYHH HE MOXe OyTh
PO3TISHYTO B YCTAHOBJICHUN CTPOK, HAJCHIIAE€THCS MUCHMOBE MOBIJOMIIEHHS Cy0’€KTaM BHECEHHS
3anuTy (3BEpPHEHHS) 13 3a3HAUYEHHSM [IPUYUH MPOJOBKEHHS CTPOKY PO3IIISAY.

CTpoK po3risiny AEMyTaTChbKOrO 3BEPHEHHS 3 YpaxyBaHHSM CTPOKY MPOJIOBKEHHS HE MOXKE
nepepuiryBaT 30 THIB 3 MOMEHTY HOTO HAIXO/KESHHSI.

4. Pimenns KabGinery MinicTpiB YKpaiHH MO0 JOOMPALIOBAaHHS MPOEKTIB HOPMATHBHO-
MPaBOBHX akTiB — mporsroM 10 AHIB 3 AHS TPUHHATTS BiAMOBIAHOTO PIIMIEHHS, SKIIO ITUM
pILICHHSM HE BCTAHOBJICHO 1HIIIHNI CTPOK.

5. IlocranoBu Ta BucHOBKM Komerii PaxyHkoBoi namatu — mpoTsaroM 15 gHIB 3 1HA iX
peecTparlii B yCTaHOBI, SIKIIIO B HUX HE BCTAHOBJICHO 1HIIHMHA CTPOK.

6. TloromkeHHsI MPOEKTIB aKTiB 3aiHTEPECOBAHMMH OpPTaHAMH — y CTPOK, YCTAHOBJICHHU iX
TOJIOBHUMH pO3pOOHUKAMHM BiNOB1IHO 10 BUMoOr Pernamenty KaGinery MinicTpiB Ykpainu.

7. 3anuT Ha myOiiuHy iHGOpMAaIIito BiJl (GI3UYHOI, IOPUIUIHOI 0COOU, 00’ €THAHHS TPOMAJISTH
0e3 cTaTycy IOPUIUYHOI 0COOH, KpPiM CyO’ €KTIB BIaJHUX MOBHOBAXXCHb, Ta HAJAHHS BIAMOBIJI Ha
3anmuT Ha 1H(OpPMAlI0 — MPOTATOM CTPOKY, BU3HaudeHoro crarrero 20 3akony Ykpainu “IIpo
JIOCTYI /10 y0iuHoi iHpopMartii’”.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/2790-12
https://zakon.rada.gov.ua/laws/show/533-16
https://zakon.rada.gov.ua/laws/show/533-16
https://zakon.rada.gov.ua/laws/show/93-15
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/2939-17#n170

Jomarok 8
1o [HeTpykIii 3 nimoBoacTBa B J[poroouiibkomy
JIepKaBHOMY TIe/IaroriYHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka
(mynkT 190)

IHOOPMAILIA
PO CTAH BUKOHAHHA 3aBJAaHb Ha . .20

CraH BUKOHAHHS 3aBJIaHb (JJOKYMEHTIB)

HaiimenyBanHs Ta
Ne | iHIEKC CTPYKTYPHOTO 3 HUX

MiIPO3ALTY yChOTO
BUKOHAHO | CTPOK ITOJIOBXKEHO | CTPOK MOPYIICHO

KepiBHuUK cy»0u Ii710BOACTBA Bnacue im’s TIPI3BUIIE

20


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1015

Jonatok 9
1o [HeTpykIii 3 nimoBoacTBa B J[poroouiibkomy
JIepKaBHOMY TIeIaroriyHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka
(mynkT 204)

INPUMIPHA ®OPMA
HOMEHKJIATYPH CIIPAB CTPYKTYPHOIO miapo3ainy Aporoonubkoro gep:;xaBHoro
NeJaroriyHoro yHisepcurery imeni IBana ®@panka y naneposiii popmi

JlporoOuIbKUi Aep>KaBHUH TeIaroriyHuii yHiBepcuTeT iMeHi [Bana dpanka
(akyIpTeT MOYATKOBOT OCBITH Ta MUCTEITBA
HOMEHKJIATYPA CITPAB Ne 5-23 3a 2023 pik

CXBAJIEHO:
[MpoTokout 3aciganns excrepTHoi komicii Big 01.11.2023 Ne 223/12-23
Innekc KinpkicTs cripas Crpok Po6oui
3aroy0BOK CcrpaBu . .
cripaBu (TOMIB) 30epiraHHs MTO3HAYKH

Kadenpa momkiasHOT OCBITH
5-01-01  TIIporokonu 3acinaHb kKadeapu 1 THMYacOBO CT. 6-a
JOIKUIBHOI OCBITH

ITincymKoBuii 3amuc

CrnpaBu 3a cTpokaMu 30epiranss Pazom ¥ TOMy HHC
nepexizai | 3 Biamitkoro “EIK”
VYceboro cripas: 53 33 2
MOCTIMHOTO 30€epiraHHs 7 5 2
TpuBajioro (nmonan 10 pokis) 12 7 0
30epiraHHs
TUMYacOBOT0 30epiraHHs 34 21 0
CKIIAAEHO:
[IpoBigHuit daxisenpb Brnacue im’sa ITPI3BUIIE
02.11.2023
3ATBEP/’KEHO:
KepiBHuk pakynbpTeTy mO4aTKOBOi OCBITH Ta MUCTEITBA Brnacue im’sa ITPI3BUIE
05.11.2023
[MTOI'OI’KEHO:
KepiBHuUK cy»0u Ti10BOACTBA Brnacue im’s [TPI3BUILIE

03.11.2023


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1043

Honatox 10
1o [HeTpykIii 3 nimoBoacTBa B J[poroouiibkomy
JIepKaBHOMY TIe/IaroriYHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka
(mynkT 204)

INPUMIPHA ®OPMA
3Be/IeHOI HOMEHKJIaTypH cnpas {porodnubKoro aep:kaBHoOro neJarorivyHoro
yHiBepcurery iMeHi IBana ®@panka y naneposiii popmi

JlporoOuIIbKUI Aep>KaBHUH TIeIaroriuyHuii yHiBepcuTeT iMeHi [Bana @panka
3BEJIEHA HOMEHKIJIATYPA CITPAB 3a 2023 pik

CXBAJIEHO:
[TpoTokou 3aciganns excrepTHOi Komicii Big 08.11.2023 Ne 278/11-23
Inpexc KinekicTs Ctpok Po6oui
3aroyioBOK CIpaBH X ;
CIIpaBu cipas (TOMIB) | 30epiraHHs ITO3HAYKH

Kadenpa momkineHOT OCBiTH
5-01-01 [Iporokomu 3acinanb kaheapu 1 THUMYacOBO cT.6a
JOIIKUTEHOT OCBITH

ITincymMKoBHii 3armmc

VY tomy uuncii
CrnpaBu 3a cTpokaMu 30epiranss Pazom . 3 BIJIMITKOIO
nepexiaHi “ETIK”
Ycporo crpas: 1040 2 273
NOCTIHOTO 30epiranHs 86 0 0
TpuBajoro (noHan 10 pokis) 36epiranus 432 1 0
TUMYacOBOTO 30epiraHHs 522 1 273
CKIIAZJIEHO:
[IpoBigHuit apxiBapiyc Brnacue im’sa ITPI3BUIE
06.11.2023
[MTOI'OI’KEHO:
KepiBHuUK cy»0u Ti10BOACTBA Bnacne im’s [TPI3BUILIE
09.11.2023
3ATBEP/I’KEHO:
KepiBHUK yHIBEpCUTETY Brnacne im’s [TPI3BUILE

22.11.2023


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1043

PO BUJYYCHHS NJIfl SHULIICHHSHA L[OKyMeHTiB

Homarok 11

1o [HeTpykIii 3 nimoBoacTBa B J[poroouiibkomy
JIepKaBHOMY TIe/IaroriYHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka

(mynkT 204)

MNPUMIPHA ®OPMA
aKTa NPO BUJIYYCHHS /ISl 3HUIIIEHHS IOKYMEHTIB y naneposiii popmi

AKT

JlporoOuIbKUi Aep>KaBHUH TIeIaroriyHuii yHiBepcuTeT iMeHi [Bana dpanka

(akyIbTeT MOYATKOBOT OCBITH Ta MUCTEITBA

ITIICTABA:

Bix 15.12.2023 Ne 5-23

[MpoTokout 3acigants excrepTHoi komicii Big 08.11.2023 Ne 278/11-23

Innekc 3aroyI0BOK
CIpaBH | cIIpaBH (TOMY)

JlaTa
MOYaTKy

JlaTa
3aKiHYEHHS

Kinexicts
cipaB (TOMIB)

Crpok Po6oui
30epiraHHs | TMO3HAYKHU

Pa3oM 110 3HUIIEHHS:
KinbKiCTh TOKYMEHTIB:

CKJIAJIEHO:
[TpoBinHuii paxiBernp*
18.12.2023

[TIOT'OJKEHO:

7 (cim) cpaB 3a 2021 — 2023 poku
1271 (oqHa THCSYA IBICTI CIMIECAT OZIMH)
Meto/1 3HUIICHHS: 3HUILEHHSI UITXOM HEB1IHOBIIIOBAIBHOTO MOAPIOHCHHSI

KepiBHUK (pakyapTeTy HOYAaTKOBOI OCBITH Ta MUCTELTBA™*™*

19.12.2023
KepiBHuk cimyx0u A110BOJCTBA
20.12.2023

3ATBEPJI’KEHO:
KepiBHUK yHiBepcUTETY
22.12.2023

*hkk

3HUIEHHA ITPOBEJIEHO:
[TpoBigHuit apxiBapiyc*****
25.12.2023

*QOco0a, BiINOBiAaNbHA 32 AIJI0BOJCTBO Y MiJIPO3/1l YKIIaIeHHs, KOO CKJIAJICHO aKT.

**KepiBHUK HiIpO3/iTy YKIaAEHHS
***KepiBHUK CIIY>KOH JLITOBOJICTBA.
****KepiBHUK YHIBEpCUTETY.
*FF*F*(coba, sKa poBeIia 3HUIICHHS.

*kk

Bnacue im’s [TPI3BUIIE

Bmacne im’s TIPI3BUILE

Bmacne im’s TTPI3BUILE

Bnacue im’s TTPI3BUIIE

Bnacue im’s TTPI3BUIIE


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1043

Jomarok 12
1o [HeTpykIii 3 nimoBoacTBa B J[poroouiibkomy
JIepKaBHOMY TIe/IaroriYHOMY YHIBEpCHUTETI iIMeHi
IBana dpanka
(myHkT 239)

INPUMIPHA ®OPMA
ONHUCY CNpaB y naneposiii popmi

JlporoOuIIbKUi Aep>KaBHUH TIeIaroridyHuii yHiBepcuTeT iMeHi [Bana @panka
(akymbTeT MOYATKOBOT OCBITH Ta MUCTEITBA
OITNC Ne 5 — 23 (2023 pik)

CXBAJIEHO:
[TpoTokout 3aciganHs ekcrepTHOi Komicii* Big 23.11.2023 Ne 285/11-23
[TpoToKoII 3acigaHHs eKCIepTHO-TIepeBipHOT KoMicii** Bix 30.11.2023 Ne 44-31/1-23

Innexc 3aroJjioBOK Jara Jara Kinbkictb Crpok Po6Goui
CIpaBH | CIIpaBH (TOMY)| TIOYaTKy | 3aKiHYCHHS | CTOPIHOK | 30epiraHHsl | TO3HAYKH

V 1eit onuc BritoyeHo: 30 (TpuausTh) cupas 3 Ne 5-27 mo Ne 5-59
[Tpomymeno crnpasu: Ne 5-31, 5-44
[Tepenano 3a onucom: 30 cnpas

CKJIAJIEHO TA ITEPEJJAHO:

[TpoBignuii apxiBapiyc** Bnacue im’s [IPI3BULLE

[TpoBigHuii paxiBenp™ Bnacue im’s IIPI3BUIIE
04.11.2023

[MTOI'OKEHO:
KepiBHuK cinyx0u ninoBoacTBa™** Bnacue im’a [TPI3BUILE
06.11.2023

3ATBEP/I’KEHO:
KepiBauk yHiBepcuTeTy*™ Brnacue im’sa ITPI3BUIE

KepiBHUK (akynbTeTy HOYaTKOBOI OCBITH Ta MUCTEITBA™ Bnacue im’a [TPI3BUILE
12.12.2023

CIIPABU 3I'ITHO 3 OITMCOM ITPUHHSTO:
[TpoBianuii apxiBapiyc™ Bnacue im’a [TPI3BUILE
15.11.2023

* 131 oTIMCy CHpaB CTPYKTYPHOTO MiAPO3ILTY.
*3* J171s 3BEJICHOT'O ONKCY CIPaB YHIBEPCHUTETY.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1109

